September 21, 2010 EVERETT PUBLIC SCHOOLS Regular Meeting 4:30 p.m.
Everetl, Washington

REGULAR MEETING AGENDA

4:30 p.m. 1. Call to Order
1.01 Call to Order

2. Roll Call
2.01 Roll Call

3. Adoption of Agenda
3.01  Adoption of Agenda

(5 min.) 4, Consent Agenda

4.0] Approval of Consent Agenda

4,02 Approval of Minutes

4.03 Approval of Personnel Report LYNN

4,04 Approval of Vouchers JEFF

4.05 Approval of Resolution 1005, Administration of Imprest Accounts, ~ JEFF
Change Funds, and Meter Funds

4.06 Approval of Resolution 1006, Cancel Warrants Outstanding Dated ~ JEFF
Prior to August 31, 2009 o

4.07 Authorization of Contract Services with Snohomish County Human  JEFF
Services Department for the Early Childhood Education and
Assistance Program (ECEAP)

4.08 Approval of Board Travel GARY
4.09 Approval of Technical Revisions to September 7, 2010 Board GARY
Agenda Format

'—~ 5. Recognitions
b (10min.) 5.01  Recognition of New Administrative Staff - MARY/MOLLY/IIM

(15 min.) 6. Public Comment
6.01 Audience Comments Regarding Items Not on the Agenda
6.02 Audience Comments Regarding Items on the Agenda

7. Superintendent’s Report
(15 min.) 7.01 Superintendent’s Report GARY

8. Strategic Progress Monitoring
(45 min.) 8.01 Each Student a Graduate TERRY

9. Information/Discussion

10. Action
11. Policy Review
(5 min.) 11.01  Policy 1310, Adoption and Amendment of Policies, Proposed
Revision (second reading/adoption) GARY/MOLLY
{5 min.) 11.02  Policy 1312, Administrative Procedures, Proposed Revision
(second reading/adoption) GARY/MOLLY

12. Upcoming Agenda Items
12.01  Regular Meeting, October 5, 2010

13. Board-Superintendent Team Comments

(15 min.) 13.01  Board-Superintendent Team Comments
14, Worl/Study Session
(120 min.) 14.01  Study Session: Open Public Meetings Act TIM FORD

15. Executive/Closed Session

Language Interpreters will be made available upon request by calling (425) 385-4016.
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1. CALL TO ORDER

1.01 Call to Order ED
The schoo! board president will call the meeting to order,
2. ROLL CALL {

3. ADOPTION OF AGENDA
3.01 Adoption of Agenda
That the Board of Directors adopt the agenda as submitted or revised. Additions or
revistons will be addressed; the agenda will be approved as submitted or revised.

4. CONSENT AGENDA
4.01 Approval of Consent Agenda (ATTACHMENT),
402  Approval of Minutes (ATTACHMENT);
4.03 Approval of Personnel Report (ATTACHMENT); LYNN
4.04 Approval of Vouchers (ATTACHMENT); JEFF
4.05 Resolution 1005, Administration of Imprest Accounts, Change Funds and Meter JEFF

Funds (ATTACHMENT);

4.06 Res. 1006, Cancel Warrants QOutstanding Dated Prior to August 31, 2009 (ATT.) JEFF

4.07 Authorization of Contract Services with Snohomish County Human Services JEFF
Department for the Early Childhood Education & Assistance Program (ECEAP)
(ATTACHMENTY),

4.08 Approval of Beard Travel (ATTACHMENTY); GARY

4.09 Approval of Technical Revisions to September 7, 2010 Board Agenda Format (ATT.) GARY

5. RECOGNITIONS
5.01 Recognition of New Administrative Staff

Molly Ringo, executive director for area 2 schools, will introduce new appointees ~ MARY/MOLLY/JIM
Holly Martinez, assistant principal at Emerson and Penny Creek Elementary
Schools; Anita Roberson, assistant principal at Eisenhower Middle School; and
Nyla Fritz, assistant principal at Henry M. Jackson High School. Dr. Ringo will {
also introduce Karen Koester, interim principal at Jefferson Elementary School; :
and Linda Butler, interim principal at Mill Creek Elementary School.
Jim McNally, executive director for area 1 schools, will introduce Jeff Newport,
principal at Emerson Elementary School, and Robin Imai, principal at Jackson
Elementary School.

6. PUBLIC COMMENT
6.01 Audience Comments Regarding Items Not on the Agenda
6.02 Audience Comments Regarding Items on the Agenda

7. SUPERINTENDENT’S REPORT
7.01 Superintendent’s Report

8. STRATEGIC PROGRESS MONITORING
8.01 Each Student a Graduate

Situation The Board has received previous reports regarding District progress on = TERRY
the improvement of graduation rates. Previous reports focused on improvements at
each school and district level. The attached report focuses on trends in graduation,
challenging options enrollment, and college and career readiness for each OSPI
identifted sub-group of students (ATTACHMENT).
Background District on-time graduation rates have improved over the last 7
years from 53% to 83.7%. Previous reports have detailed efforts by the district and
high schools to ensure that all students have the opportunity to graduate, either on
time or through an extended graduation year. The current report disaggregates
district data by gender, ethnicity, and special populations to analyze achievement .
progress and gaps between each sub-group. Emphasis will include student progress {
towards graduation, enrollment & challenging options coursework and student h
readiness for college and careers.
Presenter Terry Edwards, associate superintendent
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9. INFORMATION/DISCUSSION

10. ACTION

11. POLICY REVIEW
11.01  Policy 1310, Adoption and Amendment of Policies, Proposed Revision (second GARY/MOLLY

reading/adoption). That the board of directors approve for adoption upon second
reading revised Policy 1310, Adoption and Amendment of Policies.
Situation
Revisions to this policy are to provide clarification regarding the Janguage used
when referring to adoption, revision and updating of policies. (ATTACHMENT)
Background
Molly Ringo, executive director area 2, oversees the policy/procedure revision
process for the District and has provided the definitions of the language commonly
used in policy revisions.
Prior Action
Policy 1310, Adoption and Amendment of Policies, was submitted to the board of
directors for first reading on September 7, 2010.

11.02  Policy 1312, Administrative Procedures, Proposed Revision (second reading/
adoption) GARY/MOLLY
Situation
Revisions to this policy are to provide clarification regarding the language used
when referring to adoption, revision and updating of procedures.

Background
Molly Ringo, executive director area 2, oversees the policy/procedure revision
process for the District and has provided the definitions of the language commonly
used in procedure revisions.

-~ Prior-Action
Policy 1312, Administrative Procedures, was submitted to the board of directors
for first reading on September 7, 2010.

12. UPCOMING AGENDA ITEMS
12.01  Regular Meeting, October 5, 2010 GARY

Situation
The board of directors developed an initial annual meeting plan to schedule the
content of all regular board meetings and several special board meetings. The
annual plan is updated as new or revised agenda items are identified. Following is a
list of the items currently planned for the October 5, 2010 regular meeting.
Strategic Progress Monitoring
Observing evidence of learning (OEL) grant implementation (1.4b)
Strategic Issues Study/Board Development (Work/Study
Session)(Executive/Closed Session')
Budget 102 (2.2b)
Superintendent’s interim evaluation'
Policy Review
Selection and adoption of instructional materials, revision, first reading
Graduation requirements, revision, first reading
General Operating Business
Nothing at this time
Background
The board of directors reviewed the Board Annual Meeting Plan 2010-11 during its
September 7, 2010 regular meeting.
Prior Action
None,




BACKGROUND INFORMATION FOR BOARD OF DIRECTORS’ MEETING ON Sept. 21, 2010 - Page 4

13. BOARD-SUPERINTENDENT TEAM COMMENTS

13.01

Board-Superintendent Team Comments

14. WORK/STUDY SESSION

14.01

Worl/Study Session

Situation

The board of directors of Everett Public Schools is the governing body of a public
agency, and subject to the provisions of the Open Public Meetings Act, Chapter
42.30 RCW. The board members have decided to include in their board
development agenda this year a study session for learning more about the Act,
often referred to as the OPMA. The superintendent contacted the Washington State
Attorney General Open Government Ombudsman, Assistant Attorney General Tim
Ford, to provide the professional development for this study session. Background
reading is provided in the attachments, which have been obtained from the
Washington State School Directors' Association (WSSDA), and the Attorney
General's Office. (ATTACHMENTS)

Baclkground

Board members received training in OPMA compliance during WSSDA Annual
Conferences (training is offered annually), and during a board workshop in January
2010 with Washington Schools Risk Management Pool (WSRMP) and legal
counsel support.

Prior Action

None.

15. EXECUTIVE/CLOSED SESSION

15.01

Executive/Closed Session

(,

GARY/TIM FORD



EVERETT PUBLIC SCHOOLS
Everett, Washington
Special Board Meeting

The Board of Directors of Everett School District No. 2, Snohomish County, Washington, held a special
board meeting on August 26 & 27, 2010, Lively Environmental Center, Mill Creek, Washington, Board
members in attendance were Carol Andrews, Kristie Dutton, Jessica Olson, Ed Petersen and Jeff Russell.
The special board meeting began at 9 a.m. on August 26, 2010, and ended at 4:30 p.m. on August 27,
2010.

BOARD ACTION AND/OR BOARD DISCUSSION

The purpose of the special meeting was to hold a board workshop to discuss and consider plans for the
2010-2011 school year, including board development and goals, strategic leadership and decision-making,
and planning cycles and process. The meeting was held in open session.

President Petersen called the special meeting to order at 9 a.m. on August 26, 2010. Topics discussed
throughout the day included policy governance, strategic planning, possible book studies,
ends/means/process/linkage; and operational, tactical and strategic levels of functioning for
administration, staff, board and superintendent. The board reviewed the board self-appraisal document,
talked about ways to help enhance board team performance, obstacles to reaching strategic prlormes and
board-superintendent operating protocol.

At 5:20 p.m., President Petersen recessed the special meeting until August 27,2010, at 8:30 a.m. |

At 8:30 a.m. on August 27, 2010, President Petersen re-convened the special meeting,.

The morning began with a discussion of amending the board-superintendent operating protocol followed
by a discussion relating to strategic planning. Next came a review of the board’s 2009-2010 work plan
and progress statement, and then development of the 2010-2011 board work plan followed by a review of
the 2010-2011 annual agenda plan including suggested additions.

A synthetization and reorganization of some of the thoughts as well as strategic policy implications from
community feedback follows:
Resources
* how do we retain and recruit diverse staff?
» -paper versus-hardware/software — budget implication-
» should we create a management system fo assure the wisest use of resources and assure lmpacts
» legislative — how do we interface with policy makers at federal and state levels with respect to
funding
o alignment of strategic plan and resources
» implications of declining resources
» how do we create accountability systems for resource management and performance (employees
and students) :
e how do we exercise fiduciary and fiscal responsibility and demonstrate this to our public (owners)
s professional development — skill set of staff not to level of students
Social
« social aspects — cyber-bullying, personal responsibility
Student Achievement
* what roles can schools (EPS) play in improving health of our students?

» how do we ensure children in special education are included in discussions of student
achievement

e how do we define 21¥ century skills
¢ lwow do we measure input from our partnerships
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what roles can schools/district serve in providing information to parents and students regarding
the impact of exercise, diet, nutrition on student achievement
define expectations for technology effect on student leamning (define the end)
define exercise and nutrition outcomes for preparing students for successful lives afier school
early learning in conjunction with demographics
should we define kindergarten readiness? expectations?
do we push into pre-schools? what is district responsibility?
define technology competence required (the standard and related assessment)
we value the role of instructional facilitators
o whole child skills (arts, etc.)
o development of a coherent system of delivery for efficiency
o fostering collaboration
develop career and tech pathways as well
o 21% century skills focus
how do we provide readiness pathways for non-college-going students
how do we foster world language skills for success in college and global workplaces
how do we create an environment that fosters the belief that all children can leamn at high levels
how do we create a system for assessment of student progress toward college and career
readiness?

access for kids at home (don’t assume)

wireless issues — city versus school district implications

equity and access of learning styles through technology

address needs of children in poverty — transient issues — how to deliver service
how do we foster cultural competency skills

continual process of assessing need — poverty issues, language barriers

Community

what does family support look like —coaching, student need-centered
external partnerships development
continual work on welcoming environment
o cultural implications
o everyone is responsible
how can we encourage and facilitate family, school, business, university partnerships
what resource investment is required for impactful partnerships which enhance student cutcomes
o define expectations
o enhancement programs for gifted students and/or remediation/assistance for struggling
students

A task list that arose out of the two-day workshop:

Approve revised Board-Superintendent Operating Protocol (Sept. 7, 21)
Approve revised Board Work Plan 2010-11 (Sept. 7)

Approve revised Board School Assignments 2010-11 (Sept. 7)
Approve revised board meeting agenda structure (Sept. 7; BoardDocs)

Standard agenda category names
Future agenda topics

Agree upon revised Board Annual Meeting Plan 2010-11 (Sept. 7)
Set special meeting to agree upon Superintendent’s Annual Performance Priorities
Set special meeting to discuss approach to superintendent’s compensation review
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Consider book study/readings for board study sessions
Greenleaf, Servant Leadership: 4 Jowrney into the Nature of Legitimate Power and Greatness
Carver, Boards that Make a Difference
Tschannen-Moran, Trust Matters: Leadership for Successful Schools

Keep a policy perspective

1) develop priorities for the year that inform agenda setting and use of time

2) set goals collectively and for superintendent

3) clarification of ENDS and process defining for developing and establishing core metrics

4) take advantage of learning training opportunities—to learn, inform board.

5) develop greater clarity of agenda and policy for setting agenda

6) policy framework—what are we trying to accomplish and what do we need to do to get there
7 clear correlation between the agenda and the Strategic Plan

8) make choices on what to spend time on and what not to spend time on

9) provide feedback—develop ENDS as to how we communicate with owners

What will help enhance board team performance?

1) evaluate how well we accomplish board goals

2) set board goals for FY 2011

3) dissect the meaning of team and team process

4) self-assess board performance at end of each board meeting (focus on ENDS/behaviors)

5) be clear about board values and expectiations and role

6) get clear about definitions (e.g., diversity)

1)} willing to accept feedback on our performance from a variety of owners and participants to

use feedback

At 4:30 p.m., President Petersen adjourned the special meeting.

Gary Cohn, Secretary Ed Petersen, President



EVERETT PUBLIC SCHOOLS
Everett, Washington
Regular Meeting

The Board of Directors of Everett Public Schools, Snohomish County, Washington, held a regular
Board meeting on Tuesday, September 7, 2010, beginning at 4:30 p.m., in the Board Room of the
Educational Service Center, 4730 Colby Avenue, Everett, Washington. Those in attendance
were: Carol Andrews, Jessica Olson, Ed Petersen and Jeff Russell. Excused absence: Kristie
Dutton.

Adoption of Agenda

President Petersen called for any changes to the agenda. Superintendent Cohn reported that there
would be a revised Personnel Report. With that, Jeff Russell moved to approve the revised
agenda. Carol Andrews seconded the motion and the motion carried unanimously.

Consent Agenda
Carol Andrews moved to approve the revised Consent Agenda. Jeff Russell seconded the motion.
a. Approval of Minutes (E:01/11);
Personnel Report (E:02/11);
Voucher Lists (E:03/11);
Membership on Gertrude Jackson Advisory Board (E:04/11});
Resolution 1004—Adoption of Everett School District Capital Facilities Plan 2010-2015
(Res. 01/11);
f. Agreement Between Everett School District No. 2 and Everett Public Schools Foundation
(EPSF) (E:05/11);
g. 2010-2011 Bid List (E:06/11);
h. Financial Report as of July 31, 2010 (E:07/11);
i. Carl Perkins CTE Grant (E:08/11).
The motion carried unanimously.

Recognition of Retirees

None,

Public Comment

After sharing the gnidelines for public.comment, PresidentPetersen called on the-only-person—
who completed a Public Comment card. ¥

Audience Comments Regarding Items Not on the Agenda:

Estee Carton-Bozzi-Parent at Penny Creek Elementary School—read from a prepared text. She
is concerned about changes in transportation and the handling of the changes. Children are in
danger from the traffic, sexual predators and wild animals

Audience Comments Regarding Items on the Agenda: None,

Superintendent’s Comments

Dr. Cohn called on the Executive Director for Facilities and Operations Mike Gunn who talked
about plans for the September 28 strategic study session.

Dr. Cohn said BoardDocs, the paperless Board meeting system, is being put in place. The
September 21 Board meeting will be run as a parallel practice using both a paper agenda and
BoardDocs. The October 7 meeting will “go live.”
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Dr. Cohn commented about the passage of the levy.

The Everett Public Schools Foundation sponsored the very successful “Stuff the Bus™ effort by
which 1,500 backpacks for kids were filled with school supplies.

Using a PowerPoint presentation, Mike Gunn talked about the status of District construction
programs, the opening of school, and transportation reductions. These reductions amounted to
$400,000. Mike talked about the extensive efforts that have been taken to ensure the safety of
students such as enhanced patrols, crossing guards and volunteer walkers. Contact was made
with the sheriff’s office and the Everett and Milt Creek police departments to encourage
additional patrols in the affected areas. The traffic flow into and out of Penny Creek Elementary
was modified. The installation of a new traffic light at the entrance to Archbishop Murphy High
School will help drivers slow down. Two bus runs were restored in the Jackson Elementary
School area, which impacted 90 to 100 students. At the request of President Petersen,
Superintendent Cohn was asked to bring an update to the Board within the next week or 50.

Items for Information

Board Annual Agenda Plan for 2010-2011

The Board of Directors’ annual agenda plan for 2010-2011 was provided for information
(E:09/11). During the Board’s summer 2010 workshop, discussion took place about subjects
relevant for inclusion in the Board’s 2010-2011 meeting schedule. The attached annual agenda
plan was constructed as a result of those discussions as well as with input from the
superintendent’s cabinet. Categories were relabeled in response to Board discussion. During the
course of the year a variety of routine operating business items will be added, and strategic topics
may be adjusted based on Board and staff input. A current version of the annual plan will be
posted to BoardDocs and updated from time to time.

Superintendent Cohn commented. President Petersen complimented the layout of the plan and
asked that world languages be added as a study session or study session component. Board
member Olson asked for a discussion of the elements of an effective instructional program such
as reading and math, to which President Petersen suggested that these may already be contained
in the plan.

Annual Student Achievement Report and Progress Towards Graduation

Associate Superintendent & Chief Academic Officer Terry Edwards reviewed a PowerPoint
presentation that included an information update on student achievement as measured by the
Washington State Measure of Student Progress (WSMSP) and the High School Proficiency Exam
(HSPE) was provided (E:10/11). He talked about changes in state assessments, instructional
targets, test items, and testing conditions. Achievement data were also provided on the
graduating class of 2010 with projections for the class of 2011. The report provided a status
report on District and State assessment data and on Federal AYP status of the district. An
overview of the status of the graduating class of 2010 with a discussion of summer school
intervention activities and a projection of graduation status for the class of 2011 was provided.
Previously, the Board received annual reports on State and District assessment results and an
AYP status of individual schools and the district. The Board also received a preliminary status
report on graduation projections for the class of 2010. President Petersen commended Terry for
an excellent presentation.




09/07/10--Page 3

Proposed Reyised Policy 1310—Adoption and Amendment of Policies (first reading)

The attached proposed revised Policy 1310—Adoption and Amendment of Policies, was provided
for first reading with second reading and adoption to be recommended at a future Board meeting
(E:11/11). Proposed revisions to this policy clarified the language used when referring to
adoption, revision and updating of policies. Molly Ringo, Executive Director for Area Two,
oversees the policy/ procedure revision process for the District and has provided the definitions of
the language commonly used in policy revisions. Superintendent’s cabinet has reviewed this
policy. Molily commented.

Proposed Revised Policy 1312—Administrative Procedures (first reading)

The attached proposed revised Policy 1312—Administrative Procedures, was provided for first
reading with second reading and adoption to be recommended at a future Board meeting
(E:12/11). Proposed revisions to this policy clarified the language used when referring to
adoption, revision and updating of procedures. Molly Ringo, Executive Director for Area Two,
oversees the policy/procedure revision process for the District and provided the definitions of the
language commonly used in procedure revisions. The Superintendent’s cabinet has reviewed this
procedure. Molly commented,

Action Items

Proposed New Policy 2114—Online Learning (second reading/adoption)

The recommendation was that the Board of Directors adopt the proposed revised Policy 2114—
Online Learning (E:13/11). Last year, the Legislature reexamined the approval and monitoring
provisiens for online providers, student online learning opportunities and the roles and
responsibilities of school districts in supporting online learning. As a result, school districts are
required to develop policies and procedures for student access to online learning opportunities.
The Superintendent’s cabinet has reviewed this policy. First reading of the proposed revised
policy occurred at the August 24 Board meeting.

Jessica Olson moved to adopt the aforementioned proposed revised Policy 2114—Online
Learning. Jeff Russell seconded the motion and the motion carried unanimously.

Proposed Revised Policy 4340—Public Access to District Records (second reading/adoption)
The recommendation was that the Board of Directors adopt the proposed revised Policy 4340—
Public Access to District Records (E:14/11). Revisions are the result of recent regulatory
changes. Jeff-Moore, Executive Director of Finance, andJennifer Farmer, Director.of Business
Services/Public Records Officer, have reviewed the proposed revisions. It has also been
reviewed by legal counsel. First reading of the proposed revised policy occurred at the August 24
Board meeting, at which time President Petersen recommended one modification to the order of
presentation in the policy—the modification has been incorporated into the document presented
for adoption.

Jeff Russell moved to adopt the aforementioned proposed revised Policy 4340—Public Access to
District Records. Carol Andrews seconded the motion and the motion carried unanimousiy.

Board—Superintendent Operating Protocol

The recommendation was that the Board of Directors approve the proposed Board-Superintendent
Operating Protocol for immediate implementation. During the Board’s summer 2010 annual
planning workshop, a draft Operating Protocol was presented based on the existing protocol and
an amendment developed during the past year. The directors discussed the protocol, and
adjustments were suggested, In addition, the Superintendent reviewed the draft for currency and
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conventions, and the enclosed draft offers suggestions for clarification. The revised protocd[ was
crafted to include those suggestions, and was presented for Board approval (E:15/11).

President Petersen commented that this protoco! provides a framework for conversation. He
reviewed the history of the protocol which originated in the fall of 2009. Board member Russel|
said he was pleased with the Board’s August discussion which resulted in clarifying language in
the second paragraph.

Jeff Russell moved for adoption of the proposed Board-Superintendent Operating Protocol, for
immediate implementation. Carol Andrews seconded the motion and the motion passed, with
Board member Olson voting against.

President Petersen commented that it is unfortunate that there was not unanimous approval of the
protocol because it is intended to be the framework for a six-way conversation and collaboration,
and not having unanimity makes it harder to do that when one member is unwilling to concur.
There were no amendments suggested or ways to make it a working document that would work
for the entire Board, so this may be a conversation that the Board needs to continue.

Board Work Plan 2010-2011

The recommendation was that the Board of Directors approve the attached proposed Board Work
Plan for 2010-2011 (E:16/11). During the Board’s summer 2010 annual planning workshop, a
draft work plan for 2010-2011 was presented, discussed, and adjustments developed.
Subsequently, directors and Superintendent's cabinet members reviewed the draft and offered
suggestions for clarification. The resulting draft was crafted to include those suggestions, and was
presented for Board approval tonight.

Superintendent Cohn commented. Board member Andrews sought clarification of the phrase
“successor plan” in #5, bullet #2. President Petersen said discussion has occurred about having
coffee groups/sessions or some other idea whereby the public could visit with Board members as
a means of engaging the public. Superintendent Cohn noted that the annual board meeting
agenda plan includes a study session for working on taking the Strategic Plan out to the
community.

Jeff Russell moved for approval of the aforementioned proposed Board Work Plan for 2010-
2011. Carol Andrews seconded the motion and the motion carried unanimously.

Board School Assignments :
The recommendation was that the Board of Directors approve the attached list of Board school
assignments for the 2010-2011 school year (E:17/11).

Jessica Olson moved for approval of the aforementioned list of Board school assignments. Jeff
Russell seconded the motion and the motion carried unanimously.

Proposed Revised Board Agenda Format
The recommendation was that the Board of Directors approve a revised order of business for the

regular Board agenda. During the Board’s summer 2010 workshop, discussion took place about
ways in which to improve the planning for the regular Board meetings, including suggesting
agenda items for upcoming meetings. Accordingly, Section 9, “Items for Future Agendas™ has
been added to the agenda. Numbering on subsequent sections will change for “Work/Study
Session™ and “Executive/Closed Session,” to Section 10 and Section 11, respectively (E:18/11).
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Board member Rusself said he is pleased with the proposed revision to the format in that it draws
distinctions and provides labels. He asked whether a section would be added at the end of the
meeting during which the Board would do a review of that evening’s meeting. Following
discussion, President Petersen suggested that it may be something to add at a future date.

Carol Andrews moved for approval of the aforementioned revised order of business for the
regular Board agenda. Jessica Olson seconded the motion and the motion carried unanimously.

Board Comments

Board member Russell said he appreciated the administration’s tone of gratefulness about the
passage of the levy. President Petersen said passage of the levy was significant in terms of the
district’s financial position over the next few years and in view of the economically challenging
times. Board member Andrews said a big thank you goes to the community for voting for the
levy and for those who enrolled in payroll deduction.

Board member Andrews said that the board workshop was superb and she thanked Dr. Cohn for
his work in the planning and preparation of the workshop notebooks. Facilitator Jeff Tumer was
excellent and it was a pleasure to work with Pam Posey. President Petersen said the board had an
ambitious agenda at the board workshop. After much discussion, the board added to its focus that
it will study and better understand the capital facilities plan; understand the role of expectations in
student achievement; study and understand equity & access goals; study the budget with an eye to
programmatic priorities and understanding the tradeoffs and elements within the budget; study the
professional development investment and the outcomes from that investment; study instructional
materials at several levels; study the models for student representation on the board; study board
dashboards and understand how to use those to monitor strategic initiatives; study what it means
to be college and career ready and to be able to position that as the board adopts a Strategic Plan;
study a future community outreach plan and adopt one during this year; and study the District
Improvement Plan metrics. '

Dr. Cohn talked with the Board about having a special board meeting to review the
superintendent’s priorities and discuss compensation. President Petersen said both topics will be
on the same agenda with an eye towards addressing them in one meeting. The board discussed
dates. Dr. Cohn will check with Board member Dutton concerning her calendar.

World/Study Session

Executive/Closed Session

President Petersen adjourned the regular meeting at 6:30 p.m.

Gary Cohn, Secretary Ed Petersen, President



EVERETT PUBLIC SCHOOLS
Everett, Washington
Special Board Meeting

The Board of Directors of Everett School District No. 2, Snohomish County, Washington, held a special
Board meeting on Tuesday, September [4, 2010 at 5 p.m., in the Board Room of the Everett School
District Educational Service Center, 4730 Colby Avenue, Everett, Washington. Board members in
attendance were Carol Andrews, Kristie Dutton, Jessica Olson, Ed Petersen and Jeff Russell.

The purpose of the special meeting was to discuss board-superintendent communication, and to hold an
executive session to receive and evaluate complaints or charges against a public employee, review the
performance of a public employee, and discuss litigation or potential litigation with legal counsel
representing the district.

President Petersen outlined the ground rules for today’s meeting, saying that this part of the meeting was
to be held in open session to discuss board-superintendent communication. It was not meant to be an
interrogation, questions were to be directed to the board president or the superintendent, and if the
performance of the superintendent became part of the discussion, then the meeting would need to recess
into executive session for the review of the performance of an employee.

Superintendent Cohn reviewed the basic facts and sequence of events surrounding the investigation. He
noted two points during the course of the process he informed and updated President Petersen about the
situation. He noted the board president concurred that since this was an anonymous letter, the situation
did not necessitate contacting the other board members. Board members asked questions of the
superintendent and Duncan Fobes, attorney with Patterson, Buchanan, Fobes, Leitch & Kalzer, Inc., P.S.,
the firm assigned by the Washington Schools Risk Management Pool to coordinate the investigation. Mr.
Fobes was on hand via telephone. '

Topics discussed during this open session were confidentiality and privacy of the employee; the board’s
expectations of being kept informed; communication with the superintendent and role of the board in a
situation such as has arisen. President Petersen referred to the board-superintendent operating protocol, in
particular the portion referring to notices: “The superintendent will let the board know as soon as possible
of any major issue that may arise which could be problematic for the district, and will share information
with people anticipated to be affected in a timely manner. The team is mutually committed to practicing a
‘no surprises’ policy. We consider a major issue to be one in which student or staff safety, significant
liability, or broad public concern could reasonably be attached.”

Four of the board members were in agreement with the steps taken to address the anonymous letters.
Each indicated satisfaction with the response to the protocol and the professional handling of the
investigation. President Petersen said an unfortunate byproduct of the fifth board member’s opinion is
that the principal decided he needed to give up his privacy by meeting with his staff. He also noted he
attended the staff meeting at the high school and the entire staff gave the principal a resoundingly positive
show of support. :

Principal Terry Cheshire was in attendance at tonight’s board meeting. In response to a question asked by
Director Olson, Mr. Cheshire spoke to the impact on his professional and personal life now that the
situation has risen to the level of media attention. 1t has been humiliating and self-destructive. He has
been defamed and professionally crucified, and responded to Director Olson that at no time was he
strong-armed into notifying his staff as she suggested earlier in the meeting.

At 5:55 p.m., President Petersen adjourned the special meeting,

Gary Cohin, Secretary Ed Petersen, President






EVERETT SCHOOL DISTRICT NO. 2
PERSONNEL REPORT

September 21, 2010

.03

1. NEW PERSONNEL

B. CLASSIFIED

i b
i i

Name Paosition Effective

Sheryl Collins Food Service Worker 09/08/2010

Lea Hayward Food Service Worker 09/14/2010

Shanelle Pfeiffer Paraeducator 09/01/2010

Bonnie McLeod Food Service Worler 09/08/2010

Tamara Parker Paraeducator 09/08/2010

Wallace Shoffner Van Driver . 09/08/2010

Kateryna Tsytselska Food Service Worker 09/08/2010

Cindy Wilson Food Service Worker 09/08/2010

1. RETIREMENTS - RESIGNATIONS - TERMINATIONS

Name Position Date Reason

Anne Carmona On-Time Graduation Success Coordinator ~ 09/22/2010 Resignation

Yan Zeng Paraeducatar (9/15/2010 Resignation

VII. SUPPLEMENTAL CONTRACTS - ASSIGNMENTS

A. ATHLETIC ASSIGNMENTS

Cascade High School

Name " Sport Coaching Position Amount
Hugo Alcaraz Soccer Assistant $3,613.00
Steve Bertrand Cross Country Head $5,161.00
Steve Bertrand Track Head $6,019.00
Edward Bowers Basketball Head $6,875.00
Brian Chermiak— Tennis — Boy’s Assistant $3,171.00
Brian Cherniak Tennis — Girl's Assistant 33.171.00
Wendy Close Softball Head $5,161.00
Wendy Close Volleyball Head $6,019.00
Nick Clovsky Football Head $6,875.00
Michael Crecelius .50 Football Assistant $2.407.50
John Williams .50 Football Assistant $2,173.50
Christopher Crockett Track Head 56,019.00
Robert Emerson Socecer Head $5,161.00
John Erickson Golf Head $4,529.00
Andy Estes Basketball Assistant $4,815.00
Jeff Flenoy .50 Football Assistant $£2,337.00
Greg Font .50 Track Assistant $2,045.00
Selwyn Foster Football Assistant $4,815.00

-, Todd Freeman Football Assislant $4,815.00

Todd Freeman Wrestling Head $6,875.00
Jamie Gay Soccer Head $5,161.00
Timothy Gravelle .50 Track Assistant $2,106.50
Kirsten Harvey Trainer Head $6,875.00
Ronald Hicks .07 Bawling Head $3,019.35



Ronald Hicks
Daniel Hornaday
William Hull
David Hutt
Jamie Jensen
Terrance King
Benjamin Langan
Paul Lara
Ashley Layton
Ashley Layton
Krista Lersch
Danielle Marks
John McDonald
Allen Mecum JIr.
Allen Mecum Jr.
Cory Michaelis
Stephanie Parker
Ronald Sidenquist
Eric Smith

Eric Smith

Scott Stencil
John Williams
Michael Wilson
Michael Wilson
Sam Zacharia

Evereit High School
Name
Kevin Anderson
Kevin Anderson
Stephen Baker
Jeremy Bennett
Sharon Bjella
Paul Bolme
Paul Bolme
Frank Bower
Timothy Boyd
Timothy Boyd
Christopher Carpenter
Casey Chaffee
Casey Chaffee
Brien Elliott
Danny Fenner
loannis Fotopoulos
Emily Glutting
Douglas Hall
Douglas Hall
Blake Haug
Roger Haug
Roger Haug
Jane Johnson
Tyler Levin
John Low
Heather McLeod

Softball
Baslketball
Cross Country
.50 Baseball
.50 Track
Basketball

.50 Baseball
Soccer

Tennis — Boy's
Tennis - Girl’s
Basketball
Volleyball

25 Golf

.50 Track

.50 Football
.75 Golf
Volleyball
Football

Swim — Boy’s
Swim - Girl’s
Baseball
Football
Foothall
Wrestling

.50 Track

Sport

.50 Football
Track
Sofiball

50 Wrestling
Track

Swim -~ Boy’s
Swim - Girl's
.33 Bowling

Tennis — Boy's
Tennis — Girl’s
Basketball

Soccer — Boy's
Soccer — Girl’s
Wrestling
Football

.50 Baseball
Basketball
Football

Track

.50 Football
Basketball
Football

Golf

.50 Baseball
Basketball
Volleyball

Assistamt
Head
Head
Assistant
Assislant
Assistant
Assistant
Asgistant
Head
Head
Assistant
Assistant
Head
Assistant
Assistant
Head .
Assistant
Assistant
Head
Head
Head
Assistant
Assistant
Assistant
Assistant

Coaching Position

Assistant
Assistant
Assistant
Assistant
Assislant
Head
Head
Head
Head
Head
Assistant
Assistant
Assistant
Head
Assistant
Assistant
Assistant
Assistant
Head
Assistant
Assistant
Assistant
Head
Assisiant
Head
Head
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$3,613.00
$6,875.00
$5,161.00
$1,806.50
$2,106.50
$4,815.00
$1,806.50
$3,613.00
$4,529.00
$4,529.00
$4,674.00
$4,213.00
$1,132.25
$2,106.50
$2,337.00
$3.396.75
$4,213.00
$4,815.00
$5,161.00
$5.161.00
$5,161.00
$2,173.50
$4,815.00
$4,815.00
$2,045.00

Amount
$2.407.50
$4.213.00
$3.613.00
$2.407.50
$4,213.00
$5,161.00
$5,161.00
$1,509.65
$4,529.00
$4.529.00
$4.815.00
$3.613.00
$3.613.00
$6,875.00
$4,815.00
$1,806.50
$4.815.00
$4,815.00
$£6,019.00
$2,407.50
$4,815.00
$4,815.00
$4,529.00
$1,755.00
$6.875.00
$6.015.00



Aaron Nations
Darrell Olson
Bruce Overstreet
Bruce Qverstreet
. Kyle Peacocke

. Kyle Peacocke
Kosta Pitharoulis
Kosta Pitharoulis
Ned Prouse Jr.
Ned Prouse Jr,
Sundeep Samuel
Troy Schwenke
Troy Schwenke
William Soren
Vance Taylor
Danny Watson

HM Jackson High School

Name

Ashley Allen
Gustavo Anaya
Gustavo Anaya
Jim Anderson
Jim Anderson

Alexander Barashkoff

Carol Barnes
Carol Barnes
Michael Bartley
Paul Bartley
Brenda Black
Larry Bousher
Frank Bower
Jeanette Boyer
Jeanette Boyer
Alan Briggs
Mark Calleja
Bryson Condotta
Mary Lou Crockett
Mary Lou Crockett
Samue] Croft
Darrin Divito
Daniel Eng
Corey Farrow
Jason Gadek
Patrick Haller
Patrick Haller
Eric Hruschka
Eric Hruschka
David Hutt
Julie Iverson
Stephen Johnson
Luke Maloney
¢ Judith Montgomery
Mike Maoran

Basketball
Golf

Cross Country
.50 Track

33 Bowling
Softball
Soccer — Boy’s
Soccer — Girl’s
Football

Track

Tennis

Cross Country
Tenrnis
Football

.50 Track
Basketball

Sport
Volleyball

Football
Wrestling
Golf

Tennis
Football

.50 Tennis
Volleyball
Soccer

Soccer
Trainer
Football
Basehall
Baskelball
Track

Cross Country
Soccer
Basketball
Swim — Boy’s
Swim ~ Girl’s
Soccer
Basketball

.67 Bowling
Football

Golf

Cross Country
.50 Track
Cross Country
Track

Tennis
Softball
Basketball
Volleyball
Tennis
Softball

Head
Head
Head
Assistant
Head
Head
Head
Head
Assistant
Head
Assistant
Head
Assistant
Head
Assistant
Assistant

Coaching Position

Head
Assistant
Head
Head
Assistant
Assistant
Assistant
Assistant
Head
Assistant

Assistant
Assistant
Head
Assistant
Head
Assistant
Assistant
Assistant
Asgistant
Assistant
Assistant
Head
Assistant
Head
Assistant
Assistant
Head
Head
Head
Assistant
Head
Assistant
THead
Head
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$6.875.00
$4,529.00
$5,161.00
$2,106.50
$1,509.65
$5,161.00
$5,161.00
$5,161.00
$4,815.00
$6,019.00
$2,863.00
$5.012.00
$3,171.00
$6,875.00
$2,045.00
$4,674.00

Amount

$5,434.00
$4,815.00
$6.875.00
$4,529.00
$3.171.00
$4.815.00
$1,585.50
$4,213.00
$5,161.00
$3,613.00
$6,875.00
$4,815.00
$3,613.00

'$6,875.00

$4.213.00
$5,161.00
$3,510.00
$4,815.00
$3,510.00
$3,510.00
$3,613.00
$4,674.00
$3,019.35
$4,815.00
$4,398.00
$3.613.00
$2,106.50
$5,161.00
$6,019.00
$4,529.00
$3,613.00
$6,875.00
$3,805.00
$4,529.00
$5,161.00



Kirk Nicholson
Kirk Nicholson
Brett Norton
Ashley Potts
Camlynn Schuman
Andrew Sevald
Ryan Simmons
Ryan Stimmans
Richard Stark
Steven Till
Kance Vierra Ir.
Joel Vincenti
Andrew Wharley
Andrew Whorley

Eise_nhﬂwer Middle School

Name

Jesse Calderon
Jamell Carroll
Wendy Close
Greg Font
Kirk Forsyth
Kirk Forsyth
Todd Freeman
Ronald Hicks
Maurice Leary
Gale O'Neil
Gale O'Neil
Kenmneth Pleasant
Hilary Powel)
Patricia Quinn
Ketly Ross
Brian Sachse
Brian Sachse
Jesse Williams
Cheryl Wilson

Evergreen Middle School

Name

Teddy Bresko
Teddy Bresko
Jamell Carroll
Lais Craig
Gregory Elder
Brien Elliott
Brien Elliott
Denise Furrer
Alyshia Gandrud
John Herber
John Herber
John Johnson
Eric Malsberry
Jeffery Russell
Tim Stecher

Baseball
Football
Soccer
Baskethall
Wrestling
Basketball
Football
Track

Track

Track
Wrestling
Football
Swim — Boy’s
Swim - Girl's

Sport
Wrestling

Football
Volleyball
Football
Basketball — Boy’s
Basketball — Girl’s
Wrestling

Softball

Track

Cross Country
Track

Football

Cross Country
Volleyball

Softball
Basketball — Boy’s
Basketball — Girl's
Football

Track

Sport
Basketball — Boy’s

Basketball — Girl's
Wrestling
Softball

Track

Football
Wrestling
Basketball
Softball

.50 Track — Boy’s
50 Track - Girl’s
Foaiball

Football

Football
Baslketball

Head
Assistant
Head
Assistant
Assistant
Assistant
Assistant
Assistant
Assistant
Head
Assistant
Head
Head
Head

Coaching Position
Assistant
Head
Head
Assistant
Head
Head
Head
Head
Assistant
Head
Assistant
Head
Assistant
Head
Head
Head
Head
Assistant
Head

Coaching Position

Head
Head
Asgistant
Head
Assistant
Head
Head
Head
Head
Head
Assistant
Assistant
Head
Assistant
Head
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$5,161.00
$4,815.00
$5,161.00
$4,815.00
$4,815.00
$4.815.00
$4,815.00
$4,213.00
$4,213.00
$6,015.00
$4.815.00
$6.875.00
$5,161.00
$5.161.00

Amount
$2,599.00
$3,714.00
£3,249.00
$£2,346.00
$3,714.00
$3.714.00
$3.714.00 .
$3.249 00
$2,275.00
$2,787.00
$2.275.00
$3,714.00
$1.950.00

3.249.00
$3.155.00
$3,714.00
$3.714.00
$2,599.00
$3.249.00

Amount
$3.714.00
$3,714.00
$2.599.00
$3.249.00
$2.275.00
$3.714.00
$3,714.00
$3,714.00
$3,249.00
$1,624.50
$1.137.50
$2.595.00
$3.714.00
$£2.599.00
$3.714.00



;

Penny Wilder
Penny Wilder
Penny Wilder

.. Gateway Middle School

- Name

Gustavo Anaya
Carol Barnes
Heather Croy
Daniel Eng
Todd Freeman

Lara Fullner-Grennan

Julie lverson
Maurice Leary
Lance Palmer
Lance Palmer
Alex Pfeiffer
Jessen Schilaty
Jessen Schilaty
Wayne Thomasson
Steven Till
Steven Till
Michelle Walsh
Jesse Williams:

Heatherwood Middle School

Name
James Brown

“ James Brown
" Richard Bruns

Sarah Connor

Brice Crowninshield

Mark Dalbeck
Jamtie Farman
Suzanne Lillibridge
Suzanne Lillibridge
Edwin Lundberg
Edwin Lundberg
Mike Moran

Ivan Seekins
Jeremy Trigps
Reija Watson
Luther Weathersby
Luther Weathersby
Myma Weiss
Myrna Weiss

North Middle School

Name

Justin Bailey
Stephen Baker
Stephen Baker

; Stephen Baker

Jeremy Bennett

Cross Country
50 Track — Boy's
.50 Track — Girl’s

Sport
Wrestling
Volleyball

Cross Country
Saftball

Track

Track

Softball

Football

Football

Wrestling

Football
Basketball — Boy’s
Basketball — Girl’s
Football
Basketball — Boy’s
Basketball ~ Girl’s
Volleyball

Track

Sport
Football

Wrestling
Basketball

Track

Track

Football

Softball

Cross Country
Valleyball
Basketball — Boy’s
Basketball - Girl’s
Sofiball

Wrestling
Football
Volleyball
Basketball
Football

Cross Country
Track

Sport

Football
Basketball — Boy’s
Basketball — Girl’s
Softball

Football

Head
Head
Assistant

Coaching Position
Assistant
Head
Head
Head
Assistant
Head
Head
Assistant
Head
Head
Assistant
Head
Head
Head
Head
Head
Iead
Assistant

Coaching Position
Head
Head
Head
Assistant
Assistant
Assistant
Head
Assistant
Iead
I-lead
Head
Head
Assistant
Assistant
Head
Head
Head
Head
Head

Coaching Position
Assistant

Head

Head

Head

Head
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$2.787.00
$1,624.50
$1,137.50

Amount
$2.599.00
$3,249.00
$2,787.00
$3,249.00
$2,053.00
$3.249.00
$3.249.00
$2.599.00
$3,714.00
33,714.00
$2.346.00
$3.714.00
$3,714.00
$3.714.00
$3,714.00
$3,714.00
$3,249.00
$2.275.00

Amount
$3,714.00
$3,714.00
$3,714.060
$2,208.00
$2,275.00
$2,599.00
$3.249.00
$1.950.00
$3,249 .00
33,714.00
$3.714.00
£3,249.00
$2,599.00
$2,346.00
$3,249.00
$3,714.00
$3,714.00
$2,787.00
$3,249.00

Amount
$2,599.00
$3.714.00
$3,714.00
$3,242.00
$3,714.00



Jeremy Bennett
Jeremy Bennett
Ashley Blake
Ashley Blake
Ashley Blake
Douglas Butler
Douglas Butler -
Douglas Butler
Jamell Carroll
Jana Epgers
Kristi Eisenkraft
Brien Elliott
Blake Haug

Ken Hudson
Michael Lomsdalen

.50 Wrestling — Boy’s
.50 Wrestling — Girl's
Basketball

Cross Country

Track

Football

.50 Wrestling — Boy’s
50 Wrestling — Girl’s
Track

Volleyball

Volleyball

Track

Basketball

Softball

Footbali

B. NON-ATHLETIC ASSIGNMENTS

Cascade High School
Name
Mitchell De Grace
Jane Fleming
Robert Hasstedt
Jason Mahoney
Joyce Melby
Stephanie Reger
Kelly Rogers
Morgan Stevens
Kari Wilson

Everett High School
Name
Kathy Bogan
Casey Chaffee
Casey Chaffee
Shawna Clark
Kristin Gebert
Shanelle Kelly
Lillian Ortiz-Self
Patricia Percival
Elizabeth Watson-East

HM Jackson Hiph School
Name
Kimberly Hyllon
Judith Montgomery
Judith Montgomery
Andrew Sevald
Rose Smith
Tracy Theriault
Paul Turner

Eisenhower Middle School

Assigniment

.50 Visuval Head
Head Cheerleader
Level A Club
Visual Assistant
.50 L.evel B Club
S50 Visual Head
Level A Club

.50 Drill/Flag Team
Level B Club

Assignment

50 Drill/Flag Team
9-11 Activities
Level A Club

.50 Level A Club
Level B Club
Cheerleader

Level B Club

.50 Drill/Flag Team
50 Level A Club

Assipnment

Head Cheerleader
9-11 Activities
Level A Club

50 Level A Club
50 Level A Club
50 Dance Team
.30 Level B Club

Assistant
Head
Head
Head
Assistant
Head
Assistant
Head
Assistant
Head
Head
Head
Head
Head
Assistant

Page 6

$1.299.50
$1.857.00
$3.249.00
$2,707.00
$2,275.00
$3,714.00
$1,299.50
$1.857.00
$2.275.00
$3,249.00
$3,249.00
$3,249.00
$3.714.00
$3,249.00
$2.346.00

Amount
$1.684.50
$6.616.00
$3.261.00
$1,122.00
$1.115.50
$1.684.50
$3.261.00
$1,584.50
$2.231.00

Amouni
$1,473.50
$1.639.00
$3.261.00
$1.630.50
$2,167.00
$6,616.00
$2,231.00
$1,584.50
$1.630.50

Amount
$7,121.00
$1.639.00
$3,261.00
$1,630.50
$1,630.50
$1,600.00
$1,115.50



Name

Cheyenne Beck

Jennifer Heller

Sarena Hyman

(" Evergreen Middle School

Dan Hansen
Chris Messina
Tammy Russell

Gaieway Middle School
Name

Debbie Engel

Nuom Fariz

Betty Howard

Cheri Miller-Burkhardt
Patricia Personius

Stacy Stephens

Tom Viloria

Heatherwood Middle School
Name
Nancy Coe
Sharon Fabrizio
Andrew Harper
James Johnson
Mary Etta Johnson
;- Elona Loewen
L/ Kaja Smith

North Middle School
Name
Cynthia Gaub
Larisa Shuvalova

Cedarwood Elementary School

Name

Denise Butler
Kathleen Reese
Kathleen Reese
Sheila Whalen

Emerson Elementary School
Name
Jason Mayer

Forest View Elementary School

Assignment

Level A Club
Level C Club
Level C Club

Assignment
.50 Level B Club

Level A Club
.50 Level B Club

Assipnment
Levei C Club

Level B Club
Level C Club
Level B Club
Level B Club
Level C Club
Level B Club

Assignment
Level B Club

50 Level B Club
Level A Club
Level A Club
Level B Club
.50 Level B Club
Level B Club

Assignment
Level B Club
Level C Club

Assignment

.50 Bus Supervision
.50 Bus Supervision

Safety Patrol

.50 Bus Supervision

Assignment
Safety Patrol

Name
Cynthia Johnson

. Garfield Elementary School
{ * Name '
‘ Teresa Cecil

Assignment
Safety Patrol

Assignmernt
Safety Patrol
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Amount
$1,922.00
$891.00
$801.00

Amount
$604.00
$1,901.00
$604.00

Amount
$8606.00
$1,336.00
5$866.00
$1,208.00
$1,336.00
$891.00
31,208.00

Amount

$1,336.00

$668.00
$1,770.00
$1,901.00
$1,336.00

$668.00
$1,336.00

Amount

$1,336.00
$891.00

Amount
$244.50
$244.50

$1,004.00
$244.50

Amount

$906.00

Amount
$906.00

Amount
$1,004.00



Jaekson Elementary School
Name
Rhoda Onken
Jenny Overstreet

Jefferson Elementary School
Name
Linda Thomsen

Lowell Elementary School
Name
Janis Knapp
Colleen Rader
Robert Raymeond

Madison Elementary School
Name
Mariana Rochon

Miil Creek Elementary School

Name
Rhonda Kalewahea
Raeleen Tilletl

Monroe Flementary School
Name
Christina Destito

Assignment
Elementary Clubs

Safety Patrol

Assignment
Safety Patrol

Assignment
Bus Supervision
Safety Patrol
Bus Supervision

Assignment
Safety Patrol

Assignment
Elementary Clubs
Safety Patrol

Assignment
Safety Patrol

Penny Creek Elementary School

Name
Laureen Miller

Silver Firs Elementary School

Name
Paul Northrop

Silver Lake Elementary School

Name
Rhonda Atregenio
John Debenedetti

View Ridge Elementary School

Name
Torie Wagner

Whittier Elementary School
Name
Kim Grenier
Jimm Kummerle
Jimm Kummerle
Jocelyn Sievers-Bailey

Woodside Elementary School

Assignment
Safety Patrol

Assignment
Safety Patrol

Assignment
Safety Patrol

Bus Supervision

Assignment
Safety Patrol

Assipnment

Safety Patrol

Elementary Clubs (Fall)
Elementary Clubs (Spring)
Elementary Clubs
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Amount
$421.00
$973.00

Amount
$1.004.00

Amount
$489.00
$1,004.00
$489.00

Amount
$1,004.00

Amount
$421.00
$1,004.00

Amount
$1,004.00

Amount
$973.00

Amount
$1.004.00

Amount
$1.004.00
$489.00

Amount
£1,004.00

Amount

$1,004.00
$421.00
$421.00
$421.00

.



Name
Altagracia Baller
Altagracia Baller
Wanda Lehman
Wayne Thomasson

Assignment

Elementary Clubs (Fall)
Elementary Clubs (Spring)

Safety Patrol
Elementary Clubs
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Amount )
$421.00
$421.00

$1,004.00
$421.00
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Board Agenda Request Form | 40"'(

Date of Board Meeting: 09/21/2010

itle: _ _
“Voucher Lists - General Fund (4), Ca_pital Projects-Fund, ASB Fund (2), Trust and Agency

Recommendatlon
The Administration recommends the Board of Directors approve the Voucher Lists for pay date August 27, 2010 (General,
Capital Projects, ASB, Trust and Agency), August 31, 2010 (General-2}, and September 3, 2010 (General, ASB).

Purpose/Summary:
Board approval of District disbursements is required by RCW 42.24.080.

Previo‘ﬁs_ Related Action:
Vouchers have been approved by the District's auditing officer.

""| Additional Information |

Agenda Placement:
] Information [ 1 Action X (_.‘.onse'nt.Agenda Attachment(s)
. Presentation Time; @ Minute(s) # of pages _20
Submitted By:. Jeff Mocre Contact Person{s): Gina Zeutenhorst
Signature: w;?ﬁéﬁfgm Jennifer Farmer
£

Approval

Applicable Executive Director signature(s) should be obtained prior to submission to Superintendent’s Office.

o E Approved ] Denied [] Revised (see attached)
By: crdd By:
Executjf f irectar, Finance & Operations Executive Director, Facilities & Operations
Date: __£2p{QWZEIL [ = Zolo Date:
- T

“omments:

Revised 06/22/09



AP VOUCHER REGISTER

- EVERETT PUBLIC SCHOOLS
Fund: GENERAL FUND

(

Board Date: 09/21/2010

‘ouchers audited and certified by the Auditing Officer as required by RCWV 42.24.080, and those expensé

* .Simbursement claims certified as required by RCW 42.24,090, have been recorded on a listing which has been
made available to the Board.

As of Sep. 21, 2010

, the Board, by a

for payment those vouchers included in the following list and further described as follows:

vote, does approve

Warrant Number 00225332 through _ 00225445  in the total amount of $ 396,169.38
Secretary Board Member
Board Member Board Member
Board Member Board Member
Warrant  Warrant _
Number Date Payee Name / Category ‘ Warrant Amount
00225332  08/27/2010 ADA BADMINTON & TENNIS SUPPLIES AND MATERIALS 686.64
686.64
00225333 08/27/2010 ADORAMA CAMERA INC SUFPLIES AND MATERIALS 238.50
NON TAGABLE FURNITURE/EQUIP 1,079.70
1,318.20
00225334 08/27/2010 AGELLC SOFTWAREHARDWARE AGREEMENTS 4,800.00
. 1,800.00
\..25335  08/27/2010 AIRGAS RETAIL SOLUTIONS RENTAL EQUIPMENT 51.00
51.00
00225336  08/27/2010 ALEXANDER PRINTING COMPANY INC  PRINTING 2,226.59
' , 2,226.59
00225337  08/27/2010 AMERICAN ASSOC OF SCHOOQL PERSONN] TUITION/REGISTRATION/MEMBRSHP 375.00
375.00
00225338  08/27/2010 AMERICAN LASER INC SUPPLIES AND MATERIALS 693.22
MAINTENANCE & REPAIRS 191.05
884.27
00225339  0B8/27/2010 ARCE,REYNA FINES AND DAMAGES 4.00
4.00
00225340  08/27/2010 ASCD TUITION/REGISTRATION/MEMBRSHP 158.00
158.00
00225341 08/27/2010 AUCHTERLONIE, LINDA SUPPLIES AND MATERIALS 12043
120.45
00225342  08/27/2010 AVID CENTER TUITION/REGISTRATION/MEMBRSHP 12,400.00
_ 12,400.00
00225343  08/27/2010 BELLEVUE SCHOOL DISTRICT #405 TUITION/REGISTRATION/MEMBRSHP 725.00
S =500
00225344  08/27/2010 BRADFORD, DIANE TRAVEL QUT OF DISTRICT 63.20
e 65.20
Ou=45345  08/27/2010 BURTON, MOLLY FINES AND DAMAGES 5.00
' 5.00
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Warrant ‘Warrant )
Number Date Payee Name / Category Warrant Amount
00223346 08/27/2010 CAMBIUM LEARNING TEXTBOOKS/WORKBOOKS/INST KITS 1,099.07
' 1,099.07 -
00225347 08/27/2010 CAMP INVENTION TUITION/REGISTRATION/MEMBRSHP 3,143.00
- 3,145.00
00225348 08/27/2010 CAREERSTAFF UNLIMITED CONTRACT SERVICES 1,306.50 (
1,506.50
00225349  0%/27/2010 CASCADEDOOR & HARDWARE INC LOCKS/HARDWARE 300.30
300.30
00225350 08/27/2010 CENTER FOR EDUCATIONAL EFFECTIVEDM CONTRACT SERVICES 15,431.00
15,431.00
00225351 08/27/2010 CERTICA SOLUTIONS INC SOFTWARE/HARDWARE AGREEMENTS 19,000.00
19,000.00
00225352 08/27/2010 CINTAS CORPORATION #460 CONTRACT SERVICES 238.16
258.16
00225353 08/27/2010 CITY OF EVERETT CONTRACT SERVICES 11,791.76
11,791.76
00225354 08/27/2010 CITY OF EVERETT WWATER 4,404.16 -
. _ 4,404.16
00225355 08/27/2010 COMCAST CABLE COMMUNICATIONS INC TELEPHONE 168.13
. 168.13
00225356 08/27/2010 COUGAR MOUNTAIN WOOD FLOORS CONTRACT SERVICES 34,093.38
' 34,093.38
00225357 08/27/2010 CRYSTAL SPRINGS WATER CLEARING ACCOUNT 34.42
SUPPLIES AND MATERIALS 385.76
420.1°
00223358 08/27/2010 CTSLANGUAGE LINK CONTRACT SERVICES 1,735.54 (
1,755.54
00225359 08/27/2010 DAIRY VALLEY DISTRIBUTING SUPPLIES AND MATERIALS 398.15
398.15
00225360 08/27/2010 DATA BASE CONTRACT SERVICES 440.535
440.55
00225361 08/27/2010 DAY WIRELESS SYSTEM NON COMPUTER<85000 THEFT SENS 878.49
878.49
00225362  08/27/2010 DEAN, JESSICA FOOD SERVICE LOCAL REVENUES 23.93
23.95
00225363 08/27/2010 DEMCO SUPPLIES AND MATERIALS 260.33
260.33
00225364  08/27/2010 DEPARTMENT OF LABOR & INDUSTRIES CONTRACT SERVICES 109.40
109.40
00225365 08/27/2010 E-RATE COMPLETELLC CONTRACT SERVICES 6,000.00
| 6,000.00
00225366  08/27/2010 EDEN ADVANCED PEST TECHNOLOGIES CONTRACT SERVICES 191.10
191.10
00725367  08/27/2010 EDWARDS, JUDI GIFTS, GRANTS & DONATIONS . 1,000.00
1,000.00
00225368  (8/27/2010 EVERBIND BOOKS TEXTROOKS/WORKBOOKS/INST KITS 81.3¢4 ¢
.4
00225370  08/27/2010 EVERETT PUBLIC SCHOOLS SUPPLIES AND MATERIALS 7,194.44
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" Warrant Warrant

Number Date Payee Name / Category Warrant Amoun:

AUDIO VISUAL SUPPLIES 20.50

TEXTBOOKS/WORKBOOKS/INST KITS 45.77

TRAVEL OUT OF STATE 13,723.61
20,984.3;

' u0225371  08/2772010 EVERETT PUBLIC SCHOOLS FOUNDATIO CONTRACT SERVICES 8,000.00
8,000.00

00225372 08/27/2010 EVERETT PUBLIC SCHOOLS SUPPLIES AND MATERIALS 442.49
442.49

00225373  08/27/2010 EVERLAST CLIMBING INDUSTRIES INC.  NON TAGABLE FURNITURE/EQUIF 669.09
669.09

00225374  08/27/2010 FENDER, CARL TRAVEL OUT OF DISTRICT 542,30
542.50

00225375  08/27/2010 FISHER, KIM TRAVEL OUT OF DISTRICT 913.80
913 .80

00225376  08/27/2010 FLAGHOUSE INC SUPPLIES AND MATERIALS 334.36

' NON TAGABLE FURNITURE/EQUIP 3,007.26
3,341.82

00223377  08/27/2010 FOOD SERVICES OF AMERICA NG INVENTORY LUNCHROOMS 117.00

SUPPLIES AND MATERIALS 2,243 54

CONTRACT SERVICES 410.50
. 2,771.04

00225378  08/27/2010 FRANZ FAMILY BAKERIES SUPPLIES AND MATERIALS 199.95
199.95

00225379 08/27/2010 GALLL JODI TRAVEL OUT OF DISTRICT 1,054.44
(7 1,054.44

00275380 08/27/2010 GUARDIAN FENCE CO MAINTENANCE & REFAIRS 1.741.05
1,741.05

00225381  08/27/2010 HARDY, MARY ELLEN TRAVEL IN DISTRICT 7235
22.55

00225382 08/27/2010 HEINEMANN TEXTBOOKS/WORKBOOKS/INST KITS 184.80)
184.80

00225383  08/27/2010 HERALD INC, THE CONTRACT SERVICES 120.56

SUBSCRIPTION SERVICES 34,25
154.81

00225384  08/27/2010 HINO, JENNIFER TRAVEL IN DISTRICT 6.00
6.00

00225385  08/27/2010 HOUGHTON MIFFLIN COMPANY TEXTBOOKS/WORKBOOKS/INST KITS 4,297.92
4,297.92

00225386  08/27/2010 INCREDIBLE YEARS, THE TEXTBOOKS/WORKBOOKS/NST KITS 206.17
206.17

00225387  08/27/2010 INTEGRA TELECOM TELEPHONE 12,801.29
12,801.29

00225388  08/27/2010 JOHNSON, JANE TRAVEL OUT OF STATE 64.00
' 64.00

0M25389  08/27/2010 JOSTENS RECOGNITION PLUS INC SUPPLIES AND MATERIALS 2.304.12

{5 PRINTING 1,965.60
- 4,269.72

00225350  08/27/2010 JUNIOR LIBRARY GUILD TEXTBOOKS/WORKBOOKS/INST KITS 52.20
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Warrant Warrant ‘
Number Date Payee Name / Category Warrant Amount
52.20
00225391 08/27/2010 KENNELLY KEYS MUSIC INC SUPPLIES AND MATERIALS 97.02
97.02
00225392  08/27/2010 KINCH, C DIANE TRAVEL OUT OF DISTRICT 853,40 )
8554,
00225303 08/27/2010 KING COUNTY DIRECTORS ASSOCIATON SUPPLIES AND MATERIALS 8,765.30 |
PAPER 668.30
9,433.60
00225394  08/27/2010 KINGS COMMAND FOODS INVENTORY LUNCHROOMS 1,411.20
1,411.20
00225395 08/27/2010 KOUTLAS, ROBIN TRAVEL IN DISTRICT 62.35
62.35
00225396 08/27/2010 LIU, CHAU SUMMER SCHOOL TUITION 275.00
275.00
00225397  08/27/72010 MADISON, MARK CONTRACT SERVICES 1,000.00
1,000.00
00225398 08/27/2010 MAXE YOUR DAY TUITION/REGISTRATION/MEMBRSHP 80.00
) 80.00
00225399 08/27/2010 MARCUM, BARBARA SUPPLIES AND MATERIALS 147.83
147.83
00225400 08/27/2010 MARQUES, ERIN TRAVEL QUT OF DISTRICT 573.33
573.33
00225401  08/27/2010 MICRO COMPUTER SYSTEMS INC COMPUTER EQUIP<5,000 THEFT SEN 7,577.39
| 71,571.39
00225402 08/27/2010 NCS PEARSON INC SUPPLIES AND MATERIALS 6,546.15 ‘, '
6,546..
00225403  08/27/2010 NEWLAND, 51 FINES AND DAMAGES 103.00
103.00
00225404  08/27/2010 NEXTEL COMMUNICATIONS INC WIRELESS SERVICE 402.46
402.46
00225405 08/27/2010 NORTHWEST ESD 189 TUITION/REGISTRATION/MEMBRSHP 2,965.00
. 2,965.00
00225406 08/27/2010 NORTHWEST TEXTBOOK DEPOSITCRY TEXTBOOKS/WORKBOOKS/INST KITS 892.3]
' 892.31
00255407 _ 08/27/2010 ORG FOR EDUC TECHNOLOGY AND CURF TECHNOLOGY SOFTWARE 850.41
§50.41
00225408  08/27/2010 ORGANIZED SPORTSWEARLLC SUPPLIES AND MATERIALS 8,315.00
8,315.00
00225400 08/27/2010 PARKER, MARIAN TRAVEL IN DISTRICT 47.60
o 47.60
00225410 08/27/2010 PEDERSON, PATTY SUPPLIES AND MATERIALS 9.00
9.00
00225411 08/27/2010 PERKINS COIE LEGAL FEES 2,838.19
2,838.19
00225412 08/27/2010 PITNEY BOWES RESERVE ACCOUNT CLEARING ACCOUNT 7.15
POSTAGE 3,657.85
3,66...4J
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Warrant

Warrant

Number Date Payee Name / Category Warrant Amount

00225413 08/27/2010 PREMIER AGENDAS INC SUPPLIES AND MATERIALS 18,846.60
. 18,846.60

00225414  08/27/2010 PUD NO | SNOHOMISH CO ELECTRICITY 59.214.94
89,214.94

wu225415  08/27/2010 PUGET SOUND ENERGY GAS 1,431.39
. 1,431.39

00225416  08/27/2010 REESE, ROBERT CONTRACT SERVICES 4,126.20
4,126.20

00225417  08/27/2010 REFUGEE & IMMIGRANT SERVICES NW  CONTRACT SERVICES 143.60
145.60

00225418  08/27/2010 ROBERT JEFFERIES LOGGING & TREE SEF CONTRACT SERVICES 573.30
573.30

00225419  08/27/2010 RUBATINO REFUSE REMOVAL INC REFUSE 5340

RECYCLE 19.90
73.30

00225420  08/27/2010 SCHOLASTIC MAGAZINES SUBSCRIPTION SERVICES 11921
‘ : 119.21

00225421  08/27/2010 SCHOOL SPECIALTY INC SUPPLIES AND MATERIALS 2,047.24
2,041.24

00225422  08/27/2010 SEATTLE POTTERY SUPPLY INC MAINTENANCE & REPAIRS 371.22
311.22

00225423  08/27/2010 SHAW ELEVATOR COMPANY LLC CONTRACT SERVICES 1,410.75
' 1,410.75

00225424  08/27/2010 SNO CO FIRE DIST #7 CONTRACT SERVICES 6.974.90
{ 6,974.90

00225425  08/27/2010 SNO CO FIRE DISTRICT 1 CONTRACT SERVICES 2,148.52
2,148.52

00225426  08/27/2010 STAFFORD.ANN E TRAVEL IN DISTRICT 18.00
18.00

00225427  08/27/2010 STEVENSON, JANA TRAVEL IN DISTRICT 105.60
105.60

00225428  08/27/2010 STIERS, SARA TRAVEL IN DISTRICT 456
4.56

00225429  08/27/2010 SUNGARD PUBLIC SECTOR INC CONTRACT SERVICES 854.40
854.40

00225430  08/27/2010 TECHNOLOGY LEARNING GROUF INC  TUITION/REGISTRATION/MEMBRSHP 100.00
100.00

00225431  08/27/2010 TERHUNE, PHIL TRAVEL OUT OF DISTRICT 709.12
709.12

00225432  08/27/2010 THOMAS, JILL ACCRUED SALARIES 458.41
458.41

00225433 08/27/2010 TDME FOR KIDS SUBSCRIPTION SERVICES 132,60
132.60

00225434  08/27/2010 UKRAINIAN COMMUNITY CENTER OF W2 CONTRACT SERVICES 7,500.00
- 7,500.00

(3435 032772010 ULTRA CHEMING SUPPLIES AND MATERIALS 469.31
468.31

00225436  08/27/2010 UNISEN INC NON TAGABLE FURNITURE/EQUIP 17,076.39
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‘Warrant Warrant

Number Date Payee Name / Category Warrant Amount
17,076.39
00225437  08/27/2010 USA MOBILITY WIRELESS INC WIRELESS SERVICE 83.71
83.71
00225438  08/27/2010 VANCE, DANA POSTAGE 60.54 —
0.
00225439  08/27/2010 WA ASSOC FOR CAREER & TECH EDUCAT TUITION/REGISTRATION/MEMBRSHP 350.00 B
350.00
00225440  08/27/2010 WA STATE SCHOOL DIRECTORS ASSOC  TUITION/REGISTRATION/MEMBRSHP 390.00
' 390.00
00225441  08/27/2010 WEBB, THERESA SUPPLIES AND MATERIALS 42.33
4233
00225442  08/27/2010 WEEKLY READER INC SUBSCRIPTION SERVICES 472.00
‘ 472.00
00225443  08/27/2010 WELLS FARGO FINANCIAL LEASING INC COPIHER LEASE & MAINTENANCE 5,123.38
5,123.38
00225444  08/27/2010 WITTCO SYSTEMS INC COPIER SUPPLIES 34427
: ! 34427
00225445  08/27/2010 ZHENG, XUEMEI ’ FOOD SERVICE LOCAL REVENUES 14.55
14.55

TOTAL  §$396,169.38
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Everett School District No. 2
Disbursement Approval

The undersigned Board of Directors of the Everett School District No 2
Snohomish County, Washington, do hereby certify that the merchandise
and/or services specified have been received and are approved for payment in
the amount of $12,607,873.67 this 21* of September 2010.

Secretary ‘ Board Member
Board Member Board Member
Board Member Board Member

Warrant Numbers:

From Through Description Amount
224816 224817 Supplemental Payroll | 1,951.47
225194 225209 August Payroll Warrants 15,428.12
Electronic Fund Transfer August Direct Deposits 6,404,263.57
225210 225261 August Payroll Vendors 3,740,757.01
Electronic Fund Transfer August Payroll Taxes 2,445.473.50

TOTAL $12,607.873.67



AP VOUCHER REGISTER

EVERETT PUBLIC SCHOOLS Board Date: 09/21/2010

,Fund' GENERAL FUND
( lchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
reimbursement claims certified as required by RCW 42.24.090, have been recorded on a listing which has been

made available to the Board.

As of Sep. 21, 2010 , the Board, by a
for payment those vouchers included in the following list and further described as follows:

vote, does approve

00225446 through _ 00225446 in the total amount of $ 212,103.00

Board Member

Warrant Number

Secretary

Board Member

Board Member

Board Member

Board Member

Warrant  Warrant
Number Date Payee Name / Category Warrant Amount
00225446  08/31/2010 EVERETT PUBLIC SCHOOLS CERT INSTRUCTIONAL REGULAR .~32,395.00
CLASS ADMIN/PROF TECH REGULAR 131,907.00
CLASS OFF/INSTR/SFTY/OTH REGUI, 47,801.00
212,103.00

TOTAL  $212,103.00
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AP VOUCHER REGISTER

EVERETT PUBLIC SCHOOLS
( "ind: GENERAL FUND

\ '\léuchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
- reimbursement claims certified as required by RCW 42.24.090, have been recorded on a listing which has been
made available to the Board.

As of Sep. 21, 2010

, the Board, by a

Board Date: 09/21/2010

for payment those vouchers included in the following list and further described as follows:

vote, does approve

Warrant Number 00225482 through 00225575  in the total amountof $  297,854.01
Secretary Board Member
Board Member Board Member
Board Member Board Member
Warrant  Warrani '
Number Date Payee Name / Category Warrant Amount
00225482  09/03/2010 AAA FIRE EXTINGUISHER INC CONTRACT SERVICES 925.47
925.47
00225483 09/03/2010 ALDERWOOD WATER DISTRICT WATER 2,387.03
’ 2,387.03
00225484  09/03/2010 AMERICAN LASER INC SUPPLIES AND MATERIALS 368.61
Oy 368.61
Lu225485  09/03/2010 AP EXAMS CONTRACT SERVICES 65.00 .
65.00
00225486  09/03/2010 ARAMARK UNIFORM SERVICES CONTRACT SERVICES 359.30
359.30
00225487  09/03/2010 AV MARKETPLACE AUDJIO VISUAL SUPPLIES 5,700.00
5,700.00
00225488  09/03/2010 BSNUG USERS GROUP TUITION/REGISTRATION/MEMBRSHP 300.00
500.00
00225489  09/03/2010 CAROLINA BIOLOGICAL SUPPLY SUPPLIES AND MATERIALS 139.40
_ 139.40
00225490  09/03/2010 CARTER, NICOLE TRAVEL OUT OF STATE 730.49
: 730.49
00225491  09/03/2010 CASCADE COFFEE INC SUPPLIES AND MATERIALS 141.76
141.76
00225492  (09/03/2010 CENTRAL WASHINGTON UNIVERSITY SUPPLIES AND MATERIALS 439.07
439.07
00225493  09/03/2010 CHEFFER, SUE SUPPLIES AND MATERIALS 51.79
. . . . . . . , 51.79
00225494  09/03/2010 CHEVRON AND TEXACO SUPPLIES AND MATERIALS 129.44
B | 129.44
{@ 15495 (9/03/2010 CINTAS CORPORATION #460 CONTRACT SERVICES 258.16
258.16
00225496  (9/03/2010 CITY OF EVEREIT WATER 4,506.15

4,506.15
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Warrant Warrant
Number Date Payee Name / Category Warrant Amount
00225497 - 09/03/2010 CONSOLIDATED PRESSINC PRINTING 6,577.00
6,577.00
00225498 09/03/2010 COOKE, ROBERT SUPPLIES AND MATERIALS 123.65
123,
00225499 09/03/2010 CRYSTAL SPRINGS WATER SUPPLIES AND MATERIALS 71.30
71.30
00225500 09/03/2010 DAHL ELECTRIC INC MAINTENANCE & REPAIRS 348.35
‘ 348.35
00225501 09/03/2010 DATABASE CONTRACT SERVICES 142,34
RECYCLE 43.88
186.22
00225502 09/03/2010 DISCOVER MATHEMATICS TUITION/REGISTRATION/MEMBRSHP 220.00
220.00
00225503 09/03/2010 DOLAN, RANDY SUPPLIES AND MATERIALS 7.10
7.10
00225504  09/03/2010 E-WASTELLC RECYCLE 959.60
959.60
00225505  09/03/2010 EDEN ADVANCED PEST TECHNCLOGIES CONTRACT SERVICES 2,533.44
2,533.44
00225506  09/03/2010 ENGEBRETSEN, PATRICIA SUPPLIES AND MATERIALS i7.38
17.38
00225507  09/03/2010 EVERETT PUBLIC SCHOOLS CONTRACT SERVICES 134.00
) 134.00
00225511 09/03/2010 EVERETT PUBLIC SCHOGLS SUPPLIES AND MATERIALS 23,749.85 (
' POSTAGE 97.22
NON TAGABLE FURNITURE/EQUIP 490.56
NON TAGABLE TECHNOLOGY EQUIP 136.38
TEXTBOOKS/WORKBOOKS/INST KITS 8035.80
GAS 144.03
MAINTENANCE & REPAIRS 114.89
TUITION/REGISTRATION/MEMBRSHP 739.00
TRANSP IN LIEU OF TRANSP 1,293.00
TRAVEL QUT OF DISTRICT 1,824.55
TRAVEL OQUT OF STATE 18,813.64
48,208.92
00225512 09/03/2010 EVERETT PUBLIC SCHCOLS SUPPLIES AND MATERIALS 482,07
482.07
00225513 09/03/2010 EVERGREEN PRINTING & GRAPHICS INC SUPPLIES AND MATERIALS 255.45
PRINTING 8,9359,.38
9,214.83
00225514  (9/03/2010 FOGG, CINDY SUPPLIES AND MATERIALS 25,96
25.96
00225515  09/03/2010 FORCK, MARY ANN SUPPLIES AND MATERIALS 10.81
10.81
00225516  09/03/2010 FRONTIER ES91] Lines 117.57 )
11
00225517 09/03/2010 HALLMAN, HEATHER SUPPLIES AND MATERIALS 38.49
58.49
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Warrant ‘Warrant

"Number Date Payee Name / Category Warrant Amount

00225518  09/03/2010 HASKINS, EVONNE SUPPLIES AND MATERIALS 1411
. 14.11

(25519 09/03/2010 HF GROUP LLC, THE TEXTBOOKS/WORKBOOKS/INST KITS 7,809.29
o | 7,809.29

00225520 09/03/2010 HS WOLD CO INC CONTRACT SERVICES 33,376.98
| 33,376.98

00225521 09/03/2010 JONES, MILISSA TRAVEL IN DISTRICT 12,60
12.60

00225522 09/03/2010 JW PEPPER AND SON INC SUPPLIES AND MATERIALS 13213
13213

00225523 09/03/2010 KENNELLY KEYS MUSIC INC NON TAGABLE FURNITURE/EQUIP 6,208.37
6.208.37

00225524 09/03/2010 KING COUNTY DIRECTORS ASSOCIATON SUPPLIES AND MATERIALS 6.165.21

: PAPER 2,166.62
8,331.83

002235525 09/03/2010 LAHEY,LYNN TRAVEL QUT OF DISTRICT 277.37
27737

00225526 09/03/2010 LEHMAN, WANDA SUPPLIES AND MATERIALS 2516
25.16

00225527  09/03/2010 LEWELLEN, BRYON T TRAVEL OUT OF STATE 354.00
54.00

00225528  09/03/2010 LOCHRIE, MONICA TRAVEL OUT OF STATE 377.20
- ‘ 377.20

{539 09/0372010 MARKS, GARY TRAVEL OUT OF DISTRICT 135.00
135.00

00225530 05/03/2010 MARYSVILLE CLEANER_S CONTRACT SERVICES 1,162.70
1,162.70

00225531 09/03/2010 MICRO COMPUTER SYSTEMS INC TUITION/REGISTRATION/MEMBRSHP 3,549.00

) COMPUTER EQUIP<S5,000 THEFT SEN 101536
4,564.56

00225532 09/03/2010 MISSOULA CHILDREN'S THEATRE CONTRACT SERVICES 500.00
500.00

00225533 09/03/2010 MULLER, LAURIE A SUPPLIES AND MATERIALS 200.00
200.00

00225534  00/03/2010 NORTHWEST DISTRICT ONE SUPPLIES AND MATERIALS 540.00
540.00

00225535 09/03/2010 OFFICE OF SUPT OF PUBLIC INSTRUCTIO! FINGERPRINTING 370.00
370.00

00225536 00/03/2010 PERSONA BUSINESS PRINTING & DESIGN PRINTING 2,484.85
- 2,484.85

00225537  09/03/2010 PITNEY BOWES RESERVE ACCOUNT  CLEARING ACCOUNT 18.11

: h ) POSTAGE 6,278.89
6,297.00

775538 09/03/2010 PLANNED PARENTHHOOD OF THE GREAT CONTRACT SERVICES 240.00
N 240.00

00225539 09/03/2010 POWER MUSIC INC SUPPLIES AND MATERIALS 368.68
| 568.68

00225540 09/03/2010 PREMIER AGENDAS INC SUPPLIES AND MATERIALS 7,186.22
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Warrant  Warrant
Number Date Payee Name / Category Warrant Amount
' 7,186.22
00225541 09/03/2010 PRESTWICH, MARSHA TRAVEL IN DISTRICT 30.00
30{" N
00225542  09/03/2010 PUD NO 1 SNOHOMISH CO ELECTRICITY 10,124.71
10,124.71
00225543 09/03/2010 PUGET SOUND DATA SYSTEMS SOFTWARE/HARDWARE AGREEMENTS 861.59
861.59
00225544  09/03/2010 PUGET SOUND ENERGY G4Ss 6,582.00
6,582.00
00225545  09/03/2010 QUILCEDA PAVING AND CONSTRUCTION CONTRACT SERVICES 2,584.20
2,584.20
00225546  09/03/2010 RAND MCNALLY TEXTBOOKS/WORKBOOKS/INST KITS 4,109.82
4,109.82
00225547  09/03/2010 REALITY WORKS INC SUPPLIES AND MATERIALS 758.03
759.05
00225548  09/03/201¢ REFUGEE & IMMIGRANT SERVICES NW  CONTRACT SERVICES 4,422.80
4,422 .80
00225549  09/03/2010 REIERSEN FIANO SERVICE MAINTENANCE & REPAIRS 260.00
260.00
00223550  09/03/2010 RELATRIX CORPORATION SOFTWARE/HARDWARE AGREEMENTS 10,050.00
10,050.00
00225551 09/03/2010 RIVERSIDE TOPSOIL SUPPLIES AND MATERIALS 310.32
31032
00225552  09/03/2010 ROCHESTER 100 INC SUPPLIES AND MATERIALS 242,23 ( i
. 242 ..
00225553  09/03/2010 RUBATINO REFUSE REMOVAL INC RECYCLE 1,055.43
1,055.43
00225554  09/03/2010 SAMACO SUFPLY SUPPLIES AND MATERIALS 260.50
260.50
00225555  09/03/2010 SCANTRON CORPORATION CONTRACT SERVICES 327.60
MAINTENANCE & REPAIRS 152.88
COMPUTER EQUIP<5,000 THEFT SEN 4,073.16
4,553.64
00225556  09/03/2010 SCHLAHT, HEDY SUPPLIES AND MATERIALS 103.90
, 103.90
00225557  058/03/2010 SCHOLASTIC MAGAZINES SUBSCRIPTION SERVICES 692,24
‘ 692.24
00225558  09/03/2010 SCHOOL MATE SUPPLIES AND MATERIALS 810.00
810.00
00225559  09/03/2010 SEATTLE POTTERY SUPPLY INC SUPPLIES AND MATERIALS 1,109.11
1,109.1]
00225560  09/03/2010 SHAW ELEVATOR COMPANY LLC CONTRACT SERVICES 1,595.32
1,595.32
00225561  09/03/2010 SLABJACK NW LLC MAINTENANCE & REPAIRS 1,730.10
1,73(
00225562  09/03/2010 SMITH AND GREENE COMPANY NON TAGABLE FURNITURE/EQUIP 12,141.93 a
12,141.95
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Warrant ‘Warrant

"Number Date Payee Name / Category Warrant Amount

00225563  09/03/2010 SMITH, KAJA SUPPLIES AND MATERIALS 176.25
176.25

(25564  09/03/2010 SMITH, ROSE TRAVEL OUT OF STATE 124.00
124.00

00225565  09/03/2010 SPORT SUPPLY GROUP INC SUPPLIES AND MATERLILS 169.24
169.24

00225566  09/03/2010 SUNGARD PUBLIC SECTOR INC SOFTWARE/HARDWARE AGREEMENTS 53.112.14
63,112.14

00225567  09/03/2010 THOMSON, NANCY SUPPLIES AND MATERIALS 212.75
212.75

00225568  09/03/2010 VERIZON WIRELESS WIRELESS SERVICE 3569.82
569.82

00225569  09/03/2010 WA STATE SCHOOL DIRECTORS ASSOC  TUITION/REGISTRATION/MEMBRSHE 195.00
195.00

00225570  09/03/2010 WALKER FLOORING & INTERIORS INC  CONTRACT SERVICES 742.56
742.56

00225571  09/03/2010 WARTENBEE, STACEY SUPPLIES AND MATERIALS 100.00
100.00

00225572 09/03/2010 WASTE MANAGEMENT NORTHWEST INC REFUSE 11991
119.91

00225573  09/03/2010 WATSON-EAST, ELIZABETH SUPPLIES AND MATERIALS 100.00
100.00

PN25574 09/03/2010 WOQODLAND PARK Z0OO TUITION/REGISTRATION/MEMBRSHP 959,50
(3 959.50

00225575 09/03/2010 ZEUTENHORST, GINA TRAVEL IN DISTRICT 17.50
A 17.50

$297,854.01

TOTAL
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AP VOUCHER REGISTER
EVERETT PUBLIC SCHOOLS Board Date:
’_,,.,.Fund: CAPITAL PROJECTS FUND

~ouchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
reimbursement claims certified as required by RCW 42.24.080, have been recorded on a listing which has been

09/21/2010

made available to the Board.

As of Sep. 21, 2010
for payment those vouchers included in the following list and further described as foliows:

, the Board, by a

vote, does approve

Warrant Number 00225297  through 00225331 in the total amount of $ 271,465.85
Secretary Board Member
Board Member Board Member
Board Member Board Member
Warrant  Warrant
Number Date Payee Name / Category ‘Warrant Amount
00225297 08/27/2010 ASSOCIATED EARTH SCIENCES INC GEOTECHNICAL REPORT/TESTING 23323
, 233,25
00225298 08/27/2010 BERESFORD COMPANY, THE OTHER CONTRACTOR 11,601.11
11,601.11
00225299  08/27/2010 BILLS BLUEFRINT INC PHOTOS & REPROGRAPHICS 1,725.44
1,725.44
__‘3225300 08/27/2010 CENTER FOR EDUC LEADERSHIF & TECH] OTHER GENERAL SUPPORT 17.000.00
17,000.00
00225301  08/27/2010 CENTURY PACIFIC LP OTHER GENERAL SUPPORT 1,575.00
1,575.00
00225302  08/27/2010 CITY OF EVERETT PERMITS 89,053.82
89,053.82
00225303 08/27/2010 COBRA CONSTRUCTION CO OTHER CONTRACTOR 24,280.37
24,280.37
00223304  08/27/20]10 CROWE BUILDING SPECIALTIES INC OTHER PROJECT EXPENSES 1,870.60
1,870.60
00225305  08/27/2010 CRYSTAL SPRINGS WATER OTHER PROJECT EXPENSES 92.86
92.86
00225306 (08/27/2010 DATA BASE OTHER PROJECT EXPENSES 19.13
19.13
00225307  08/27/2010 DEPARTMENT OF ECOLOGY PERMITS 60.81
60.81
00225308  08/27/2010 DYKEMAN ARCHITECTS GENERAL ARCHITECT/ENGINEER 13,651.40
ARCHITECT/ENGINEER REIMBURSARL 68.95
OTHER ARCHITECT/ENGINEER 3,435.89
17,156.24
00225309 08/27/2010 EVERETT COMMUNITY COLLEGE OTHER PROJECT EXPENSES 600.00
[ 600.00
00225310 08/27/2010 EVERETT PUBLIC SCHOOLS OTHER FURNITURE/EQUIPMENT 163.67
163.67
00225311 (08/27/2010 EWING ENVIRONMENTAL ASBESTOS 673.00
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Warrant  Warrant
Number Date Payee Name / Category ‘Warrant Amount
673.00
00225312 08/27/2010 HERALD INC, THE ADVERTISEMENTS 317.86
51 ?.8(}
00225313 08/27/2010 HILL INTERNATIONAL, CONSTRUCTION SUPERVISION 13,487.95 \
13,487.95
00225314 08/27/2010 1BM CORPORATION COMPUTERS/HARDWARE 9.920.82
9,920.82
00225313 08/27/2010 KRAZAN AND ASSOCIATES MATERIALS TESTING/INSPECTION 2,311.00
2,511.00
00225316  08/27/2010 MAYES TESTING ENGINEERS INC MATERIALS TESTING/INSPECTION 440.00
440.00
00225317  08/27/20010 MBF AUDIOVISUAL OTHER GENERAL SUPPORT 4,621.25
- 4,621.25
00225318  08/27/2010 MC HANDYMAN & MAINTENANCE OTHER CONTRACTOR 1,725.01
1,725.01
00225319 08/27/2010 MCKINSTRY CO OTHER GENERAL SUPPORT 9,000.00
9,000.00
00225320 08/27/2010 MICRO COMPUTER SYSTEMS INC OTHER PROJECT EXPENSES 1,322.11
COMPUTERS/HARDWARE 3,992.13
6,914.24
00225321 08/27/2010 MOUNTAIN MIST OTHER PRQJECT EXPENSES 4.37
4.37
00225322 08/27/2010 NAC ARCHITECTURE GENERAL ARCHITECT/ENGINEER 27.495.00
ARCRITECT/ENGINEER ADDITIONAL 3,.268.38 .
_ 30,763.3(
00225323  (8/27/2010 NELSON PETROLEUM INC OTHER PROJECT EXPENSES 321.47
321.07
00225324 08/27/2010  NORTHWEST INFORMATION SERVICES OTHER GENERAL SUPPORT 5,999.98
: 3,999.98
00225325 08/27/2010 PACIFIC MOBILE STRUCTURES OTHER FROJECT EXFENSES 117.64
417.64
00225326  08/27/2010 PUGET SOUND ENERGY OTHER PROJECT EXPENSES 137.14
137.14
00225327  08/27/2010 SERVICE PAPER COMPANY OTHER PROJECT EXPENSES 17219
172.19
00225328  08/27/2010 STEWART & ASSOCIATES INC ROOFING CONSULTANT 1,400.00
1,400.00
00225329 08/27/2010 TRES WEST ENGINEERS INC. OTHER ARCHITECT/ENGINEER 2,330.00
2.330.00
00225330 08/27/2010 WALKENHORST, JAMES OTHER GENERAL SUPPORT 14,582.30
14,582.50
00225331 08/27/2010 WALKER, DARCY MILEAGE 94.15
94.15
TOTAL

$271,465.85
(
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EVERETT PUBLIC SCHOOLS

AP VOUCHER REGISTER

~~und: ASSOCIATED STUDENT BODY FUND

\/iﬁuchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
reimbursement claims certified as required by RCW 42.24.090, have been recorded on a listing which has been
made available to the Board.

As of Sep. 21, 2010
for payment those vouchers included in the following list and further described as follows:

, the Board, by a

Board Date:

vote, does approve

09/21/2010

Warrant Number 00225263 through _ 00225296  in the total amount of $ 39,903.32
Secretary Board Member
Board Member Board Member
Board Member Beoard Member
Warrant Warrant
Number Date Payee Name / Category Warrant Amount
00225263 08/27/2010 ALFYSPIZZA SUPPLIES AND MATERIALS 332.71
332.71
00225264  08/27/2010 ARCHER GROUP, THE SUPPLIES AND MATERIALS 106.62
106.62
00225265 0_8/27/20]0 BOTHELL VOLLEYBALL BOOSTERS CONTRACT SERVICES 175.00
! 175.00
L.e25266  08/27/2010 CHAMPIONSHIP BOOKS & VIDEQO PROD It SUPPLIES AND MATERIALS 320.97
' : 320.97
00225267 08/27/2010 CHEERSTIX USA SUPPLIES AND MATERIALS 2,450.00
_ 2,450.00
00225268  08/27/2010 CUSTOMINK.COM SUPPLIES AND MATERIALS 429.76
' 42976
00225269 08/27/2010 DAIRY FRESH FARMS SUPPLIES AND MATERIALS 160.08
160.08
00225270  08/27/2010 DURHAM SCHOOL SERVICE LP CONTRACT SERVICES 94617
946.17
00225271 08/27/2010 ELLISON EDUCATIONAL EQUIPMENT INC SUPPLIES AND MATERIALS 208.35
208.35
00225272  08/27/2010 EVERETT PUBLIC SCHOOLS TRAVEL QUT OF STATE 2,502.75
2,502.75
00225273  08/27/2010 FRED I MILLER INC SUPPLIES AND MATERIALS 790.34
' 790.34
00225274  08/27/2010 FRED MEYER SUPPLIES AND MATERIALS 139.83
. 135.83
00225275  08/27/2010 GOLD MEDAL SQUARED CONTRACT SERVICES 195.00
. 195.00
7 5276 08/27/2010 H&L SPORTING GOODS SUPPLIES AND MATERIALS 10,851.20
T 10,851.20
00225277 08/27/2010 HAGGEN INC SUPPLIES AND MATERIALS 8.80
8.80
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Warrant  Warrant
Number Date Payee Name / Category Warrant Amount
00225278 08/27/2010 JAMMIN APPAREL INC SUPPLIES AND MATERIALS 3,444.30
3,444.30
00225279 08/27/2010 TW PEPPER AND SON INC SUPPLIES AND MATERIALS 1.005.35 B
1,005(\_ :
00225280  08/27/2010 KING COUNTY DIRECTORS ASSQCIATON SUPPLIES AND MATERIALS 3,622.99
3,622.99
00225281 08/27/2010 KOTIS DESIGN SUPPLIES AND MATERIALS 1,549 34 _
1,549.34
00225282  08/27/2010 LEATHER CARE CONTRACT SERVICES 52921
529.21
00225283  08/27/2010 LOCKNANE INC REVENUE-ASB -200.00
SUPPLIES AND MATERIALS 517.75
317.75
00225284 08/27/2010 MAIN TROPHY SUPPLY CO SUPPLIES AND MATERIALS 24.21
24.21
00225285 08/27/2010 MASK COSTUMES CONTRACT SERVICES 325.00
' 325.00
00225286 08/27/2010 MICRO COMPUTER SYSTEMS INC SUPPLIES AND MATERIALS 1,683.86
1,683.86
00225287 08/27/2010 NEW SIGNS & WONDERS SUPPLIES AND MATERIALS 446.37
446.37
00225288 08/27/2010 OGORSOLKA, ASHLEY REVENUE-ASB 10.00
' ) 10.00
00225286 08/27/2010 RAINBOW PRINTING SUPPLIES AND MATERIALS 405.00 / T
o 405._.
00225290  08/27/2010 SCHUMAN, CAMLYNN TRAVEL IN DISTRICT 144.00
144.00
00225291 08/27/2010 SOUTH WHIDBEY HIGH SCHOOL. CONTRACT SERVICES 100.00
100.00
00225292  08/27/2010 TC SPAN AMERICA SUPPLIES AND MATERIALS 45314
453.14
002235293  08/27/2010 UNITED GROCERS INC SUPPLIES AND MATERIALS 470.17
470.17
00225294 08/27/2010 VINDICO PRINTING & DESIGN SUPPLIES AND MATERIALS 2,944.00
2,944.00
00225295  08/27/2010 WA STATE PARKS & REC COMMISSION  CONTRACT SERVICES 2,799.05
2,799.05
00225296  08/27/2010 WALKOSKI, GAYLENE REVENUE-ASB 12.00
12.00
TOTAL $39,903.32
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AP VOUCHER REGISTER

EVERETT PUBLIC SCHOOLS

_Eund: ASSOCIATED STUDENT BODY FUND

Board Date: 09/21/2010

_uchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
reimbursement claims certified as required by RCW 42.24.090, have been recorded on a listing which has been
made available to the Board.

As of Sep. 21, 2010

, the Board, by a

for payment those vouchers included in the following list and further described as follows:

vote, does approve

Warrant Number 00225447 through 00225481  in the total amountof$  46,524.48
Secretary Board Member
Board Member Board Member
Board Member Board Member
Warrant  Warrant
Number Date Payee Name / Category ‘Warrant Amount
00225447  09/03/2010 A-Z BALLOON WHOLESALERS SUPPLIES AND MATERIALS 10.95
10.95
00225448  09/03/2010 ALFYS PIZZA SUPFPLIES AND MATERIALS 70.00
70.00
00225449 09/03/2010 ALFYS PIZZA SUPPLIES AND MATERIALS 137.03
- 137.03
—* .;55450 09/03/2010 AUCHTERLONIE, LINDA TRAVEL IN DISTRICT 20.00
20.00
00225451 09/03/2010 BAKERS MEDICAL SERVICES SUPPLIES AND MATERIALS 18.91
18.91
00225452 09/03/2010 BLACK, BRENDA L SUPPLIES AND MATERIALS 6.00
6.00
00225453  09/03/2010 BRIGHAM YOUNG UNIVERSITY CONTRACT SERVICES 800.00
800.00
00225454  09/03/2010 CALIFORNIA INSTITUTE OF TECHNOLOG' CONTRACT SERVICES 800.00
800.00
00225455  09/03/2010 CREATIVE FUNDRAISING SOLUTIONS SUPPLIES AND MATERIALS 345.25
345.25
00225456  09/03/2010 DECA IMAGES SUPPLIES AND MATERIALS 176.50
176.50
00225457  09/03/2010 DURHAM SCHOOL SERVICE LP TRAVEL IN DISTRICT 2,136.09
2,136.09
00225458 09/03/2010 EVERETT COMMUNITY COLLEGE CONTRACT SERVICES 800.00
800.00
00225459  09/03/2010 EVERETT PUBLIC SCHOOLS SUPPLIES AND MATERIALS 939.50
939.50
f_f" T75460  09/03/2010 EVERETT PUBLIC SCHOOLS DUE TO OTHER FUNDS 1,380.62
N PAYROLL REIMB ASB ONLY 1,380.62
N CERT INSTR SUB ABSENCE/LEAVE -280.00
CERT INSTR SUB TRAVEL/INSERVE -975.00

Page 1



Warrant  Warrant
Number Date Payee Name / Category Warrant Amount
CERT INDUSTRIAL INSURANCE -19.90
CERT UNEMPLOYMENT -1.12
CERT FICA -96.00 ]
CERT RETIREMENT 860
1,380.62
00223461  09/03/2010 FRED MEYER SUPPLIES AND MATERIALS 251.54
251.54
00225462  09/03/2010 H&L SPORTING GOODS SUPPLIES AND MATERIALS 9,582.13
9,582.13
00225463  09/03/2010 HASSTEDT, ROBERTA SUPPLIES AND MATERIALS 148.13
148.13
00225464  09/03/2010 MOFFAT, LESLEY TRAVEL IN DISTRICT 320.00
320.00
00225465  05/03/2010 NATIONAL ASSOC SEC SCHL PRINCINC CONTRACT SERVICES 190.00
' 190.60
00225466  09/03/2010 NATIONAL ASSOC SEC SCHL PRINC INC  CONTRACT SERVICES 81.00
31.00
00225467  09/03/2010 NATIONAL PRESS PHOTOGRAPERS ASSO( CONTRACT SERVICES 110.00
_ 110.00
00225468  09/03/2010 NATIONAL SCHOLASTIC PRESS ASSOC CONTRACT SERVICES 209.00
209.00
00225469  09/03/2010 NORTHWEST CREATIONS SUPPLIES AND MATERIALS 6,374.22
. 6,374.22
00225470  09/03/2010 NORTHWEST DISTRICT ONE SUPFLIES AND MATERIALS 1,470.00
1,470
00225471 09/03/2010 OGORSOLKA, LISA REVENUE-ASB 10.00
10.00
00225472 09/03/2010 OLSON, ERICK CONTRACT SERVICES 250.00
250.00
00225473 08/03/2010 PREMIER AGENDAS INC SUPPLIES AND MATERIALS 3,937.16
5,937.16
00225474  09/03/2010 RUSSELL SIGN CO SUPPLIES AND MATERIALS 1,233.66
1,235.66
00225475  09/03/2010 SNOHOMISIH PUBLISHING CO INC CONTRACT SERVICES 606.82
606.82
00225476  09/03/2010 SOCCER WEST SUPPLIES AND MATERIALS 2,989.90
2,989.90
00225477  09/03/2010 UNITED GROCERS INC SUPPLIES AND MATERIALS 292 40
292.40
00225478  05/03/2010 UNIVERSITY OF WASHINGTON CONTRACT SERVICES 800.60
800.00
00225479  09/03/2010 VERVER, CRAIG SUPPLIES AND MATERIALS 88.95
88.95
00225480  09/03/2010 VINDICO PRINTING & DESIGN SUPPLIES AND MATERIALS 1,400.00
1,40070"
00225481  09/03/2010 WALSWORTH PUBLISHING CO SUPPLIES AND MATERIALS 6,536.72 '
6,536.72
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Warrant  Warrant
Number Date Payee Name / Category Warrant Amount

TOTAL $46,524.48
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AP VOUCHER REGISTER

EVERETT PUBLIC SCHOOLS Board Date: 09/21/2010

_Fund: TRUST AND AGENCY FUND

. _Juchers audited and certified by the Auditing Officer as required by RCW 42.24.080, and those expense
reimbursement claims certified as required by RCW 42.24.090, have been recorded on a listing which has been

made available to the Board.

As of Sep. 21, 2010 , the Board, by a vote, does approve
for payment those vouchers included in the following list and further described as follows:

Warrant Number 00225262 through 00225262  in the total amount of $ 850.00

Board Member

Secretary

Board Member

Board Member

Board Member

Board Member

Warrant  Warrant
Number Date Payee Name / Category Warrant Amount
00225262  08/27/2010 EVERETT COMMUNITY COLLEGE CONTRACT SERVICES 850.00

: : 850.00

TOTAL $850.00
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Board Agenda Request Form 405

Date of Board Meeting: 03/21/2010

itle:
~rResolution No. 1005 - Administration of Imprest Accounts, Change Funds, and Meter Funds

Recommendation:
The Administration recommends the Board of Durectors approve Resolution No. 1005 Administration of Imprest Accounts,
Change Funds and Meter Funds.

Purpose/Summary:

The Snohomish County Treasurer maintains various financial accounts on behalf of the Everett School District in accordance
with RCW 28A.510.270. Per the State Accounting Manual for Schooi Districts and per previous year's Board resolutions, the
District also halds certain operating accounts outside of the County Treasurer. The State Accounting Manual requires these
accounts be authorized by Board resolution for official audit record and internal control purposes. Accordingly, as the
District's yearly operating needs change from year to year, an annual resolution is brought to the Board to re-establish the
accounts and the maximum amounts allowable in the accounts. This resolution encompasses any changes desired for the
coming year's operating needs.

Previous Related Action:

-Annual Resolution. Resolution No. 966 Administration of Imprest Accounts, Ghange Funds, and Meter Funds passed by the
sard of Directors August 25, 2009.

[ Additional Information |

Agenda Placement:

(] Information " [ Action Consent Agenda D Attachment(s)

Presentation Time [ 0 | Minute(s) " #of pages 2
Submitted By: Gina Zeutenhorst Contact Person{s): Gina Zeutenhorst
Slgnature ( /J/f! "’T/ /U({. ré:/u?ri,
v/ /

Approval

Applicable Executive Director signature(s) should be obtained prior to submission to Superintendent'’s Office.

\oate: _GEPEMEGR. S 2010 Date:

g Approved ] benied [] Revised (see attached)

By: q %ﬁf( By:
| R : Executi{{%ctor. inance & Operations _ Executive Director, Facilities & Operations

Comments:

Revised 06/22/09



RESOLUTION NO. 1005

ADMINISTRATION OF IMPREST ACCOUNTS, CHANGE FUNDS, AND METER FUNDS
WHEREAS, Everett Public Schools maintains imprest bank accounts, change funds, and meter funds; and
WHEREAS the State Accounting Manual requires the board of directors to authorize initial amounts, changes,
and maximum amounts of these funds, by resolution, and WHEREAS, Everett Public Schools maintains
several accounts previously authorized by board resolution, and WHEREAS, district administration requests
annual changes to these accounts as needed for operations, the district recognizes a need to re-establish each
year, for audit and internal control purposes, the official record of the authorized balances per board resolution.

NOW, THEREFORE, BE IT RESOLVED that the district’s maximum authorized balances for imprest
accounts, change funds and meter funds is as follows:

Maximum Authorized

General Fund $155,850
ASB Fund $ 21,500
Trust Fund h 600
Capital Projects Fund § 1.000
Grand Total: $178,950

A detailed makeup of these balances amongst siles is maintained and authorized as follows:

General Fund Accounts Amounts Authorized
Procurement Card Account (Increase of $50,000) - $100,000
Payroll Settlement % 2,000
Advance Travel $ 5,000
Business Office Account (Decrease of $13 000) $10,000
Cascade High School $ 500
Food Services Department § 500
Maintenance Department § 500
Henry M. Jackson High School 5 400
Athletics Department $ 2,500
Associate Superintendent 5 500
Eisenhower Middle School Cash Funds § 150
Evergreen Middle School Cash Funds 5 100
Food Services Cash Funds (Decrease of $65) § 990
Heatherwood Middle School Cash Funds $ 100
North Middle School Cash Funds 3100
Total General Fund Imprest and Change Funds $123,340
General Fund Postage Meter Accounts $£32,510
Maintenance $22,500, Bulk Mail $10,000, Postage Due Account $10 .

ASB Fund Accounts :

Gateway Middle School ¥ 500
Cascade High School ' ¥ 7,000
Everett High School § 7,000
Henry M. Jackson High School ' _ -5 7.000

Total ASB Fund Imprest Accounts 321,500



Trust Fund Accounts

Cascade High School § 500
Henry M. Jackson High School _ § 100
Total Trust Fund Imprest Accounis § 600

Capital Projects Accounts
Coast Property Management Trust - ' $§ 1.000

Total Capital Projects Fund Imprest Accounts 5 1,000

Adopted by the Board of Directors of Everett Public Schools, Snohomish County, Washington, at its regular
meeting September 21, 2010,

EVERETT PUBLIC SCHOOLS
A municipal corporation of the
State of Washington

President

Vice President

Board Member

Board Member

Board Member

Attest:

Secretary of the Board



Board Agenda Request Form -0b
_ Date of Board Meeting: 09/21/2010

itle: _
Resolution 10086 - Cancel Warrants Outstanding Dated Prior to August 31, 2009

Recommendation: ‘
The Administration recommends passage of Resalution No. 1006 — Cancel Warrants Outstanding Dated Prior to
August 31, 2008.

Purpose/Summary: ' ,
RCW 39.56.040 provides that warrants not presented for payment within one year of their issue date shall be canceled by
Board resolution.

Coinciding with the close of the fiscal year, an annual resolution to cancel outstanding warrants is presented to the Board.
The cancelation list contains warrant numbers, payee names, dates and amounts for 44 General Fund and 22 ASB Fund
unredeemed warrants dated-prior to August 31, 2009, which is a year in arrears from the current fiscal year ending
August 31, 2010. '

In accordance with the State Department of Revenue’s Unclaimed Property Division, notices were sent to the payees of
unredeemed warrants and included directions on how they could make a claim fo these funds in the event the original
warrant had been lost, destroyed or misplaced. Those remaining represent the payees who were unresponsive to the
District's repeated attempts to contact them.

Subsequent to the Board's resolution, payees can still make a claim to these funds. The District remains obligated and must
track a liability accordingly. These transactions will be reportable as Unclaimed Property to the State Department of Revenue.

“-Previous Related Action:
Board adoption of Resolution 70 on October 6, 2008.

[Additional Information |

Agenda Placement:

[] information [] Action Consent Agenda X Attachment(s)
Presentation Time | 0 | Minute(s) # of pages _3
Submitted By: Gina Zeutenhorst Contact Person(é): Gina Zeutenhorst

Signature:’:‘/Qfl . /l’ %{3)’2’{’:{“ g ,I;J/
o

Applicable Executive Director signature(s) should be obtained prior to submission to Superintendent's Office.

EApproved [} Denied - [] Revised (see attached)

By: By: :
L Executi’o’eﬂzjfet;to?, Finance & Operations " Executive Director, Facilities & Operations
uate: __S0pripMEN, 4 20 Lo Date:

Comments:
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Everett Public Schools

Jacqueline Albracht

Snohomish County Treasurer’s Office
Snohomish County Administration Building
Everett, WA 98201

Dear Jacqueline,

Friday, August 27, 2010

We have cancelled the following General Fund warrants issved during the 2008-2009 fiscal year that have

remained outstanding for over a year, as of our fiscal year ending August 31, 2010

Warrant # Payee Amount Date MICR #

00200726 ALEXIA AVSTRIN $15.00 09/12/2008 | 00200726
00201152 JODY DAHL $12.75 09/19/2008 00201152
00201209 JUSTIN PETERS $25.00 09/19/2008 00201209
00202011 DAMIAN LARSON $10.00 10/10/2008 00202011
00202014 CHERYL LIBERTY $6.00 10/10/2008 | 00202014
00202020 KATHERINE MARSHALL $19.00 10/10/2008 | 00202020
00202040 MARGARITA OLIVA $10.00 10/10/2008 | 00202040
00202035 ROBERT RODGERS $10.00 10/10/2008 | 00205055
00202495 SUSAN BAILEY $10.00 10/24/2008 00202495
00202500 CHERYL BERTRAND $8.00 10/24/2008 00202500
(0202597 KENT LAUGHLIN $10.00 10/24/2008 | 00202597
00203992 RENE DELOS SANTOS $3.00 11/21/2008 | 00203992
00204251 EULALIO CARDENAS $3.00 11/26/2008 00204251
00204297 PUGET SOUND TRAVEL LEAGUE $90.00 11/26/2008 | 00204297
00204741 KAWANUA WASHINGTON USA $90.00 12/12/2008 | 00204741
00204983 JENNIFER WATKINS $18.07 12/19/2008 00204983
00205637 | ROXANNE WENNERBERG $16.15 01/09/2009 | 00205637
00207267 WSPRA $15.00 02/27/2009 00207267
00207800 GARRY BOWER $15.00 03/13/2009 | 00207800
00207851 SCOTT HANKE $36.00 03/13/2009 | 00207851
00207934 EMILY SISSON $3.99 03/13/2009 | 00207934
00208148 DELANA PRICE $10.00 03/20/2009 | 00208148
00208490 VERONICA HERNANDEZ $16.00 03/27/2009 | 00208490
00208491 MARY HERRICK $50.00 03/27/2009 | 00208491

Accounting Department
Mailing Address: P.0O. Box 2088, Everett, WA 88213
Street Address: 3715 Oakes Avenue, Everett, WA 98201
Telephone: (425) 385-4176 « FAX: {425) 385-4172
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00208904 JESSIKA FOSTER $5.00 04/10/2009 00208904
00209165 SABRINA RANDALL $10.00 04/17/2009 | 00209165
00209408 SHAWN PEASE $12.00 (4/24/2009 00209408
00209484 AUSTYN UPDEGRAVE $12.77 04/30/2009 | 00209484
00210014 CHRISTINE ROCKNEY SIDHU $15.00 05/08/2009 | 00210014
(0210220 FELIPE MENDOZA $5.00 05/15/2009 00210220
00211261 ADAM GREISZ $5.00 06/12/2009 00211261
00211292 BARBARA KRUSE $51.73 06/12/2009 | 00211292
00211313 BRAD MCRAE $5.72 06/12/2009 | 00211313
00211394 ELIZABETH WATSON-EAST $100.00 06/12/2009 | 00211394
(00211403 DOUGLAS YOUNG $65.00 06/12/2009 | 00211403
00212040 NIKI MCCOY $7.80 06/26/2009 00212040
00212225 SOPHIA CHHUM $5.00 07/02/2009 | 00212225
00212232 ANDREA COBOS 35.00 07/02/2009 | 00212232
(10212483 KATIE BAGGETT $11.00 07/17/2009 | 00212483
00212591 BRANDI NEASON $6.00 07/17/2009 | 00212591
00212834 AUSTYN UPDEGRAVE $44.67 07/31/2009 | 00212834
00212995 SNOHOMISH COUNTY FINEST BASKETBALL | $1.00 07/31/2009 | 00212995
00213222 SUSAN STEHR $5.00 (8/14/2009 00213222
00213359 VANDERB]LT UNIVERSITY $40.00 08/21/2009 00213359

Please process these cancellations in the month of August, 2010.

Sincerely,

M Jpteuroer

Gina Zeutenhorst
Accounting Manager
425-385-4179

Street Address: 3715 Oakes Avenue, Everett, WA 98201

Accounting Office
Mailing Address: P.0, Box 2098, Evereti, WA 98213

Telephone: (425) 3854176 » FAX: {425) 3854172
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Jacqueline Albracht
Snohomish County Treasurer’s Office
Everett, WA 98201

Dear Jacqueline,

T
o8

Everett Public Schools

Friday, August 27, 2010

‘We have cancelled the following ASB Fund warrants issued during the 2008-2009 fiscal year that have remained
outstanding for over a year, as of our fiscal year ending August 31, 2010:

Warrant # Payee Amount Date MICR #
00201548 PENNY WILDER 516.89 09/26/2008 00201548
00201892 SEATTLE MAGAZINE $192.00 10/10/2008 00201892
00202416 JENNIFER ALLIE £10.00 10/24/2008 00202416
00202432 ROSA DINGEL $5.00 10/24/2008 00202432
00202464 MELANIE RICHARDSON $5.00 10/24/2008 00202464
00202471 TANYA SNOW $5.00 10/24/2008 00202471
00204376 BRIDGET SHEE ANDERSON $24.57 12/05/2008 00204376
00205110 KEYSHA PORTER $28.25 12/19/2008 00205110
00206691 RAUL BANAWIS $15.00 02/13/2009 00206691
00206692 DANIEL BROWN $15.00 02/13/2009 00206692
00206969 HAJIR AL-TURFY $15.00 02/20/2009 00206969
00207004 KEVIN SOWA $6.00 02/20/2009 00207004
00207302 HUNG PHUOC LE $3.00 02/27/2009 00207302
00207743 ANASTACIO BALLESTREROS $9.00 03/13/2009 00207743
00207775 KRISTINE WAGONER $5.00 03/13/2009 (00207775
00208427 KATELYN STOKES $10.00 03/27/2009 00208427
00208611 MICHELLE YEAGER $10.00 04/03/2009 00208611
00209692 JACOB TAYLOR $15.00 03/01/2009 00209692
00209853 DECA ICDC $500.00 ‘03/08/2009 00209853
00210350 WASHINGTON'S BEST COFFEE $105.79 05/08/2009 00210350
00211155 KIM PHILLIP $34.00 06/12/2009 00211135
00211458 KIBM PHILLIP $46.00 06/15/2009 00211458

Please process these cancellations in the month of August, 2010.

Sincerely,

Q/ﬁ‘émwmm -
Gina ZeuTenhorst

Accounting Manager
425-385-4179

Accounting Department

Malling Address: P.O. Box 2098, Everett, WA 98213
Street Address: 3715 Oakes Avenue, Everett, WA 98201
Telephone: (425) 3854176 « FAX: {425) 385-4172
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Board Agenda Request Form

Date of Board Meeting: 09/21/2010

“Title:
Authorization of Canfract Services with Snohomish County Human Services Department for the Early Childhood Education
and Assistance Program (ECEAP)

' Recommendation:
The Administration recommends the Board or Directors approve the attached contract agreement.

Purpose/Summary:

The attached annual agreement between the District and the Snohomish County Human Services Department to provide
services for the ECEAP program is presented to the Board to approve and authorize the Superintendent or designee to
execute the agreement.

Previous Related Action:

[Additional Information |

Agenda Placement;

I_:I Information [] Action Consent Agenda Attachment(s)
Presentation Time @ Minute(s) ' # of pages 23
Submitted By: Jefi Moore Contact Person(s): Jennifer Farmer
Signature: 7174 ' Terry Edwards

Vi A i

Applicable Executive Director signature(s) should be obtained prior to submission to Superintendent's Office.

MApproved [l Denied [ ] Revised (see attached)
By: By:

Executi¥el Pirectof, Finance & QOperations Executive Director, Facilities 8& Operations
Date: UL 0)}, 2010 Date:

“ecomments:

Revised 06/22/09




SNOHOMISH COUNTY HUMAN SERVICES DEPARTMENT
3000 ROCKEFELLER AVE., M/S 305 - EVERETT, WA 98201

- Coniracting Organization:

Name: Everett School Districi

(425) 388-7200
CONTRACT NUMBER:

CS-10-60-03-032

Address: P QO Box 2008
Everett, WA 88201
Telephone:  425/385-4030

Federal Catalog No..  N/A

RS Tax No. (Employer L.I.):  91-6001542

Contract Period:  7/1/2010-6/30/2011

Funding Authority: ECEAP

Maximum Amount Awarded:

Under This Contract: $760,636

Specifics of Funding: State ECEAP

Status Determination;  Subrecipient

Title of Project/Services:

Early Childhood Education and Assistance
Frogram (ECEAP)

Contractor Contact Person:

HSD Contact Persaon:

Lynn Lahey Jee Varano

Additional terms of this contract are set out in and governed by the following, which are incorporated herein by reference:

E] Basic Terms and Conditions

HSD-2009-023-032

Specific Terms and Conditions, attached as Exhibit

IZ] Statemeni of Work, attached as Exhibit B
Budget, attached as Exhibit C :
Coniractor Invoice, attached as Exhibit D

. maintained on file at the Department of Human Services;

A

In the event of any inconsistency in this coniract, the inconsistency shall be resolved by giving precedence in the following order: {a)
appropriate provisions of state and federal law, (b) Specific Terms and Conditions, (c) Basic Terms and Conditions, (d) other attachments

incorporated by reference, and (@) other documents incorporated by reference.

THE CONTRACTING ORGANIZATION AND SNOHOMISH COUNTY HEREBY ACKNOWLEDGE AND AGREE TO THE
TERMS OF THIS CONTRACT. SIGNATURES FOR BOTH PARTIES ARE REQUIRED BELOW. BY SIGNING, THE
CONTRACTOR IS CERTIFYING THAT THE AGENCY IS NOT DEBARRED, SUSPENDED, OR OTHERWISE

EXCLUDED FROM PARTICIPATING IN FEDERALLY FUNDED PROGRAMS.

FOR THE CONTRACTING ORGANIZATION:

(Signature) (Date)

(Title)

FOR SNOHOMISH COUNTY:

Kenneth Stark (Date)

Director
Department of Human Services



EXHIBIT A

SPECIFIC TERMS AND CONDITIONS

EARLY CHILDROOD EDUCATION AND ASSISTANCE PROGRAM

DEFIMITIONS

A. DEL, the Depariment of Early Learning, the state agancy responsible for ECEAP
administration.

B.. ECEAP, the Early Childhood Education and Assistance program, as established by
Revised Code of Washington (RCW) 43.215.400-.450 and Chapter 170-100
Washington Administrative Code (WAC).

C. POLICY COUNCIL, the board comprised of ECEAP parents and community
representatives who advise/direct the County.

DOCUMENTS INCORPORATED BY REFERENCE

In performing the services under this Contract, Everett School District (hereinafter the
Contractor), shall comply with the following documents incorporated by reference:

A. Department of Early Learning

1.
2.

RCW 43.215.400-.450.

Chapter 170-100 WAC.

. 2010 ECEAFP Performance Standards, as subsequently amended. The

Contractor may obtain a copy of the 2010 ECEAP Performance Standards by
written or oral request to the County.

Policy Memoranda, as applicable.

. Client Service Coniract No. 10-1067 inclusive of amendments between DEL

and Snohomish County.

B. Snchomish County Human Services Department (hereinafter the County),

1.
2.

3.

ECEAP Policies.
ECEAP Work Plans.

Management and Policy Memoranda, as applicable.

Exhibit A
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PERFORMANCE STANDARDS |

A. The Contracior shall perform the services in accordance with the Contractor's
Proposal and Exhibit B, the Statement of Work, policies issued by the County, and
applicable local, state and federal regulations.

B. At a minimum, program performance will be monitored and evaluated monthly by
the County staff based on, but not limited to, child enroliment forms, monthly
program activity reports, and monthly requests for reimbursement. County staff will
also monitor and evaluate program performance during on-site visits and
monitoring reviews. Any substantive change in Contractor organizational structure,
service delivery system, site location, enrollment level or service area shall not be
made prior to receiving written approval from the County.

PARENT/CARETAKER ACCESS AND VOLUNTEERISM

A. Parenv/Caretaker Access

1.

The Contractor will guarantee that parents/caretakers have unlimited access to
their child during normal hours of provider operation and whenever the child is
participating in program activities. Parents/caretakers include biological or
adoptive parents, legal stepparents, legal guardians, foster parents, and
caretaker blood relatives with legal responsibility for the child.

Additionally, parents/caretakers shall also have access to program providers
whenever the child is in the care of the provider and/or during normal business
hours. _

. If a parent/caretaker is barred by a court order from contact with their child, the

Contractor shall comply with the court order.

B. Volunieerism

1.

In accordance with ECEAP Performance Standards, the Contractor shall
ensure that no parent/caretaker is required to volunteer for ECEAP activities.
The Contractor shall assure that all parents/caretakers are encouraged to
volunteer in ECEAP activities.

2. Those parents/caretakers and community volunteers who participate in the

ECEAP classrooms on a regular basis may only be allowed to volunteer upon:

a. Receipt of an acceptable criminal background check from appropriate law
enforcement entities. An acceptable criminal background check means the
volunteer has not been convicted of, and has no charges pending for,
crimes of child abuse or harm io another person.

b. Receipt of training on state-required procedures for reportmg alleged chiid
abuse and/or neglect; and

Exhibit A
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V.

V.

c. Obtaining a tuberculosis tesi in accordance with the ECEAP Performance
Standards.

COMMUNITY RESOURCES

The Contractor shall make a reasonable and ongoing effort, through the Contract
period, io secure resources from private and public entities to supplement the
administrative, operational, and siaff development costs under this program.
Documentation of any collaborative efforts and securing of resources which benefit
this program, throughout the Contract period, shall be submitted to the County each
month. :

WRITTEN POLICIES AND PROCEDURES/DOCUMENTS ON EILE

Written policies and procedures, consistent with federal and state regulations, as
applicable, shall be kept on file in the office of the Contractor and available for review
at the request of the assigned County staff. Such policies and procedures shall
include, but not be limited, as appropriate, to:

A. ECEA Program Poilicies and Procedures / Documents:
1. Attendance;
2. Child Abuse and Neglect Reporting Policy;
3. Community Needs Assessment:
4. Development and Training Policy and Plan(s);
9. Insurance and Bonding Policies required by the Contract;
6. Kindergarten Transition Plan: L
7. Policies Regarding Parent Involvement in the Hiring Process;
8. Policy Council Procedures:
8. Recruitment and Enroliment;
10. State Child Care Licensing Report;
11. Subcontract Agreements;
12. USDA Monitoring Report; and
13. Vehicle Inspection Reports.
B. Staff Policies and Procedures / Documents:

1. Confidentiality Policy;

) Exhibit A
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2. Conflict of Interest Policies;

3. Criminal Records Check and Fingerprint Check:
4. ECEAP Professional Development Plan (PDP):
2. Employee Benefits and Policies;

6. Job Descriptions;

7. Nepotism Policies;

8. Personnel Policies; and

9. Standard of Conduct Policies.

. Organization Policies and Procedures / Documents

1. Ariicles of Incorporation, Tribal Charter;

2. Bylaws;

3. Current Organizational Chart (Agency and Program);
4. Documentation of Hiring Efforts;

5. ECEAP Provisional Staff Qualifications;

6. IRS Nonprofit Status Ceriification;

7. Recruitment and Selection of ECEAP Staff;

8. Salary Scales; |

8. Staff Evaluation Policies:;

10. Staff Qualifications; and

11. Travel Policies.

. Fiscal Policies and Procedures / Documents

1. Chart of Accounts;
2. Cost Allocation Pian:
3. Fiscal Management Policies; and

4. Latest Agency Audit.

Exhibit A
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Vil

X

5

RELIGIOUS ACTIVITY

A. The Contractor shall not use - any curricula or materials which have any religious
orientation.

B. The Contractor shall not require children enrolled in the program to participate in
any religious activity.

ENROLLMENT

The Contractor, in performing services as described in the Contract, shall;

. A. Begin all preschool classes no later than September 30 of each fiscal year; and

B. Maintain full enrollment of funded slots. In accordance with ECEAP Performance
Standard B-16, fill 100 percent of funded ECEAP slots by 30 calendar days after
children's classes begin, then fill any vacancies within 30 calendar days. A child
shall attend preschool in the fall to count as part of 100 percent enrollment. Slots
far children who are registered early, bui do not attend, shall be re- ﬂled within 30
calendar days of the class start.

CHANGES IN SERVICE

The Contractor shall contact the County and obtain written approval before
implementing any of the following:

A. Change in classroom location:
Change in class start daies;
Change of number of slots;

Change in service area boundary;

m O o «

Change in Contractor’s legal status, organizational structure refated to ECEAP, or
ECEAP management staif;

F. Purchase of equipment in whole or in part with ECEAP funds and with a unit cost
(including ancillary costs) of $5,000 or greater; and

G. Sale or disposal of equipment from the Contractor’s Inventory List.

QUTCOMES REPORTING

The Contractor shall participate in ECEAP outcomes reporting.  This includes
contributing reasonably availabie information such as child assessment resuits, staff
qualifications, and other child and family infarmation.

INCLUSION OF DEL LOGO

Exhibit A
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V.

The Contractor shall include the DEL logo, provided by DEL, on ECEAP publicaiions
intended for an audience outside of the Contractor's ECEAP program, such as
marketing materials and annual reports. The full-color or black-and-white DEL logo
shall appear in its entirety, without modification.

CONFIDENTIALITY OF DEL INFORMATION

The Contractor shall not use or disclose any information about DEL that may be
classified as confidential for any purpose not directly connected with the Contractor's
activities under this Contract except with the prior written consent of DEL or as may be
required by law.

WASHINGTON STATE EARLY LEARMING AND DEVELOPMENT BENCHMARKS

The Contractor shall align early childhood education services provided under this
Contract with the Washington State Early Learning and Development Benchmarks,
available at www.del.wa.gov/publications/development/docs/BenchmarksColor.pdf.

CHILD HEALTH, SAFETY, WELL BEING AND CHILD ABUSE ANf) NEGLECT

A. In the delivery of services under this Contract, children’s health, satety and well-
being shall always be the primary concern of the Contractor. The Contractor shall
report child abuse and neglect as is required of mandated reporters in RCW
26.44.030 (1)(a) and (1)(b). In addition, when the Contractor or any employee of
the Contractor has reasonable cause to believe that a child has suffered abuse or
neglect at the hands of any person, the Contractor or employee shall immediately
report such incident to Child Protective Services (CPS) Intake at 1-866-ENDHARM.
This obligation includes suspected abuse or neglect that occurs when a child is in
the care of the Contractor as well as outside of the Contractor's care.

B. The Contractor shall ensure that managers, board members, employees and
volunteers of the ECEAP program who will or may have contact with ECEAP
children view the DSHS video “Making a CPS Referral: A Guide for Mandated
Reporters” within two (2) weeks of initial association with ECEAP. This video can
be downloaded at www dshs.wa.gov/video/ca/mandatedReporting.asx. In addition,
the Contractor shall ensure that each manager, employee or volunteer who will or
may have contact with ECEAP children completes training on reporting child abuse
and neglect annually before fall preschool classes begin. After viewing the video or
completing training, each person shall sign and date a statement acknowledging
his or her duty to report child abuse and neglect in accordance with this Contract.
The Contractor shall retain each signed statement.

xhibit A
CS5-10-60-03-032
Everett School District
Page 6 of 14



XY, DELIVERABLES

The Contractor shall submit the following deliverables by the dates indicated. Dates

are annual, unless otherwise noted.

These deliverables and their due dates shall

include, but are not limited to:

Due Date

Deliverahle

Upon hire of new
staff

Completed Staff Qualifications Form for each newly hired lead teacher,
assistant teacher, family support specialist and family support aide.
Form is available from the County.

Two weeks before
class start date

Send a Site Approval Form for each new or relocated classroom. Form
is available from the County

8" of each month
August through
June

Invoice Voucher (Exhibit D or Amended Exhibit D) for billing for the
previous month

8" of each month

ECEAP Monthly Report (formerly Program Activity Form)

August through

June

September 30 Annual Program Calendar, including parent/family nights, paren‘t
meetings, staff meetings, staff trainings, holidays, etc.

September 30 Annual Professional Development Plans (PDP) for staff who do not meet
minimum qualifications for their respective positions as described in the
ECEAP Performance Standards

October 8 Child Enrollment Forms (CE'F) for all enrolled ECEAP children
regardless of class start dates.
Exit dates shall be submitted for all children who did not attend class or
are not still in attendance. Exit dates for children who enrolled, but did
not attend class, are the same as their class siart date.

Within two Atfter October 8 of each school year, CEFs shall be submitted to the

business days of
each occurrence

County within two business days of a child’s enroliment.

Within two
business days of
‘each occurrence

Child exit dates shall be submitted within two business days of
Contractor's earliest knowledge of the child's exit.

October 31

Fall PDP observations

December 15

Fall Staff Training Report

Exhibit A
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Due Date Deliverable

January 31 Winter PDP observations

February 15 Seli-Assessment

March 31 Funding Renewal Applicaticn

Aprit 30 Spring F’DP observations

May 31 Spring Staff Training Report

June 5 ECEAF QOutcomes-Report using tools or forms provided by Snohomish
County ' ‘

June 5 Report on progress of staff working on PDPs

July 3 Final Expenditure Report, Request for Reimbursement, and ECEAP

Monthly Repori

AVl. PROTECTION OF PERSONAL iINFORMATION

A

The Coniractor shait protect all Personal information collected, used, or acquired in
connection with this Contract against loss and against unauthorized use, release,
disclosure, publishing, modification, iransfer or sale. The written policy required in
ECEAP Performance Standard A-13 shall align with this Exhibit A, Section XVI:
Protection of Personal Information.

“Personal Information” means information identifiable to any natural person,
including but not limited to information that relates to the person's name, health,
medical or mental health treatment, finances, education, business, use or receipt of
governmental services or other activities, addresses, telephone numbers, social
security numbers or other identifying numbers, drivers license numbers or any
financial identifiers.

To safeguard the confidentiality of all Personal Information, the Contractor shall:

1. Ensure. that the Confractors’ directors, officers, employees, and agents
(collectively “Stafi”) use Personal Information solely for the purposes of this
Contract.

2. Limit access to Personal Information to Staff requiring this information for
performance of their assigned duties.

3. Notify Staff of the requirements of this Section XVI.

4. Ensure Personal Information is not used, released, disclosed, pub[ishéd,
modified, transferred, soid, or otherwise made known to unauthorized persons

: Exhibit A
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AV1,

without the written cansent of the individual named, or if the named individual is
an ECEAP child, of the ECEAP child’s parent or guardian, or as provided by
law,

2. Ensure that Personal Information is protected from loss and from unauthorized
physical or electronic access.

6. Destroy all Personal Information so that it cannot be accessed by unauthorized
individuals and cannot be recovered, when the Personal Information is no
longer used for ECEAP services under this Contract and retention is no longer
required by this Contract, including this Exhibit A, Section XVIl and ECEAP
Performance Standards, Section G.

7. Immediately notify the County of any potential, suspected, attempted, or actual
violations of this Section XVI, including but not limited to breaches of security,
compromised data, or compramised login [Ds or passwords, by contacting the
Snohomish County ECEAP Manager or your assigned Education and Family
Support Coordinator ‘

. In addition to its rights under this Exhibit A, Section XVIII, the County specifically

reserves the right to monitor the Contractor's compliance with this Section XVI.
When there has been ar may have been a violation of this Section XVI, the County
may, at its discretion, conduct an investigation. To assist in the investigation, the
Contractor shall obtain and safeguard all evidence relating to the actual or
suspected violation. '

. Any breach of this Section XVI may, at the Couniy’s discretion and in addition to all

other rights and remedies available to the County, result in: (1) termination of the
Coniract, (2) a requirement that the Contractor return to the County ail Personal -
Information provided to the Contractor by the County, or (3) a requirement that the
Contractor destroy all Personal Information so it cannot be accessed by
unauthorized individuals and cannot be recovered. '

RECORDS MAINTENANCE

A.

The. Contractor shail maintain all books, records, documents, data, and other
evidence relating to this Contract and performance of the services described in it
including, but not limited to, accounting procedures and practices, which sufficiently
and properly reflect all direct and indirect costs of any nature expended in the
performance of this Contract.

. The Contractor shall retain such records as described .in ECEAP Performance

Standard Section G. :

Unless a shorter retention period is specified in ECEAP Performance Standards
Section G, the Contractor shall retain such records for a period of six (6) years
following the date of the final payment. At no additional cost, these records,
including materials generated under the Contract, shall be subject at all reasonable
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KiK.

times to inspection, review, or audit by the County, DEL, the Office of the Siate
Auditor, and federal and state officials authorized by law, regulation, or agreement.

D. If any litigation, claim, or audit is started before the expiration of the retention

period, the records shall be retained uniil all litigation, claims, or audit findings
involving the records have been resolved.

MONITORING

A. The County and DEL have the right to monitor and evaluate performance,

B.

compliance and quality assurance under this Contract. The Contractor shall
provide a right of access to iis facilities to the County, DEL, any of the County's or
DEL'’s officers, or to any other authorized agent or official of Snohomish County,
the State of Washington or the federal government at all reasonable times in order
to monitor and evaluate performance, compliance or quality assurance under this
Contract. Monitoring activities may include, but are not limited to:

1. Review of child, family, enrollment, program activity and any other information
submitted.

2. Review of deliverables listed in this Exhibit A, Section XV.

3. Intensive on-site program reviews to monitar Contract compliance, scheduled n
advance with the Contractor.

4. Site visils to review records, observe implementation of services or follow up on
compliance issues. These visits may be unannounced.

[f requested by the County or DEL, the Contractor shall submit and implement an
action plan io remedy out-of-compliance issues found during the County or DEL
monitoring processes. The County or DEL staff may provide training and technical
assistance, as time and funding allows.

ALLOWABLE COSTS

A. The Contractor shall maintain a financial management sysiem with writien policies

B.

and procedures ensuring strong internal controls. The Contractor shall develop a
Cost Allocation Plan for costs that are shared with non-ECEAP programs.

The Contractor may use ECEAP funds for the following costs:

1. ECEAP administration, including planning and coordination; accounting and
auditing; purchasing, personnel and payroil functions; and equipment, training,
travel and facility costs relaied io these purposes. Administrative cosis shall not
exceed 15% of the amount of thls Contract.

2. ECEAP services 1nclud|ng preschool educatlon heaith services coordination,
nutrition, family support and parent mvolvement This includes salaries and
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beneiits for direct service personnel, goods and services, equipment, facilities,
training and travel, and other costs related to direct ECEAP services.

ECEAP funds may be used as dollars of last resort for direct medical, dental,
nutrition, and menial healih services for ECEAP children, if alternate sources of
assistance are not available.

. Travel expenses are allowed as part of ECEAP administration and ECEAP

services. Such expenses may include airfare (economy or coach class only), other
transportation expenses, and lodging and subsistence necessary during periods of
required iravel. The Contractor shall expend ECEAP funds for travel expenses at
not greaier than the current Washington State travel reimbursement rates.

. When expending funds for items or services used by other programs or individuals,

ECEAP funds shall only be spent for the share used solely for ECEAP services.

The Contracior shall obtain written approval from the County before making
purchases with unit costs of $5,000 or greater, including ancillary costs paid fully or
in part with ECEAP funds.

The Contractor shall not use ECEAP funds for the following:

—

. Costs that are not directly related to ECEAP;

M

Costs that exceed the Contract amount;

3. Supplantation of federally supported Head Stari programs, which is prohibited
by RCW 43.215.415; or

4. Work charged to or paid by any other contract or funding source.

. Contractors shall not bill any Washington State child care subsidy programs,

including bui not limited to Working Connections Child Care (WCCC), for an
ECEAP child for ECEAP classroom hours.

Exception: The Contractor may bill both ECEAP and a child care subsidy
program for the same hours when the child is enrolled in full-day, full year child
care in a blended ECEAP/licensed child care program that operates in
compliance with ECEAP Performance Standards during all child care hours.

The Contractor shall engage in efforts to obtain additional funds and in-kind
contributions to expand or enhance ECEAP service delivery. The Contractor shall
not solicit funds from families enrolled in ECEAP.

. The Contractor shall obtain prior approval from the County before using ECEAP

funds as match for any federal funds. This is to ensure that neither DEL nor the
County is using the same funds as match for its federal requirements.
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REIMBURSEMENT

A. Biliing Procedures/Payments

1. The County shall pay the Contractor upon ihe following:

a. Acceptance of services provided;

h. Receipt of all deliverables due according to the schedule in Section X1V,
Deliverables; and

c. Receipt of a properly completed Invoice Voucher.

2. The Invoice Voucher (Exhibit D) shall be submitted to the County within eight

(8) calendar days following the month in which costs were incurred in order to
receive reimbursement. If the Invoice Voucher is received after the eighth (8
calendar day of the month, the County may withhold approval and payment, at
its discretion. If the Contractor fails to file an Invoice Voucher within any two-
month period, the County may elect to terminate the Contract.

3. The June Invoice Voucher shall be submitted to the County no later than July

3" of each fiscal year, in order to assure reimbursement of approved costs.

B. Equipmeni Purchases and Ownership

Title to equipment purchased in whole or in part with ECEAP funds is held by
the Contractor. The Contractor shall request and obtain prior written approval
from the County prior io selling or disposing of equipment purchased in whole
or in part with ECEAP funds that is no longer useful, in the event the County
chooses to recapture the equipment. The Contractor shall use the income from
any approved sale of ECEAP equipment to enhance ECEAP services. If the
Contractor ceases provision of ECEAP services, it shall transfer title and return
to the County (1) any equipment purchased in whole or in part with ECEAP
funds or (2) the proceeds from current market-value said of such equipment, at
the County’s discretion.

The Contractor shall:

1. Ensure that equipment purchased with ECEAP funds is used for ECEAP

services;

. Request approval from the County before purchasing equipment of $5,000 or

greater with ECEAP funds. Purchase requesis will be considered until June
10" of each fiscal year provided the item can be delivered by June 30™ of the
current fiscal year; and

. Maintain inventory records and supporting records for all equipment purchased

in whole or in part with ECEAP funds, including:
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a. All assets with a unit cost (including ancillary costs) of $5,000 or greater.
b. The following assets with unit costs of $500 or more:
i Computer systemns, laptop and notebook computers;
i, Office equipment;
ii. Communications and audio-visual equipment;
iv. Cameras and photographic projection equipment, and
V. Appliances.
c. Other assets identified by the Contractor as vulnerable to loss.

d. The Inventory List and supporting records shall include the following, if

appiicable:

i. Descriptioﬁ of the asset;

fi. Manufacturer or trade name;

. Quantity;

v, Serial number;

V. inventory control number;

Vi, Contractor's apquisition date;

vil. Order number — from purchasing document;

vi.  Total cost or value at time of acquisition;

ix. Ownership status, for example if shared by multiple funding
SOurces;

X. Depreciation (for capital assets);

Xi. Location of item;

Xil. Useful Iifer, in years; and

Xiii. Disposal date, methaod, and salvage value.

XXi. PROGRAM INCOME

Program income generated by interest-bearing accounts or otherwise under this
- Contract shall be documented and used for ECEAP operational or staff development {
expenses not included in the total approved budget. '
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SIGNATURE AUTHORIZATION

The Contractor shall submit a Signature Authorization Form upon request from the
County. The Signature Authorization Form shall reflect the auihorized signatory for
applications, contracts and amendments, and monthly expenditure reporis and
requests for reimbursement. Any changes to signature authority require that an
updated Signature Authorization Form be submitted to the County.
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EXHIBITEB

STATEMENT OF WORK

EARLY CHILDHOOD EDUCATION AMD ASSISTANCE PROGRAM

OVERVIEWY

In conformance with RCW 43.215.400-.450 and Chapter 170-100 WAC, all DEL
ECEAP Procedures and Guidelines, 2010 ECEAP Performance Standards, and
subsequent updates, the ECEAP Contract between DEL and the County, DEL policy
memoranda, Snchomish County ECEAP policies and work plans, and HSD
management and policy memoranda, the Contractor shall implement a center-based
ECEAP one hundred forty-four (144) preschool children in the Everett area.

SERVICE DELIVERY REQUIREMENTS

A. The Contractor shall provide the following during the 2010-2011 program year:

1.

Garfield Elementary: thirty-three (33) weeks of program services to thiriy-six
(36) children. The Contractor shall provide eleven (11) hours of direct
classroom service per week with four (4) child-contact days per week.

Hawthorne Elementary: thirty-three (33) weeks of program services to thirty-six
(36) children. The Contractor shall provide eleven (11) hours of direct
classroom service per week with four (4) child-contact days per week. -

Madison Elementary: thirty-three (33) weeks of program services to thirty-six
(36) children. The Contractor shall provide eleven (11) hours of direct
classroom service per week with four (4) child-contact days per week.

Silver Lake Elementary: thirty-three (33) weeks of program services to thirty-six
(36) children. The Contractor shall provide eleven (11) hours of direct
classroom service per week with four (4) child-coniact days per week.

The Contractor shall promote the active participation of parents of enrolled
children in all phases of ECEAP at each site.

B. For each child, fhe Contractor shall provide the following during the program year:

1.

Three (3) hours of Family Support contact with the child’s family per year, with a
minimum of three (3) face-to-face visits;

Three (3) hours of focused educational contact, to include at least one (1) home
visit and two (2) parent-teacher conferences per program year; and

Two (2) staffings which include, at a minimum, the lead teacher and family
support staff.
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4. All contact hours and staffings shall be documented for each child.

. The Contractor shall ensure a 1:20 raiio of lead ieachers to children in the

classroom, and shall develop services and make reasonable efforis o maintain a
1.6 ratio of adults to children in the classroom. In no case shall the ratio fall below
1:8. :

. The Gonfractor shall ensure that all staff employed under this Contract meet

minimum state ECEAP qualifications and shall document written plans and efforts
for professional development. Staff who do not meet the minimum ECEAP
qualifications shall have an approved Professional Development Plan (PDP) in
place.

. The Coniractor shall administer and deliver comprehensive preschool services

within the required componenis of program administration, preschool education,
health services coordination, nutrition, family support, and parent involvement.
These services shall be provided to income eligible children who, with special
assistance, shall be more likely to succeed in the public school system.

. The Contractor shall host family events and parent education events throughout

the school year. The Contractor shall provide the following:

1. A minimum of one (1) ev'ening activity per month. Activity may be a parent
education activity or family event. At least four (4) of these activities shall be
family evenis; _

2. Monthly pareni advisory council meetings; and

3. Parén't education activities or family events shall include the following topics:

a. Male Involvement;

b. Health Care Institute (HCI);
c. Nutrition;

d. Literacy; and

e. Others based on the parents/families’ interests, needs, and input.

INTERAGENCY PARTICIPATION

The Contractor shall participate in interagency ECEAP planning, coordination and
evaluation meetings. The Contractor shall also participate in parent policy
council/committee meetings, kindergarten transition activiiies, and health services
.advisory committee activities. The Contractor shall accept technical assistance and
training from the County to enhance program quality. In general, visits to Contractor
sites shall be prearranged; however, the County and DEL reserve the right to perform
spontaneous visits.

Exhibit B
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V. CONTRACTOR REQUIREMENTS

A. The Coniractor shall:

1.

2.

Implement recommendations as described in annual monitoring reports
completed by the County; and

Implement staff and family development activities approved by the County.

B. Screening Tools:

1.

2.

A general developmental screening, such as the £SI-R, DIAL 3, Brigance or
Denver, shall be administered one (1) time on each child within the child's first
sixty (60) days of service.

The Contractor shall complete the following health screenings on each child:

a. Medical and dental exams due within the child's first sixty (60) days of
senvices;

b. Heights and weights due in the fall (November) and spring (April); and

c¢. Vision and hearing due within the child's first sixty (60) days of services.

C. Assessments and Curricula

1.

The Contractor shall implement Teaching Strategies GOLD™ aobservational
assessment system to complete the developmental assessment on each child
two (2) times per year, once in the fall by October 30, and once in spring by
May 28.

The Contractor shall implement the Devereux Early Childhood Assessment
(DECA), to complete the social-emotional assessment on each child two (2)
times per year, once in the fall by October 30, and once in spring by May 28,
and the Classroom Reflective Checklists in the fall.

The Contractor shall implement The Creative Curriculum for Preschool as the
foundation for curriculum planning.

The Contractor shall also implement the required curricula Second Step and
Talking About Touching, and shall ensure that all siaff has appropriate training
in using them.

The implementation of the DECA strategies, The Crealive Curriculum, Second
Step, and Talking About Touching shall be documented in weekly classroom
lesson plans.

Exhibit B
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SNOHOMISH COUNTY
HUMAN SERVICES DEPARTMENT

EXHIBIT C
APFROVED CONTRACT BUDGET
UNIT RATE
PROGRAM
TITLE: Early Childhood Education and Assisiance Program (ECEAP)
AGENCY Everett School District
ADDRESS: P O Box 2098, Everett, WA 98201
CONTRACT
PERIOD: July 1, 2010 TO June 30, 2011
REVENUE SOURCES:
FUNDS AWARDED UNDER CONTRACT:
REVENUE SOURCE ' AMOUNT
ECEAP 7/1/10-6/30/11 $769,636.00
TOTAL FUNDS AWARDED: $769,636.00

NON-FEDERAL MATCHING RESOURCES:

N/A

TOTAL NON-FEDERAL
RESOURCES: $ 0.00

MATCH REQUIREMENTS FOR
CONTRACT: PERCENTAGE: N/A AMOUNT: N/A

xhibit G
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OTHER PROGRAM RESOURCES (identify):

SOURCE PERIOD AMOUNT
TOTAL OTHER
RESOURCES 5 0.00
APPROVED UNIT RATE (IF PER UNIT
APPLICABLE): N/A

Exhibit C
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SHOHOMISH COURNTY
HUMAN SERVICES DEPARTMENT

EXPENDITURES

UNIT TOTAL # RATE TOTAL UNIT | FUNDING | DEFINITION/NARRATIVE
(NAME) OF PER COSTS SOURCE {if applicable)
UNITS UNIT ‘
July 2010 ECEAP 144 $440.00 | $63,360.00 State Recruitment, enrollment,
Services - ECEAP program planning, staff
hiring -
August 2010 144 $440.00 | $63,360.00 State Recruitment, enrollment,
cCEAP Services ECEAP program planning, staff
hiring
September 2010 144 $440.00 | $63,360.00 Siate Frogram administration,
ECEAP Services ECEAP preschool education,
health services
coordination, nutrition,
family support, and parent
involvement,
Octaber 20710 144 $440.00 | $63,360.00 State Program administration,
ECEAPR Services ECEAP preschool education,
health services
coordination, nutrition,
family support, and parent
involvement.
. November 2010 144 $440.00 | $63,360.00 | State Program adminisiration,
ECEAP Services ECEAP preschool education,

' health services
coordination, nutrition,
family support, and parent

- involvement.
December 2010 144 $440.00 | $63,360.00 Siate Program administration,
ECEAP Services ECEAP preschool education,
health services
coordination, nuirition,
family support, and parent
_ involvement.
January 2011 144 3$440.00 | $63,360.00 State Program administration,
ECEAP Services ECEAP preschool education,

health services
coordination, nutrition,
family support, and parent
involvement.
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February 2011 |44 5440.00 | $63,360.00 State Program administration,

ECEAP Services ECEAP preschool education,
health services
coordination, nutrition,
family support, and paren(L
involvement.

fiarch 2011 144 $440.00 | $63,360.00 State Program administration,

ECEAP Services ECEAF preschool education,
health services
coordination, nutrition,
family support, and parent
involvement.

April 2011 ECEAP 144 $440.00 | $63,360.00 State Program administration,

Services ECEAP preschool education,
health services
coordination, nutrition,
family support, and parent
involvementi.

May 2011 ECEAP 144 $440.00 | $63,360.00 State Program administration,

Services ECEAP preschool education,
health services
coordination, nutrition,
family support, and parent
involvement. '

June 2011 ECEAP 144 $440.00 | $63,360.00 State Preschool education,

Services ECEAP program close out. /

Program N/A N/A 9,316.00 State Program improvement

improvement ECEAP activities.

Aciivities

TOTAL $769,636.00

Exhibit C
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EXHIBIT D

Invoice Number:

ECEAP UNIT RATE INVOICE
SNOHOMISH COUNTY HUMAN SERVICES DEPARTMENT

3000 Rockefeller Avenue, M/S 305

Evereti, WA 98201

CONTRACTING AGENGY NANE & ADDRESS:

Everett School District

PO Box 2098

Everett, WA 98203

PROJECT TITLE

Early Childhood Education & Assistance Program

REFORTING Period:

CONTRACT #:

Month Year

C5-10-60-03-032 -

AUTHORIZED FUND:

State ECEAP

Contrecfor Certification: 1 hereby certify under penalty of perjury that the units of service and ictals listed herein have been
provided in accordance with contractual obligations to the Snohomish County Human Services Department and that
all units of services were provided without diserimination on the grounds of race, creed, national erigin, handicap, sex or age.

AUTHORIZING SIGNATURE: DATE:
SUPPORTING INFORMATION
NUMBER OF MONTHLY :
ECEAP. RATE PER REQUESTED
SERVICE MONTH PAYMENT POINTS FUNDED SLOTS SLOT REIMBURSMENT
JULY 2010 144 5440
AUGUST 2010 144 3440
SEPTEMEER 2010 144 5440
OCTOBER 2010 144 3440
NOVEMBER 2010 144 5440
DECENMBER 2010 144 5440
JANUARY 2011 144 3440
FEBRUARY 2011 144 5440
MARCH 2011 144 $440
APRIL 2011 144 3440
MAY 2011 144 $440
JUNE 2011 144 3440
PROGRAM IMPROVEMENT ACTIVITIES N/A N/A
TOTAL $ -
FOR OFFICE USE ONLY:
Involice: Period:
Date:
Batch No:
DAC: 124-5202104101 Amt:

Payment Date:

Approval:
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.08

Board Agenda Request Form
Date of Board Meeting: September 21, 2010

Title:
Approval of Board Travel

Recommendation: ,

That the board of directors approve travel as provided below for the board of directars and superintendent, and
authorize the board president to approval additional necessary travel for the superintendent, during the 2010-11
school-year.

Purpose/Summary:

Annually the board of directors and the superintendent develop board meeting and board development plans.
Board policies provide for the continuing education, training and development of the board, and authorization for
travel reimbursement of board members and the superintendent {1731, 1731P, 1733, 1733P, 1822, 7323,
7323F). The following conferences are routine and customary for board and superintendent travel or
superintendent travel. From time to time the superiniendent may need to attend other conferences and events
requmng travel approval. From time to time board members may need to attend other conferences and events
requiring travel approval, which travel requires board approval.

Board and Superintendent

WESDA Legislative Assembly, Vancouver Washington, September 24-25, 2010
WESDA Annual-Gorference, Spokane, Washington, November 18-20, 2010

AASA National Conference, Denver, Caolorado, February 17-19, 2011
WASAMWSSDA Legislative Conference, Olympia, Washington, February 27-28, 2011
NSBA Annual Conference, San Francisco, California, Aprit 9-12, 2011

Superintendent

WASA Fall Workshop, SeaTac, Washington, September 28-29, 2010

WASA Superintendents' Workshop, Chelan, Washington, May 1-3, 2011
WASA/AWSP Summer Conference, Spokane, Washington, June 26-28, 2011

| Additional Information |

Agenda Placement:

Informaticn xx Action xx Consent Agenda Attachment(s)
# of pages 1
Submitted By: Gary Cohn Contact Person{s): Gary Cochn

Revised 8/18/09
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Board Agenda Request Form

Date of Board Meeting: September 21, 2010

Title:
Approval of Technical Revisions to September 7, 2010 Board Agenda Format

Recommendation:
That the board of directors appraves technical revisions for the regular board agenda adopted on September 7,
2010 as provided in the attached summary and detailed agenda formats.

Purpose/Summary:

This is a short hcusekeeping item to revise the titles and several elements of the routine language contained in
the agenda adopted during your September 7, 2010 regular meeting. The entire September 7, 2010 meeting
was reconstructed on BoardDocs® as a practice and test meeting. It uses the same general Drder of business
structure, but the titling and content displays have been revised and enhanced in concert with the new format
we are using The structure, title, and routine language adjustments are intended to create a more consistent,
user friendly, and searchable framework for board meeting history. This item approves the retroactlve
adjustments, which are cosmetic and not substantive. This will allow us fo post on BoardDocs® an actual
agenda with all itemns intact beginning with the first meeting of the 2010-11 year. It is not intended to amend any
of your actions in any way, nor should board approval of this item ever be construed to amend your actions as
recorded in the minutes of the September 7, 2010 meeting.

| Additional Information |

Agenda Placement:

Information xx Action xx Consent Agenda xx Attachment(s)
# of pages 1
Submitted By: Gary Cohn Contact Person(s): Gary Cohn

Revised 8/18/09



BoardDocs® Pro Page 1 of 2

hools

Tuesday, September 7, 2010
Regular Meeting

1. Adoption of the Agenda

1.01 Adoption of Agenda

2. Consent Agenda

2.01 Approval of Consent Agenda

2.02 Approval of Minutes

2.03 Approval of Personnel Report

2.04 Approval of Vouchers

2.05 Approval of Membership on Gertrude Jacksan Memorial Fund Advisory Board

2.06 Approval of Resolution 1004, Adoption of Everett School Districe Capital Facilities Plan 2010-15

2.07 Approval of Agreement Between Everett School District No. 2 and Everett Public Schools Foundation
(EPSF)

2.08 Appraval of Bid List for 2010-11
2.09 Acceptance of Financial Reports -as of July 33, 2010
2.10 Approval of Carl Perkins CTE Grant

3. Recognition of Retirees

3.01 Recognition of Retirees

4. Public Comment

4.01 Audience Comments Regarding Items Not on the Agenda
4.02 Audience Comments Regarding Items on the Agenda

5. Superintendent’'s Comments

5.01 Superintendent's Comments

6. Items for Information and/or Board Discussion

6.01 Board Annual Agenda Plan for 2010-2011
6.02 Annual Student Achievement Report and Progress Towards Graduation
6.03 Policy 1310, Adoption and Amendment of Policies, Proposed Revision {first reading)

6.04 Policy 1312, Administrative Procedures, Praposed Revision (first reading)

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?opend login 1772010
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7. Action Items

7.01 Proposed Revised Board Agenda Format

7.02 Board School Assignments for 2010-2011

7.03 Board Work Plan 2010-11

7.04 Board-Superintendent Operating Protocol

7.05 Policy 2114, Oniine Learning, Proposed New, (second reading)

7.06 Policy 4340, Public Access to District Records, Proposed Revision {second reading)

8. Board Comments

8.01 Board Comments

9. Work/Study Session

10. Executive/Closed Session

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?opend login ‘ 9/17/2010
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S
Everet Public S(hoals

Tuesday, September 7, 2010
Regular Meeting

1. Adoption of the Agenda

Subject 1.01 Adoption of Agenda
Meeting Sep 7, 2010 - Regular Meeting
Category 1. Adoption of the Agenda
AcCcess Public

Type Action, Procedural

Additions or revisions will be addressed and the Board agenda approved as submitted or as revised.

2. Consent Agenda

Subject 2.01 Approval of Consent Agenda
Meeting Sep 7, 2010 - Regular Meeting
Category 2. Consent Agenda

Access Public

Type Action (Consent)

The purpose of the Consent Agenda is to expeditiously recognize routine rmatters. At the reguest of a board member,
any item may be removed and inserted at an appropriate place on the agenda.

Subject 2.02 Approval of Minutes
Meeting Sep 7, 2010 - Regular Meeting
Category 2. Consent Agenda

Access Public

Type Action {Consent)

Recommended That the board of directors approve the minutes of the August 24, 2010 regular
Action meeting, and of the August 19, 25 and September 1, 2010 special meetings as
presented by the board secretary.
Situation
The minutes of the board's regular meeting were prepared by the recording secretary, circulated In draft form to the
directors on September 3, 2010, and approved by the board secretary for presentation to the board of directors.

Background
Naone.

Prior Action
None.

Presenter
Gary Cohn

https://www.boarddocs.com/wa/waesd/Board.ns&/Private?open&login 9/17/2010
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BoardDocs® Pro

Attachments

Board Meeting Minutes 20100824 Regular
Board Meeting Minutes 20100819 Special
Board Meeting Minutes 20100825 Special
Board Meeting Minutes 2010050t Special

Page 2 of 14

File Attachments .
Board Meeting Minutes 20100824 Regular.pdf (21 KB}

Board Meeting Minutes 20100825 Special,pdf (7 KB)

Board Meeting Minutes 20100819 Special.pdf (7 KB)
Board Meeting Minutes 20100901 Special.pdf (7 KB

Admin Content
Contact
Kathy Mahan, coordinator, superintendent's office, (425} 385-4016

Subject 2.03 Approval of Personnel Report

Meeting Sep 7,' 2010 - Regular Meeting

Category 2. Consent Agenda

Access Public

Type Action (Consent)

Recommended That the board of directors approve the attached Personnel Report for September 7,
Action 2010 as presented.

Situation

The personnel report is presented to the board of directors for approval of hiring, separation, and change of status

authorized by the superintendent.

Background
None.

Prior Action
None.

Presenter
Lynn Evans

Attachment
Personnel Report 20100907(2)

File Attachments
Personnel Report 20100907(2Y.0df (25 KB

Admin Content
Contact
Lynn Evans, executive director, human resources, {(425) 385-4100

Subject 2.04 Approval of Vouchers
Meeting Sep 7, 2010 - Regular Meeting
Category 2. Consent Agenda

Access Public

https:/Awww boarddocs.com/wa/waesd/Board.nsf/Private?openélogin

9/17/2010
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Type Action (Consent)

Recommended That the board of directors approve the voucher lists for pay date August 13, 2010
Action {General, Capital Projects, ASB) and August 20, 2010 (General, Capital Projects, ASB).
Situation

Board approval of district dishursements is required by RCW 42.24.080.

Background
Vouchers have been azpproved by the district's auditing officer,

Prior Action
None.

Presenter
Jeff Moore

Attachments
Vouchers 20100907

|
i File Attachments
i Vouchers 20100907.pdf (897 KB)

Admin Content
Contact
Jeff Maore, executive director, finance and operations, (425) 385-4130

Subject 2.05 Approval of Membership on Gertrude Jackson Memorial Fund Advisory
Board

Meeting Sep 7, 2010 - Regular Meeting

Category 2. Consent Agenda

Access Public

Type Action {Consent)

Recommended That the board of directors approve the proposed membership for the Gertrude

Action Jackson Memorial Fund Advisory Board for 2010-11.

Situation

As set forth in the bylaws of the Gertrude Jackson Memarial Trust Fund, the board of directors shall annually appoint
an advisory-hoard for the fund. Accordingly, the administration recommends the board of directors approve the
attached §ist for appointment for 2010-11 and re-confirm the advisory board emeritus members Ed Marrow and Dixie
Hasselo.

Background
None,

Prior Action
Yearly re-appointments.

Presenter
Jim McNally

Attachment
Gerirude Jackson Trustees 2010-11

File Attachments
Gertrude Jackson Trustees 2010-11.ndf {12 KB}

https://www .boarddocs.com/wa/waesd/Board.ns{/Private?open&login 9/17/2010
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Admin Content
Contact
Jim McNally, executive director, Area One, (425) 385-4021

Subject 2.06 Approval of Resolution 1004, Adoption of Everett School District Ca pital
Facilities Plan 2010-15

Meeting Sep 7, 2010 - Regular Meeting

Category 2. Consent Agenda

Access Public

Type Action (Consent)

Recommended That the board of directors approve Resolution 1004, Adoption of Everett Schoa!

Action Diskrict Capital Facilities Plan 2010-15.

Situation

This Capital Facilities Plan (CFP) includes a description of the district’s educational program standards, school capacity
caleulations, student enrollment projections, future facilities needs, and a financing plan for facilities. New scheol
impact fees in the unincorporated portions of the district will go into effect January 1, 2011. Afier adoption by the
school board, this CFP will be presented to Snohomish County Councll for adopticn.

Background
School districts are required by Snohomish County to update their CFP's every two years, and these are then used to
establish schoal impact fees for new housing units permitted in the unincorporated portions of the district.

Prior Action ‘
Resolution 907, Adaption of Everett Schoo! District Capital Facilities Plan 2008-13, was approved at the August 26,
2008 board meeting. :

Presenter
Mike Gunn

Attachment ‘
Capital Facilities Plan 2010-15

File Attachments
Capital Facilities Plan 2010-15.pdf (2,187 KB)

Admin Content
Contact
Mike Gunn, executive director, facilities and planning, (425) 385-41%0

Subject 2.07 Approval of Agreement Between Everett School District No. 2 and Everett

Public Schools Foundation (EPSF)
Meeting Sep 7, 2010 - Regular Meeting
Category 2. Consent Agenda
Access Public
Type Action {Consent)

Recommended That the board of directors apprave the attached agreement between Everett School

Action District No. 2 and Everett Public Schools Foundation {EPSF) for the period September
1, 2010 - August 31, 2015,

Situation '

This is & five-year agreement In which each party has the ability to make amendments annually upon mutual

agreement. Areas of focus of this contract are: welcoming reception/breakfast for new staff; summer school onling
tuition suppart; support for the arts; and all day kindergarten tuition support.

hitps://www.boarddocs.com/wa/waesd/Board.nsf/Private?opendlogin 9/17/2010
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Background
None.

Prior Action
Approval of the agreement for 2009-10, and similar action for several previous years.

Presenter
Matt McCauley

Attachment
EPSF Agreement 2010-15

D !
File Attachments i
EPSF Agresment 2010-15.pdf (65 KB} 1

Admin Content
Contact
Matt McCauley, associate superintendent and chief instruction officer, (425) 385-4020

Subject 2.08 Approval of Bid List for 2010-11
Meeting Sep 7, 2010 - Regular Meeting

Category 2. Consent Agenda

Access Public

Type Action (Consent)

Recarmmended That the board of directors approve the attached Bid List for the 2010-11 fiscal year,
Action

Situation

The bid list contains those items which the district calls for bids annually or may need to seek bids in the coming year.
Adoption of the bid list allows the administration to solicit bids on these items without further authorization. A
recommendation to award contracts to the successful bidders will be brought to the board for approval.

Background
None.

Prior Action
None.

Presenter
Jeff Mcare

Attachment
Bid List 2010-11

{ File Attachments
Bid List 2010-11.pdf (22 KB) |

Admin Content
Contact
Jeff Moore, executive director, finance and operations, (425) 385-4150

Subject 2.09 Acceptance of Financial Reports as of July 31, 2010
Meeting Sep 7, 2010 - Regular Meeting
Category 2. Consent Agenda

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?open&login ' 9/17/2010



BoardDocs® Pro Page 6 of 14

Access Public

Type Action (Consent)

Recommended That the board of directors accept the monthly financial reports.
Action

Situation

Financial reports are provided for the board of directors' review. The reports Include year-to-date information on
revenues and expenditures, General Fund projections, & ¢ash report and an investment summary.

Background
None.

Prior Action
None.

Presenter
Jeff Moore

Attachment
Financial Reports 20100731

i
File Attachments

Financiat Reports 20100731.pdf (642 KB)

Admin Content
Contact
leff Moore, executive director, finance and operations, (4235) 385-4 150

Subject 2.10 Approval of Carl Berkins CTE Grant
Meeting Sep 7, 2010 - Regular Meeting

Category 2. Consent Agenda

Access Public

Type Action {(Consent)

Recommended That the board of directors approve the 2010-11 Carl Perkins Grant.

Action

Situation

The Carl Perkins Grant is used to enhance the academic and career & technical skills of secondary education students
who elect to enroll in Career and Technical Education programs.

Background
Nene.

Prior Action
The district has received Perkins funding for several years. As In past years, the funding wil be used to provide
professional development ta our CTE staff, and to provide support for CTE student organizations.

Presenter
Terry Edwards

Attachment
Carl Perkins CTE Grant 2010-11

! File Attachments
11 Carl Perkins CTE Grant 2010-11.pdf {1 677 KB}

hitps://www.boarddocs.com/wa/waesd/Board.nsf/Private?openélogin _ 9/17/2010
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Admin Content
Contact
Carl Fender, director, career and technical education, (425) 383-4073

3. Recognition of Retirees

- Subject 3.01 Recognition of Retirees
Meeting Sep 7, 2010 - Regular Meeting
Category 3. Recognition of Retirees
Access Public
Type Procedural

Staff who are retiring from Everett Public Schools will be honored,

4. Public Comment

Subject 4.01 Audience Comments Regarding Items Not on the Agenda

Meeting Sep 7, 2010 - Regular Meeting

Category 4, Public Comment

Access Public

Type Discussion

Subject 4,02 Audience Comments Regarding Items on the Agenda
Meeting Sep 7, 2010 - Regular Meeting '
Category 4, Public Comment

Access Public |

Type Discussion

5. Superintendent's Comments

Subject 5.01 Superintendent's Comments
Meeting Sep 7, 2010 - Reqular Meeting
Category 5. Superintendent's Comments
Access Pubiic

Type Information

Strategic study session (September 2B, 4:30)
Community Fngagemant Visioning Event at Evergreen Middle School {October 22-23, 8:30-4:00)

BoardDocs® implementation (Sept. 21 parallel practice, Oct. 5 live)

Temporary, Supplemental Educational Programs and Operations Levy (+90 votes)
State Asssessment results: Terry Edwards' presentation

Stuff the Bus donation project collected 1,500 back packs

Summer construction project update (Mike Gunn)

Transportation reductions (Mike Gunn}

Schedule special meeting for superintendent performance priorities

Schedule special meeting for salary survey discussion

6. Items for Information and/or Board Discussion

Subject 6.01 Board Annual Agenda Plan for 2010-2011
Meeting Sep 7, 2010 - Regular Meeting

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?openélogin 9/17/2010
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Category 6. Iterns for Information and/or Board Discussion
Access Public

Type Discussion

Situation

The Board of Diractors’ annual agenda plan for 2010-2011 is attached for information.

Background

During the Board's summer 2010 workshop, discussion taok place about subjects relevant for inclusion in the Board'’s
2010-2011 meeting schedule. The attached annual agenda plan was constructed as a result of those discussions as
well as with input from the superintendent's cabinet. Categories were relabeled In response to Board discussion.

Future Action

During the course of the year a variety of routine operating business items will be added, and strategic topics may be
adjusted based on Board and staff input. A currant version of the annual plan will be posted to BoardDocs and updated
from time to time.

Prior Action
There is no prior action an this item.

Presenter
Gary Cohn

Attachment
Board Annual Meeting Plan 2010-11{4)

File Attachments
Board Annual Meeting Plan 2010-11(4).pdf (70 KB)

Admin Content
Contact
Gary Cohn, superintendent, {425)385-4009

Subject 6.02 Annual Student Achievement Report and Progress Towards Graduation
Meeting Sep 7, 2010 - Regular Meeting

Category 6. Items for Information and/or Board Discussion

Access Public

Type Information

Situation

An information update on student achievement as measured by the Washington State Measure of Student Progress
and the High School Proficiency Exam will be provided. Achievement data will also be provided on the graduating class
of 2010 with projections for the class of 2011, The report will provide a status report an district and state assessment
data and on Federal AYP status of the district. An overview of the status of the graduating class of 2010 with a
discussion of summer schoo! intervention activities and a prajection of graduation status for the class of 2011 will be
provided.

Background

The board has received annual reports on state and district assessment results and an AYP status of individual schools
and the district. The board has alse received a preliminary status report on graduation projections for the class of
2010.

Prior Action
None.

Presenter
Terry Edwards

Estimated Time

https://www.boarddocs.com/wafwaesd/Board.nsﬁ’Private'?open&login 9/17/2010
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45 minutes

Attachment
Progress to Graduation Class of 2011

[
| File Attachments

Progress to Graduation Class of 2011.ndf (342 KB)

Admin Content
Contact
Terry Edwards, associate superintendent and chief academic officer, (425) 385-4050

Subject 6.03 Policy 1310, Adoption and Amendment of Policies, Proposed Revision
(first reading)

Meeting Sep 7, 2010 - Regular Meeting

Category 6. Items for Information and/or Board Discussion

Access Public

Type Discussion

Situation

The attached proposed revised Policy 1310, Adoption and Amendment of Policies, is provided for first reading with
second reading and adoption to be recommended at a future board meeting. Praposed revisions to this policy are
provided to clarify the language used when referring to adoption, ravision and updating of policies.

Background
Maolly Ringn, executive directar for area 2, overseas the policy/procedure revision process for the district and has
provided the definitions of the Janguage commonly used in pelicy revisions. Superintendent’s cabinat has reviewed this

policy.

Prior Action
None.

Presenter
Maolly Ringo

Estimated Time
5 minutes

Attachment
1310 FR 20100907

File Attachments
1310 FR 203100807.pdf {11 KB)

Admin Content
Contact
Molly Ringo, executive director, area 2, (425) 385-4023

Subject 6.04 Policy 1312, Administrative Procedures, Proposed Revision (first
reading)

Meeting Sep 7, 2010 - Regular Meeting

Category 6. Items for Information and/or Board Discussion

Access Public

https://iwww.boarddocs.com/wa/waesd/Board nsf/Private?open&login 5/17/2010
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Type Discussion

Situation

The attached proposed revised Policy 1312, Administrativé Pracedures, is provided for first reading with second
reading and adoption to be recommended at a future board meeting. Proposed revistons to this policy are provided to
clarify the language used when referring to adoption, revision and updating of procedures.

Background

Mally Ringo, executive director for Area Two, oversees the policy/procedure revision process for the district and has
provided the definitions of the language commonly used in procedure revisions. The superintendent’s cabinet has
reviewed this policy.

Prior Action
None.

Presenter
Molly Ringo

Estimated Time
5 minutes

Attachment
1312 FR 20100507

i
File Attachments
1312 FR 20100907.pdf {7 KB)

Admin Cantent
Contact
Molly Ringo, executiva director, Area Two, (425) 385-4023

7. Action 1ltems

Subject 7.01 Proposed Revised Board Agenda Format
Meeting Sep 7, 2010 - Regular Meeting

Categoery 7. Action Items

Access Public

Type Action

Recommended That the Board of Directors adopt a revised order of business for the regular Board
Action agenda. ’

Situation

During the board's summer 2010 workshop, discussion took place about ways in which to Improve the pianning for the
regular board meetings, including suggesting agenda items for upcoming meetings. Accordingly, Section 8, “Items for
Future Agendas” has bean added to the agenda. Numbering on subsequent sectlons will change for "Work/Study
Session” and “Executive/Closed Session,” respectively.

Background .
Policy 1440, Meeting Conduct and Order of Business, provides in part that, “The Board shall establish its regular order.
of business, but may elect to change the order by a majority vote of the members."

Prior Action
The board amended its regular order of business following the summer 2009 workshop,

Presenter
Ed Petersen

Estimated Time
10 minutes

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?open&login 5/17/2010
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Attachment
Regular Agenda Order of Business Revision

File Attachments
Reqular Agenda Order of Business Revision.pdf (13 KB)

Admin Content
Contact
Gary Cohn, superintendent, (425} 385-4009

Subject 7.02 Board School Assignments for 2010-2011
Meeting Sep 7, 2010 - Regular Meeting

Category 7. Action Items

Access Public

Type Action

Recommended That the board of directors approve the attached list of board school assignments for =
Action the 2010-11 school year. ~

Situation

The annual practice of designating specific schools to individual board members has been used to allow the board to
focus on special events at their assigned schools and for ways to learn even more about the great things that are
happening througheut the district. Although the board is encouraged ta visit any school and/or function that is of
interast to them, the assigned locations for each board member will be their focus for the year.

Background
None.

Prior Action
None.

Presenter
Gary Cohn

Estimated Time
10 minutes

Attachment
Directors® Schoo! Assignments 2010-11

File Attachments
Directors' School Assignments 2010-11.pdf (18 KB)

Admin _Content
Contact
Gary Cohn, superintendent, (425) 385-4009

Subject 7.03 Board Work Plan 2010-11
Meeting Sep 7, 2010 - Regular Meeting
Category 7. Action ltems

Access Public

Type Action

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?open&login 9/17/2010
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Recommended That the board of directors approve the attached Board Work Plan 2010-11 as
Action presented.

Situation

During the board's summer 2010 workshop a draft of the annual work plan for 2010-11 was discussed, and a number
of suggestions offered for revisions In anticipation of actlon at the September 7, 2010 regular meeting. A revised draft
was circelated after the workshop, reviewed by the hoard president, and further amended for presentation to the
board.

Background
The board determined a new format for its annual workplan last year, subsequent to the 2009 summer workshop, and
based on the Washington State School Directors' Associatlon (WSSDA) board standards,

Prior Action
None.

Estimated Time
10 minutes

Presenter
Gary Cohn

Attachment
Board Work Plan 2010-11

File Attachments
Board Work Plan 20i0-11.pdf (42 KB)

Admin Content

Contact
Gary Cohn, superintendent, {425) 385-400%9

Subject 7.04 Board-Superintendent Operating Protocol
Meeting Sep 7, 2010 - Regular Meeting

Category 7. Action Items

Access Public

Type Action

Recommended That the board of directors adopt the revised Board-Superintendent Operating Protocol
Action for 2010-11 as presented.

Situation

The board and superintedent reviewed a draft operating protocol during the summer 2010 annua! planning workshop.
The draft combined the version of the protocol adopted by the board subsequent to its summer 2009 workshop, and
an amendment created and adopted during the 2009-10 school year. Revistons te the draft were suggested on the
first day of the workshop, and the draft was held over to the second day to permit additional time for revisions to be
suggested. An electronic edition was circulated prior to publication of the September 7, 2010 board agenda to permit
maore time for directors to suggest changes to the board president and superintendent. The final draft is presented for
board adoption.

Background

The Washington State School Directors' Association (WSSDA) suggests that board-superintendent teams establish
operating protocels, and offers a number of sample protocols far consideration, During the summer of 2009 these
protocol samples were blended Into one dacument, and that was used by the directors during the summer 2009
workshop to create one that reflects the board's and superintendent's values.

Prior Action
None.

Presenter
Ed Petersen

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?open&login . 9/17/2010



BoardDocs® Pro Page 13 of 14

Estimated Time
15 minutes

Attachment
Everett Board Protocol 2010

File Attachments
Everett Board Protocel 2010.pdf (72 KB)

Admin Content
Contact
Gary Cohn, superintendent, (425} 385-4009

Subject 7.05 Policy 2114, Online Learning, Proposed New, (second reading)
Meeting Sep 7, 2010 - Regular Meeting

Category 7. Action Items

Access Public

Type Action

Recommended That the board of directors approve Policy 2114, Online Learning, for adoption as
Action submitted.

Situation

Last year, the Legislature resxamined the approval and monitoring provisions for online providers, student cnline
learning opportunities and the roles and responsibilities of school districts in supporting online learning. As a result,
school districts are required to develop policies and procedures for student access to online learning cpportunities.

Background

Jim McNally, executive director, Area One, and Sally Lancaster, Sequoia High School/Online High School principal,
have reviewed the model policy and procedure from the Washington State School Directors' Association {(WSSDA} and
adapted it to fit Everett Public Schools’ needs. It has also been reviewed by Superintendent's Cabingt.

Prior Action
Policy 2114, Onkline Learning, was submitted to the board on August 24, 2010 for first reading. No revisions ware
requested.

Presenter
Molly Ringo

Estimated Time
5 minutes

Attachment
2114 SR 20100907

File Attachments
| 2114 SR 20100907.odf (S KB)
t
L

Admin Content

Contact

Molly Ringo

Subject 7.06 Policy 4340, Public Access to District Records, Proposed Revision
(second reading)

Meeting Sep 7, 2010 - Regular Meeting

https://www boarddocs.com/wa/waesd/Board.nst/Private?opené&login 8/17/2010
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Category 7. Action Items

Access Public

Type Action

Recommended That the board of directors approve on second reading revisions to Policy 4340, Public
Action Access to District Records, as presented,

Situation

Revisions are the result of recent regulatory changes.

Background

Jeff Moore, executive director of finance and Jennifer Farmer, director of business services and puhblic records officer
have reviewed the proposed revisions. It has also been reviewed by legal counsel, The superintendent’s cabinet has
reviewed this policy. Werding has been revised at the request of Board President Ed Peterson.

Prior Action
Policy 4340, Public Access to District Records, was submitted to the board of directars for first reading cn August 24,
2010.

Presenter
Molly Ringo

Estimated Time
5 minutes

Attachment
4340 SR 20100907

File Attachments
4340 SR 20100907, pdf {14 KBY

Admin Centent
Contact
Mally Ringo, exaective director, Area Twao, (425) 385-4723

8. Board Comments

Subject 8.01 Board Comments
. Meeting Sep 7, 2010 - Regular Meeting
Category 8. Board Comments

Access Public

Type Procedura!

This part of the Board meeting is used to provide each Board member an opportunuity to inform their Board
colleagues and the audience about recent activities related to Board service, and of upcoming events about which he
or she would like the full Board to be informed.

9. Work/Study Session
10, Executive/Closed Session

https://www.boarddocs.com/wa/waesd/Board.nsf/Private?open&login 8/17/2010
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Board Agenda Request Form 2.0l

Date of Board Meeting:

Subject |

Title:
Each Student a Graduate

Recommendation: Strategic Plan monitoring. Information Only

Purpose/Summary:

The district efforts over the last seven years have resulted in improved graduation rates for students. District data

disaggregated by subgroups will be examined to identify trends in improvement and target specific areas requiring
additional focus to ensure that all students graduate on time ready for college and career.

Previous Related Action: The board has received previous reports on the district progress io improve on time
graduation.

.. Additional Information |

Agenda Placement:

X Information ) Action [] Consent Agenda Attachment(s)
#ofpages __
Submitted By: Terry Edwards, Chief Academic Officer Contact Person(s): Terry Edwards, {425}385-4050
Signature: 7’4/ { /(‘/7 /
VA

Approval

Applicable Associate Superintendent signature(s) should be obtained prior to submission to Superintendent’s
Office.

[] Approved [] Denied {1 Revised (see attached)
By: By:

Associate Superintendent, Chief Academic Officer Assoclate Superintendent, Chief Instructional Officer
Date: ' Date:

_omments:

Revised 9/23/09




Each Student a Graduate:

Everett School District
Board Presentation
September 21, 2010

What does it mean to be
“on track” to graduate?

« Elementary
« Middle School

» High School




What are the barriers to
graduation?

+ School
~ Credits (22 plus required courses)

— State Assessments (Reading, Writing,
Mathematics and Science)

— Culminating Exhibition {Proposal, Project,
Letter Presentation)

Where are we with graduation?

+ Class of 2009
— Total number of graduates; 1102
—~ Number of dropouts: (U-C-D final P-210) = 131

— On Time: 83.7%

— Extended: 90.2%
» Class of 2010

— Number of graduates: 1134

— Dropouts: ?

— On Time; ?

— Extended: ?




Everett School District

Number of Extended Geaduates by Grad Year
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|s this progress true for all
students?

* Is eaCh subgroup within our student
population making similar progress toward

graduation?




Moving from Numbers to Names

» How do we track student progress towards
graduation?
— Red-Yellow-Green (credits)

— Red Light — Green Light (credits and state
assessments)

— CE (culminating exhibition report)

Change in Red-Yellow-Green Status
2006 - 2010

«  Spring to Spring after graduation roll-up plus continuing seniors

2006 FAiRL]

Sthool Red Yellow Green Tota) Schoal Ted Yellow Green Totak

Cascade H.8. 292 339 714 13315 Cascade H.§ 197 233 650 1340
215%) | (248 | (53.5%) (14.7%) | {21.9%) | (63.4%)

Everett H S. 296 g | 549 1066 Evereu HS 245 261 645 1152
(27.8%) (20.7%%) (31.5%) (24.3%) | (22.7%) | (56.0%})

lackson H. 8. 194 236 87 1301 lackson M.5. 123 213 1087 1433
(14.8%) (18.1%%) (66.9%) {8.6%:} (14.7%) | (76.6%)

District Toral 782 ThE 2134 3702 District Totat 586 767 2592 3835
(21.1%) (21.2%) (37.7%) {14.4%) | {19.5%) | (B6.1%)




CLASS OF 2013
Red-Yellow-Green Status
Fall of 2010
by Gendar, Ethnicity and special Fopulation with the relalive difference tetween white studanis ond &il ethnic o special populations reparfed by D5P)
GRADE 10 % Red GAP % Yellow GAP % Green GAR Tatel Number
Total 87 18.2 T 1309
Female 7.2 13.2 186 648
Malz hleAs pr i) 7.8 BE1
Ametican Indisn 133 (6.0} 20 (2.4) 56.7 B85 35
Astan 42 EN Wi T4 B5.5 {16.4) 166
Black 1.5 {10.2) 283 \.n §6.2 ig 5
Hisparic 191 {315} 72 (8,5) 53.7 15 116
Mutti ES 1] 181 1.5 1.4 2.2} 3t
Pacific $slandar mna {3.B) 3132 [A\ER 558 {18.6) 9
While 73 - 175 - 75.2 - ES4
SES 151 (1.5 28.1 {115} 558 18.4 244
Sped 16.8 M3 4.5 [11.8) 51.8 214 1z
ELL 168 {11.5} 28.2 (11.E) 52.0 232 48
Gap determined by the difference of while — elher = GAP
Pentamation U1l

CLASS OF 2012
Red-Yellow-Green Status
Fall of 2010
by Gender, Ethnicity and special popufution with the difference betwosr while students and olf ethnic and special papulations reporled by O5F1
GRADE 11 *& Red GAP % Yellow GAP % Green GAF Tatal Number
Telal 7. 0.8 LA | 1355
Femalz 14,3 184 513 .. BG4 -
Male 18.7 212 574 B2
Amgrican Indlen 21.4 [epu) 357 {15.7) 42.9 21 14
Asiun 1.0 81 134 K] 9.5 157 186
Black 286 (12.5) 273 7.3} 443 152 Er
Hispanic 250 {2.5} 97 (8.7} 4.2 197 138
Multi 25.8 @ 18.4 0.6 54.8 9.1 M
Pailic Istander 208 {12.5) 206 [E.E} 428 211 a1
Ve 16.1 - 20.0 - §1.9 - B84
SES 8.4 {13.3) AT 7.7 429 o 470
Sped 344 {16.3) 260 5.0 0.8 243 a6
ELL ELR] 22) 333 (3.3 28,6 352 42
Gap drisitrined by (he gifferrnce o white - olner « GAR
Fentamaticn MU0




CLASS OF 2011
Red-Yellow-Green Status
Fall of 2010

by Gender, Ethnie and special population wilh the diference between while stodents and all elhnic nnd speciof populatiens reponed by OSPI

Grade 12 % Red GAP % Yellow GAP % Green GAF TFatal Number
Totel 20.5 17.4 621 1278
Famale 153 i6.8 E1.B B35
Male 251 17.9 E6.B B63
American ladian 0.0 (31.8) 206 {t1.1) 218 42.9 14
Asian 13.6 48 1.0 6.5 754 (1. im
Eitack M7 113.5) 258 {6.5) 44.5 19.6 83
Hispanic 384 {18.7} 254 (5.5) 401 24.2 122
MuHl 214 (3.2} M3 3.2 64.3 - 28
Facific Islander 428 {23.n 286 (1.1 28.5 358 T
While 168.2 . 175 - 643 - B3
5E§ Uy (18.7) F-2) %) 427 216 370
Sped 376 (18.4) 238 (6.3} 386 257 101
ELL 480 {30.8} 203 {10.8) 227 436 53

Gep oe'emined by Ihe difference £f white - other = GAP
Fertaraien 50210

Everett Public Schools
Class of 2011
1264 Active Students
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Everett Public Schools

Class of 2011
1264 Active Students .
B8/31110
ertlng s e
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Not Met Mastery
OSPI| Recognized Subgroups

Class Of 2011
oisrct | 5ea® | wirng Tasts | R0 o | Gt VN Neeapoin | (TR | ividuats
woiter | 13 | oew | 83 |esw | ss [amm | = 20w | s | esw | a8 [ 3w 625
Male 42 | 63w | 20 |asw | 2 | aem | e [rem ] oz | aaw | 20 | mwew 295
Female 1 | nsm | s | esw [ 38 | ssw | 18 [ 26w | a7 | eow | zes | amex 330
Astan 0 |ame | 6 |awm| s [zem | 2 [som | o |ziw | 47 | 246% 58
Black g [1anx| s [7em | 5 {rew | 3 feew | a4 |s3m | 3 | asex 41
bspenie | 22 | 172w | w7 [raem | 7 e | 2 | zew | na | simw | e | sasw 88
hmencan | g |gam | s brawp o1 P71 opraw | e . 5 | 7% 7
Ml s |aew | 2 et o1 Jasw| 2 frw| o . 17 | 128% 14
Pacific 2 |zaew| 1 Preami 1 || o . T 100% g
While 20 | mzw ! st leew d as | e | w6 | ores [ o3 |aaw | a0 | aew 107
. a5 11ew | 41 3w | 25 | esm § 13 § asw | 40 frcen| =ms | snew 53
ELL 25 o] 23 |z0aw | o8 | 7ew i o4 |aew | 7 joeew| ar | acen 7
Sped 2 | oW 27 | 216 | =0 |26 | & | @3 1 | 124 ! et | a8 102

Prertamllan #1710 Active Sludents

Do All Students Access Challenging
Options in High School?

« College and Career Ready
« CHART

e



Student Access to CHART Courses

4 Year High School History
Class of 2010

CHART Gender 2007 2008 2009 2010
College in HS F 7 32 334 423
M ) 33 332 an
Honars F 227 244 102 14
M 149 183 79 22
AP F 1 114 193 195
M 1 75 116 141
Running Start F 1 2 G5 118
M 1 0 57 97
Technology F 392 B2 11 166
M 387 a8 a7 159

Student Access to CHART Courses
4 Year High School History

Class of 2010
ENGLISH 1007 2008 2009 2010
LANGUAGE
LEAANER
Caliege it Bl 3 24
HE
AR ELL [
Tech Prep ELL 7 4 7 &
CHART Low 2007 FLLL bLH 2010 CHAAT SFEN 1907 2008 008 2010
Income
College In Eh [ [ 3 18
College in 53 1 B ] 28 HE
HS
Honors 5D 1 1 ] [}
Fonars 5E5 5 s 35 1
a =5 o 17 = 5% » i o ' ! .
Aunning == ] [] 19 @ g SFED a o e z
St -
Tetnnpingy | SES 152 a1 11 06 Techrdogy | SED @ ] 1 m




Student Access to CHART Courses

4 Year High School History

Class of 2010
Honors 2007 2008 2009 2010
H 15 13 7 )
1 E| 4 q i)
A 72 8 0 2
B 4 5 5 2 ’
3 a 14 143 E7)
W 278 3 2 0
M 3 0 [+ [
Advinced 2007 2008 2009 2010
H 1 q 7 12
1 0 0 [ 1
a 1 53 P 85
B [} 2 4 [
P [ 0 0 :
w 4] 129 204 225
4] i3 1 2 5
Student Access to CHART Courses
4 Year High School Histery
Class of 2010
Running

Stan o7 DS 2008 2010
H [ ) 2 7
1 [ 0 2 3
A 0 0 5] 33
B ] 0 4 &
" a 0 [ a
w 2 2 S 164
™ 0 B 2 2
Tech Prop 2007 2008 2008 2010 c“""gl: 2007 2000 2089 01

HS

H 37 9 13 17 H 2 3 - m
1 4 1 2 1 1 0 1 4 4
A 123 24 7 32 A 5 19 132 145
B 23 9 114 14 i 1 a 1 36
3 2 2 3 3 3 ) a 3 3
w 579 125 151 253 w 5 42 a6y 544
M 11 1 2 5 ] o o H 11

10



Class of 2010 College Ready Graduates

College Ready/Graduates
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Are We Closing the Graduation Gap?

Growth in Extended Graduation Rates for Everett Public
Schools 2004 and 2010 in each ethnic and special
population reported by OSPI

Population 2004 2010
ALL 53 90.2
American Indian 23 50.4
Asian/Pacific Islander &9 9.3
Black 44 81.4
Hispanic 39 96.8
ELL 49 102.9
Special Education 37 91.7
Low Income 34 90.2
White 53 89.2

Egurce. O5P1

12



The difference between white student extended graduation rates
and the graduation rates of each ethnicity and special population
reported by QSPI for Everett Public Schools in 2004 and 2010.

Population 2004 2010
ALL 4] 1.0
American Indian -30 -38.8
Asian/Pacific Islander 16 10.1
Black -9 -7.8
Hispanic -14 7.6
ELL -4 13.7
Special Education -16 2.5
Low Income -18 1.0
White - -

The extended graduation rate and reiative difference between
white students (GAP) and all ethnic and special populations
reported by OSPI from 2004-10 for Everett Public Schoals

Population 2003-04 | 2004-05 | 2005-06 | 2006-07 | 2007-08 | 2008-09 | 2009-10
ALL 55 @ i 3 | ey -7 | Y6 (8] 782 n ms (B | se2 )
American Indign [ 2 30 2¢  (ap | ga3 g3z {6y (34 | 81 @ | TDE 1| S04 (6B
Asian{Pacilic S8 (416 BB pody | 828 pesE) | BEB (5T} [ 811 (a3m) [ BT (dgy |osR3 (00
Istander

Black 44 |-8) 45 (19} %45 [1Z21) | B0E  (+W05) | TR (-1.4} 662 (<152 | me {(-1.8}
Hispanic % (a4 | At (7 | 554 (415} | 62 (e2) | 68 (241 ] 54 - p87) | €63 (476)
WhﬂE Ex) - 54 660 BO.1 - 02 E2.1 892

ELL 45 {4} 42 {-22) 6a8 1+28) 518 2.7 £9.4 (-8.8) 891 {-12) 1029 137
5pECiE| ar (-16) 52 1-12) 532 [-13.7) 8.5 {*1.4) EEA [-23.4) T4.7 (-7.4) By {+2.5)
Educatien

Low Income 34 1) 48 (46) | 542 (127 | e (483} | 655 (M1AT) | TAT  {B4) | W02 {0}

BAP delermined by difference of white ~ olher = GAP
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Extended On Time Graduation Rate for Everett
School District by Ethnicity and Special Population

All Students  Amer. Indizn AslariPac.ls,  Blach  Mispanlc  White  LimitedEng.  Sp.Ed.  Low Income

2002.03 55

2003-04 53 23 &4 44 39 53 48 37 34
2004-05 61 24 B8 45 41 B4 42 52 18
2005.06 88.7 343 8529 54.8 55.4 66.9 £9.8 53.2 54.2
2006-07 7986 667 85.8 904 638 801 57.4 B1.5 709
2007-08 78.2 B0.1 B1.1 178 68.8 79.2 594 56G.1 655
2008.08 B15 70.9 e 56.9 75.4 821 891 747 737
2008-10 902 504 qa3 B1.4 98.8 89.2 102.8 91.7 90.2

Extended On Time Graduation Rate for Everett School
District by Ethnicity and Special Population
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QUESTIONS

. Is the District getting better at ensuring
all students are meeting the graduation

challenge?
. Is the District closing the achievement
gap between subgroups?

15



Board Agenda Request Form H.0l

Date of Board Meeting: September 21, 2010

itle: Policy 1310, Adoption and Amendment of Policies, Proposed Revision (second reading)

Recommendation: That the board of directors approve for adoption upon second reading revised Policy 1310,
Adoption and Amendment of Policies.

Purpose/Summary: Revisions to this policy are to provide clarification regarding the language used when referring
to adoption, revision and updating of policies. Molly Ringo, executive director area 2, oversees the policy/procedure
revision process for the District and has provided the definitions of the language commonly used in policy
revisions.

| Additional Information |

Agenda Placement;:

[C] Information Action [[] Consent Agenda Attachment(s)
# of pages 1
Submitted By: _Molly Ringo Contact Person({s): _Molly Ringo

et K

Signature:

Applicable Associate Superintendent signature(s) shouid be obtained prior to submission to Superintendent's
Office.

[] Approved (L] Denied [ | Revised {see attached) 7 /7
By: By: ,_/W\, A £~

Associate Superintendent, Chief Academic Officer Associate Superintendent, Chief Instructiodal Officer
Date: Date: 61/’ 5(—/13 /
Comments:

Revised 9/23/09



IN REVISION 1310

Page 1 of 1

THE BOARD OF DIRECTORS

Adoption and Amendment Revision of Policies

Proposed new policies and proposed changes in existing policies shall be presented in
writing for reading and discussion. Unless it is deemed by the Board that immediate
action would be in the best interests of the District, the final vote for adoption shall take
place not earlier than the next succeeding regular or special Board meeting. Any
written statement by any person relative to a proposed policy or amendment revision
should be directed to the Board secretary five (5) calendar days prior to the second
reading. The Board may invite oral statements from staff members or community
members as an order of business. The date of adoption will be noted on the policy.
Adoption-is defined as the addition of a new policy.

When the Board of Directors is considering a District policy or amendment revision to
policy that is not expressly or by implication authorized by state or federal law, but which
will promote the education of public school-age students or will promote the effective,
efficient or safe management of the District, the proposed policy shall be described in
any notice of the meetings at which the policy will be considered, if the notice is issued
pursuant to the Open Public Meetings Act, Ch. 42.30 RCW. The Board of Directors
shall provide an opportunity for public written and oral comment on such policies before
adoption or amendrment revision. The date of revision will be noted on the policy.
Revision is defined as changes made to the substantive language of an existing policy.

In the event that immediate action on a proposed policy or revision to an existing policy
is necessary, the motion for its adoption or revision to an existing policy shall provide
that immediate adoption is in the best interest of the District. No further action is
required. All new or amended revised policies shall become effective upon adoption,
unless a specific effective date is provided in the motion for adoption.

Policies adopted or amended revised shall be made a part of the minutes of the meeting
at which action was taken and shal! also be included in the District's policy manual.

In some instances updates are made to policies. Updates are defined as changes that
do not alter the policy lanquage. Examples include changes to legal references, cross
references and notations. In these instances, the date of the update will be indicated on
the policy. Updates such as these do not require Board action and therefore will not be
presented at a Board meeting. However, the Board will be informed of the update.

L.egal References: RCW 2BA.320.010 Corporate powers
RCW 28A.320.040 Bylaws for board and school
government

Adopted: November 21, 1980
Revised: October 25, 1993
Updated: March 2001
Revised: April 25, 2008
Proposed:  July 2010




Board Agenda Request Form Il.02.

Date of Board Meeting: September 21, 2010
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Title: Policy 1312, Administrative Procedures, Proposed Revision (second reading)

Recommendation: That the board of directors approve for adoption upon second reading revised Policy 1310,
Adoption and Amendment of Policies.

Purpose/Summary: Proposed revisions to this policy are to provide clarification regarding the language used when__|
referring to adoption, revision and updating of procedures. Molly Ringo, executive director area 2, oversees the
policy/procedure revision process for the District and has provided the definitions of the language commonly used
in procedure revisions,

[Additional Information |

Agenda Placement:

] Information Action [1 Consent Agenda Attachment(s)
# of pages i
Submitted By: _Mally Ringo Contact Person{s): _ Molly Ringo

B ==

Signature:

Approval

Applicable Associate Superintendent signature(s) should be obtained prior to submission to Superintendent's
Office.

] Approvéd [(] Denied [[] Revised (see attached)
By: By: o VWL /V"A"/Z‘"&'//

Associate Superintendent, Chief Academic Officer : Associate Superintendent, Chief Instrugtional Officer
Date: Date: [Z./[ < A4 /
Comments:

Revised 9/23/09



IN REVISION 1312
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THE BOARD OF DIRECTORS

Administrative Procedures

The Superintendent shall develop such administrative procedures as are net:essary to
ensure consistent implementation of policies adopted by the Board.

When a written procedure is developed or substantively changed, the Superintendent
shall submit it to the Board as an information item. Such procedures need not he
approved by the Board, though the Board may request that they be revised when it
appears that they are not consistent with the Board's intentions as expressed in its
policies. Procedures need not be reviewed by the Board prior to their issuance; though
on sensitive topics, the Superintendent may request prior Board review.

When a procedure is developed, the date of the adoption will be noted. When a
revision i made that changes the actual lanquage of a procedure, the date of the
revision will be noted. In some instances. updates are made that do not affect the
actual procedure language. Some examples include staff job title changes, address
changes or minor modifications to forms associated with a procedure. In these
instances, the date of the update will be noted.

Adopted: November 21, 1980
Revised: QOctober 25, 1993
Updated: March 2001
Revised: March 25, 2008
Proposed: July 2010




% Of
Board Agenda Request Form

Date of Board Meeting: September 21, 20110

Title:
Study Session: Open Public Meetings Act

Recommendation:
None.

Purpose/Summary:

Situation

The board of directors of Everett Public Schools is the governing body of a public agency, and subject
to the provisions of the Open Public Meetings Act, Chapter 42.30 RCW. The board members have
decided to include in their board development agenda this year a study session for learning more about
the Act, often referred to as the OPMA. The superintendent contacted the Washington State Attorney
General Open Government Ombudsman, Assistant Attorney General Tim Ford, to provide the
professional development for this study session. Background reading is provided in the attachments,
which have been obtained from the Washington State School Directors’ Association (WSSDA), and the
Attorney General’s Office. Board members received training in OPMA compliance during WSSDA
Annual Conferences (training is offered annually), and during a board workshoep in January 2010 with
Washington Schools Risk Management Pool (WSRMP) and legal counsel support.

Prior Action
None.

Presenter
Tim Ford

Estimated Time
120 minutes

Attachments

WSSDA Open Public Meetings

Open Government Internet Manual, Chapter 3
Open Government Internet Manual, Chapter 4
Chapter 42.30 RCW, Open Public Meetings Act

| Additional Information |

Agenda Placement: Board Study/Work Session -

xx Information  Action Consent Agenda xx Attachment(s)
# of pages

Submitted By: Gary Cohn Contact Person{s): Gary Cohn

Revised 8/18/09
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Chapter 42.30 RCw
Open public meetings act

RCW Sections .
42.30.010 Legislative declaration.

42.30.020 Definitions.

42.30.030 Meetings deciared apen and public.
42.30.040 Condiiions to attendance not to be required.
42.30.050 Interruptions -- Precedure.

42.30.060 Ordinances, rules, resolutions, regulations, etc., adopted at public meetings - Notice -- Secret voting
prehibited.

42.30.070 Times and places for meetings -- Emergencies -- Exception.

42.30.075 Schedule of regular mestings -- Publication in state register -- Notice of change - "Regular” meetings
definad.

42.30.080 Special meetings.
42.30.08¢ Adjournments.

42.30.100 Continuances.

42.30.110 Executive sessions.

42.30.12C Violations -- Persanal liability -- Penalty -- Attorney fees and costs.

42 30.130 Violations -- Mandamus or injunction.

42.30.140 Chapter controlling -- Application.

42.30.200 Governing body of recognized student association at college or university -- Chapler applicabitity to.
42.30.210 Assistance by attorney general.

42.30.900 Shor title.

42.30.910 Construction - 1971 ex.s. ¢ 250.

42.30.920 Severability -- 1971 ex.s. ¢ 250.

Noies:
Drug reimbursement policy recommendations: RCW 43.20A.365.

42.30.010
Legislative declaration.

The tegislature finds and declares that all public commissions, boards, councils, committees, subcomnmittees, departments, divistons, -

offices, and all other public agencies of this state and subdivisions thereof exist to aid in the conduct of the people's business. It is the
intent of this chapter that their actions be laken openly gnd thai their deliberations be conducted openly.

The people of this state do not yield their sovereignty to the agencies which serve them. The people, in delegating authority, do
nat give their public servants the right to decide what is good for the people to know and what is not good for them lo know. The
pecple insist on remaining informed so that they may retain conirol over the instruments they have created.

[1971 ex5.c 250§ 1)

Notes:

Reviser's note: Throughout this chapter, the phrases "this act" and "this 1971 amendatory act” have been
changed to "this chapter.” "This act” [1971 ex.s. ¢ 250] consists of this chapter, the amendment to RCW 34.04.025,
and the repeal of RCW 42.32.010 and 42.32.020.

littm- 2amme oo verm cvmar I N T T e Th oy s mem om0 o 1e
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42.30.020
Definitions.

As used in this chapier unless the context indicales otherwise:
(1) "Public agency" means;

{a) Any siate board, commission, commitiee, department, educational institulion, or cther state agency which is created by or
pursuant to statute, ather than couris and the legislature;

{b) Any county, city, school district, special purpose district, or other municipal corporation or politicat subdivision of he staie of
Washington,

{c) Any subagency of a public agency which is created by or pursuznt lo stalule, ordinance, or other legislative act, including but
not fimited to planning commissions, library of park boards, commissions, and agencies;

(d} Any policy group whose membership includes represenialives of publicly owned utilities formed by or pursuant to the laws of
this state when meeting together as or on behalf of participants who have contracted for the outpul of generating plants being
planned or built by an eperating agency. '

(2) "Governing body" means the multimember board, commission, committee, cauncil, or other palicy or rule-making body of a
public agency, or any commitiee thereol when the commitiee acts on behalf of the governing body, conducls hearings, or iakes
testimony or public comment.

(3) "Action” means the transaction of the official business of a public agency by a governing body including but not limited to
receipl of public testimony, deliberations, discussions, consideralions, reviews, evaluations, and final actions. "Final aclion” means a
collective positive or negative decision, or an actual vote by a majority of the members of a governing body when siliing as a hody or
entily, upon a motion, proposal, resolution, order, or ordinance.

(4) "Meeting" means meetings at which action is taken.
{1085 ¢ 366 § 1; 1983 ¢ 155 § 1; 1982 1st ex.5, c 43 § 10, 1971 ex.5. € 250 § 2
Notes:

Severability - Savings -- 1982 1st ex.s. c 43: See notes following RCVWY 43.52.374.

42.30.030
Meetings declared open and public.

All meetings of the governing body of a public agency shall be open and public and al! persons shalt be permitted fo atlend any
meeling of the governing body of a public agency, except as otherwise provided in ihis chapter.

[1971 ex.5. c 250 § 3}

42.30.040
Conditions to attendance not to be required.

A member of the public shall not be required, as a condition 1o attendance at 2 meeting of a governing body, to register his name and
oiher information, to complete a questionnaire, or otherwise to fulfill any condition precedent to his attendance.

[1871 ex.5. c 250 § 4.]

42.30.050
Interruptions — Procedure.

In the event that any meeting is interrupted by a group or groups of persons so as to render the orderly conduct of such meeting
unfeasible and order cannot be restored by the removal of individuals who are interrupting the meeting, the members af the
governing body cenducting the meeting may order the meeting room ¢cleared and conlinue in session or may adjourn the meeting
and reconvene at another location selected by majorily vote of the members. In such a session, final disposition may be laken only
on ratters appearing on the agenda. Represeniatives of the press or other news media, except those paricipaling in the
disturbance, shall be allowed io attend any session held pursuant to this section. Nothing in this section shall prohibit the governing

htte//apns. lee. wa.pov/RCW/delault.aspx 7eite=42 30& full=true 9/15/2010



Chapter 42.30 RCW: Open public meetings act Page 3 of 7

body from establishing a procedure for readmitting an individual or individuals not responsible for disturbing the orderly conduct of the
meeting.

[19716x5 c 250 § 5]

42.30.060
Ordinances, rules, resolutions, regulations, etc., adopted at public meetings — Notice — Secret voting
prohibited.

(1) No geverning body of a public agency shall adopi any ardinance, resoiution, rule, regulation, order, or directive, except in a
meeting open 1o the public and then only at a meeting, the date of which is fixed by law or rule, or at 8 meeting of which nolice has
been given accoreing to the provisions of this chapter. Any action taken &t meetings failing to comply with the provisions of this
subsection shall be nul! gnd void, ‘

(2) No governing body of a public agency at any meeting required {o be open to the public shall vate by secret bajiot. Any vole
taken in violation of this subsection shall be null and void, and shall be considered an "action” under this chapter.

[1989 ¢ 42 § 1; 1971 ex.s. c 250 § 6]

42.30.070
Times and places for meetings — Emergencies — Exception,

The governing body of & public agency shall pravide the time for holding regular meetings by ordinance, resclution, bylaws, or by
whatever other rule is required for the conduct of business by that bady. Unless otherwise provided for in the act under which the
public agency was formed, meetings of the governing body need not be held within the boundaries of the terrifory over which the
public agency exercises jurisdiction. f at any time any regular meeting falls on a holiday, such regular meeting shall be held on the
nexi business day. If, by reason of fire, flood, earthquake, or other emergency, there is a need for expedited action by & governing
body to meet the emergency, the presiding officer of the governing body may provide for a meeting site other than the regular
meeting site and the notice requirements of this chapier shall be suspended during such emergency. It shall not be a violation of the
requirements of this chapter for a majority of the members of a governing body 1o travel tegether or gather for purposes other than a
reguiar meeting or 2 special meeting as these terms are used in this chapter: PROVIDED, That they take no actior as defined in this
chapter.

(1983 c 155 § 2, 1973 66 § 1; 1971 ex.5. 250§ 7]

42.30.075
Schedule of regular meetings — Publication in state register — Notice of change — "Regular" meetings
defined.

State agencies which hold regular meetings shall file with the code reviser a schedule of the time and place of such mestings on or
before January of each year for publication in the Washington siaie register. Notice of any change from such meeting schedule shall
be published in ihe state register for distribution at least twenly days prior to the rescheduled meeting date.

For the purposes of this section "regular" meetings shall mean recurring meetings held in accordance with a periodic schedule
declared by statute or rule.

[1977 ex.5. c 240 § 12}

Notes:

Effective date -- Severability -- 1977 ex.s. ¢ 240; See RCW 34.08.605 and 34.08.910.

Public meeting notices in state register: RCW 34.08.020.

42.30.080
Special meetings.

A special meeling may be called at any time by the presiding afficer of the governing body of a public agency or by a majority of the

members of the governing body by delivering written nolice personally, by mail, by fax, or by electronic mail to each member of the
governing body; and ta each local newspaper of general circulation and to each local radio or television station which has on file with

htto:-//anns leo wa cov/ROW/ defanlt aeny 2eite=d? 208 fll=mm1a O/15/010
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Chapter 42.30 RCW: Open public meetings act Page 4 of 7

the governing body & writien request 1o be notified of such speciat meeling or of all special meetings. Such naiice must be delivered
personally, by mail, by {ax, or by electronic mail al least iwenty-four hours before the time of such meeling as specified in the nofice.
The cal and notice shali specify the lime and place of the special meeting and the business 1o be transacled, Finat disposition shall
not be taken on any other matter at such meetings by the governing body. Such written notice may be dispensed with as to any
member who at or prior to the time the meeting convenes files with the clerk or secretary of the governing body a written waiver of
notice. Such waiver may be given by lelegram, by fax, or electronic mail. Such written notice may also be dispensed with as to any
member who is aclually present at the meeting at the time it convenes. The notices provided in this section may be dispensed with in
the event a special meeting is called to deal with an emergency involving injury or damage to persons or property or the likelihood of
such injury or damage, when {ime requirements of such notice would make notice impractical and increase the likelihood of such
injury or damage.

[20065c 273§ 1, 1971 exs. c 250 § 8]

42.30.090
Adjournments.

The governing body of a public agency may adjourn any regular, adjourned regular, special ar adjourned special meeting to a lime
and place specified in the order of adjournmani. Less than a quorum rmay so adjourn from time te lime, If afl members are absent
fram any regular or adjourned regular meeting the clerk or secretary of the governing body may declare the meeiing adjourned o a
staled time and place. He shall cause a written notice of the adjournment to be given in the same manner as provided in RCW

42.30.080 for special meetings, unless such nofice is waived as provided for special meelings, Whenever any meeting is adjourned a
copy of the order or notice of adjournment shall be conspicuously posted immedialely afier ihe time of the adjournment on or near
the door of the place where the regular, adjourned regular, special or adjourned special meeting was held. When a reqgular or
adjourned regular meeting is adjourned as provided in this section, the resulting adjourned reguiar meeting is a regular meeting for all
purposes. When an order of adjournment of any meeting fzils to state the hour at which the adjourned meeting is 1o be held, it shall
be held at the hour specified for regular mestings by ordinance, resolution, bylaw, or other rule.

[1971 ex.5.c 250 § 9]

42.30.100
Continuances.

Any hearing being held, noticed, or ordered to be held by a governing body al any meeting may by order or notice of conlinuance be
conlinued or recontinued to any subsequeni meeting of the governing body in the same manner and to the same extlent set forth in
RCW

42.30.090 for the adjournment of meetings.

{1971 ex.s. c 250 § 10.]

42.30.110
Executive sessions.

(1) Nothing contained in this chapter may be construed to prevent a governing body from holding an execulive session during a
regular or special meeting:

(a) To consider matiers affecting national security;

(b) To consider the selection of a site or the acqunsnmn of real eslate by lease or purchase when public knowledge regarding such
consideration would cause a likelihood of increased price;

{c) To consider the minimurm price at which raal eslale will be offered for sale or lease when public knowledge regarding such
censideration would cause a likelihood of decreased price. However, final action selling or leasing public properly shall be taken in a
meeting open to the public;

{d) To review negetiations an the performance of publicly bid conlracts when public knowledge regarding such cansideration
would cause a likelihood of increased costs;

(2} To consider, in the case of an expart trading company, financial and commercial information supplied by private persons 1o the
export irading company,

{f) To receive and evaluate complaints or charges brought against & public officer or employee. However, upon the requesl of

htin:/fanns. leg. wa. eov/RCW/delfault.asnx 2cite=42 30& full=true 0/15/72010
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such officer or empleyee, a public hearing or a meeting opan lo the public shall 2e conducted upon such complaint or charge;

() To evaluate the qualifications of an applicant for public employment or to review the performance of a public employee,
However, subject to RCW

42 30.140(4), discussion by a governing body of salaries, wages, and other conditions of employment to be generally applied within
the agency shall occur in 2 meeting open to the public, and when a governing body elects to take final action hiring, setting the salary
of an individual employee ar class of employees, or discharging or disciplining an employee, that action shall be taken in a meeling
apen to the public;

{h} To evaluate the qualifications of a candidaie for appointment to eleclive office. However, any interview of such candidate and
final action appointing a candidate to elective office shall be in 2 meeting open to the public;

(i) To discuss with legal counsel representing the agency matters relating to agency enforcement actions, or to discuss with legal
counsel representing the agency litigation or potential litigation to which the agency, the governing body, or a member acting in an
official capacity is, or is likely to become, a party, when pubiic knowledge regarding the discussion is likely to resuli in an adverse
legal or financial consequence to the agency.

This subsectian (1)(i) does not permit a governing body lo hold an executive session solely because an attorney representing the
agency is present. For purposes of this subsection (1)(i}, "polential litigation” means matiers protecied by RPC 1.6 or RCW 5.60.060
{Z}a) concerning:

(i} Litigation that has been specifically threatened to which the agency, the governing body, or 2 member aéling in an official
capacity is, or is'likely to become, a party;

(ii) Litigation that the agency reasonably believes may be commenced by or agzinst the agency, the governing body, or 8 member
acling in an officiat capacity; or

(iii} Litigation or legal risks of a proposed action or current practice thai the agency has identified when public discussion of the
litigation or legal risks is likely to resuit in an adverse legal or financial consequence lo the agency;

{i) To consider, in the case of the state library commission or its edvisory bodies, western library network prices, praducts,
equipment, and services, when such discussion would be likely to adversely afflect the network's ability to conduct business in a
competitive economic cimate. However, final action on these matters shall be tzken in a mesting open to the publi;

(k) To consider, in the case of the state invesiment board, financial and commercial information when ihe information relates to
1he investment of public trust or retirement funds and when public knowladge regarding the discussion would result in loss to such
funds or in private loss {o the providers of this information;

(I} To consider proprietary or confidential nonpublished information related to the development, acquisition, or implementation of
siate purchased health care services as provided in RCW 41.05.026:

(m} To consider in the case of the life sciences discovery fund authority, the substance of grant apptications and grani awards
when public knowledge regarding ihe discussion would reasonably be expecied lo result in private loss to the providers of this
informaticn;

{n} Te consider in the case of a health sciences and services authority, the subsiance of grant applicalions and grant awards
when public knowledge regarding the discussion would reasonably be expected to result in private loss io the providers of this
information.

(2) Before convening in executive session, the presiding officer of a governing body shall publicly announce the purpose for
excluding the public from the meeting place, and the time when the execulive sessian will be concluded. The executive session may
be extended to a stated later time by announcemant of the presiding officer.

[2010 15! sp.s. ¢ 33 § 5. 2005¢ 424 § 13, 2003 c 277 § 1: 2001 c 216 § 1, 1989 238 § 2, 1987 c 3895 3; 1986 c 276 § &; 1985 ¢ 365 § 2, 1983 165§ 3;
1979c 42§ 1, 1973 66 § 2; 1971 ex.s. c 250§ 11

Notes:

Captions not law -- Liberal construction - Severability -- Effective dates -- 2005 ¢ 424: See RCW 43.350.000
through 43.350.903.

Severability -- Effective date -- 1987 c 389: See notes fullowing RCW 41.06.070.

Severability -- 1986 c 276; See RCW 53.31.901.
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42.30.120 _ ,
Violations — Personal liability — Penalty — Attorney fees and costs.

(1) Each member of the governing body who attends a meeting of such governing body where aclion is taken in violation of any
provision of this chapier applicable ta him, with knowledge of the fact that the meeting is in violation thereof, shall be subject {0
persanal liability in the form of a civil penalty in the amount of one hundred dollars. The civil penalty shall be assessed by a judge of
the superior court and an action io enforce this penalty may be brought by any person. A violation of this chapter does not constitute
& crime and assessment of the civil penalty by a judge shall noi give rise to any disability or legal disadvaniage based on conviction
of a criminal offense.

(2) Any person who prevails against & public agency in any aclicn in the courts for a violation of this chapier shall be awarded all
costs, including reasonable attorney fees, incurred in connection with such legal action. Pursuant te RCW

4.84.185, any public agency wha prevails in any aclion in the courts for a violation of this chapter may be awarded reasonable
expenses and attorney fees upon final judgment and written findings by the frial judge that the aciion was frivelous and advanced
without reasonable cause,

[1985 59 § 1; 1973 c 66 § 3; 1877 ex.5. ¢ 250 § 12,]

42.30.130
Violations — Mandamus or-injunction.

Any person may commence an action either By mandamus or injunclien for the purpose of stopping violations or preventing
threatened violations of this chapler by members of & governing body.

[1971 ex.5. c 250 § 13)]

42.30.140
Chapter controlling — Application.

If any provision of this chapter conflicts with the provisions of any other siatute, the provisions of this chapter shall control:
PROVIDED, That this chapter shall not apply to:

(1) The proceedings concemed with the formal issuance of an order granting, suspending, revoking, or denying any license,
permit, or certificale to engage in any business, occupalion, or profession or to any disciplinary proceedings involving a member of
such business, occupation, or profession, or to receive z license for a sports activity or 1o operaie any mechanical device or molor
vehicle where a license or registration is necessary; or

(2) That portion of 2 meeting of a quasi-judicial body which relates to a quasi-judicial maiter between named parties as
distinguished from & matier having general effect on the public or on a class or group; or

(3) Matters governed by chapter
34.05 RCW, the Administrative Procedure Act: or

(4){a) Collective bargaining sessions with employee organizations, including coniract negotiations, grievance meetings, and
discussions relating to the interpretation or application of a labor agreement; or {b) that portion of a meeting during which the
governing body is planning or adopiing the strategy or position to be 1aken by the governing body during the course of any collective
bargaining, professional negotiations, or grievance or mediation proceedings, or reviewing the proposals made in the negotiations or
proceedings while in progress,
(1990 c 98 § 1; 1989c 175 § 94; 1973 c 66 §4; 1971 ex.s. c 250 § 14)]
Notes:

Effective date — 1989 ¢ 175: See note following RCW 34.05.010.
Drug reimbursement pelicy recommendations: RCW 43 20A 365,
Mediation testimony corﬁpetencyt RCWY 5.60.070 and 5.680.072.

http://apps.lee. wa.eov/RCW/default.aspy2cite=42.50& full=true 9/15/2010
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42.30.200
Governing body of recognized student association at college or university — Chapter applicability to.

The mullimember student board which is the governing bady of the recognized student association at & given campus of & pubiic
institutian of higher education is hereby declared to be subjest to the provisions of the apen public meelings act as conlained in this
chapter, as now or hereafter amended. For the purposes of this section, "recognized student association” shall mean any body at any
of the state's colleges and universities which selects officers through a process approved by the student body and which represents
the interests of students. Any such body so selected shall be recognized by and registered with the respective boards of trustees and
regents of the state's colleges and universities: PROVIDED, That there be no more than one such assaociation representing
undergraduate students, ne more than one such association representing graduste students, and na more than one such association
representing each group of professicnal siudents so recognized and registered st any of the stale’s colleges or universities.

[19B0 C 48 § 1}

42.30.210
Assistance by attorney general,

The attormey general's office may provide information, technical essistance, and training on the orovisions of this chapter,

{2001 c 216§ 2

42.30.900
Short title.

This chapler may be cited as the "Open Public Meelings Act of 1971",

(1971 ex.s. c 250 § 16.}

42.30.910
Construction — 1971 ex.s. ¢ 250.

Tha purposes of this chapter are hereby declared remedial and shall be licerally construed.

{1971 ex.5. c 250 § 18,)

42.30.920
Severability — 1971 ex.s. ¢ 250.

If any provision of this act, or its application to any person or circurnstance is held invalid, the rermainder of the aci, or the application
of the provision 1o other persons or circumstances is not affected.

[1971 ex 5. c 250 § 19}
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Offive Informativn » Government Accounfubility > Open
Government > Open Government Internet Manual > Chapter 4

Chapter 4
OPEN PUBLIC MEETINGS ACT — EXECUTIVE
SESSIONS (CLOSED SESSIONS)

4.1 Executive Sessions Allowed For Specific Topics

Statutory Provision: Nothing contained in [the OPMA] may be
construed to prevent a governing body from holding an executive
session during a regular or special meeting. RCW 42.30.110(1).

"Executive session” is not expressly defined in the OPMA, but the term is
commonly understood to mean that part of a regular or special meeting of
the governing body that is closed to the public. A governing bedy may hold
an executive session only for specified purposes, which are identified in
RCW 42.30.110(1)(a)-(m), and only during a regular or special meeting.
Nothing, however, prevents a governing body from holding a meeting,
which complies with the OPMA's procedural requirements, for the sole
purpose of having an executive session. '

Attendance at an executive session need not be limited to the members of
the governing body. Persons other than the members of the governing body
may attend the executive session at the invitation of that body. Those invited
should have some relationship to the matter being addressed in the closed
session, or they should be in attendance to otherwise provide assistance to
the governing body. For example, stalf of the governing body or of the
governmental entity may be needed Lo present information or to take notes
or minutes. However, minutes are not required to be taken at an executive
session. See RCW 42.32.030.

Because an execulive session is an exception to the OPMA’s overall
provisions requiring open meetings, a court will narrowly construe the
grounds for an executive session in favor of requiring an open meeting.
Miller v. City of Tacoma, 138 Wn.2d 318, 324, 979 P.2d 429 (1999).

4.2 Procedures For Holding An Executive Session

' Statutory Provision: Before convening in executive session, the
presiding officer of a governing body shall publicly announce the
purpose for excluding the public from the meeting place, and the
time when the executive session will be concluded. The executive
session may be extended to a stated later time by announcement
of the presiding officer. RCW 42.30.110(2).

http:/Awww.atg. wa.eov/OpenGovernment/InternetManual/Chapterd.aspx 9/15/2010
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The announcement by the presiding officer of the executive session must
state twothings: (1) the purpose of the executive session, and (2) the time
when the executive session will end. The annourncement is to be given to
those in attendance at the meeting,.

The announced purpose of the executive session must be one of the
statutorily-identified purposes for which an executive session may be held.
The announcement therefore must contain enough detail to identify the
purpose as falling within one of those identified in RCW 42.30.110(3). Tt
would not be sufficient, for example, for a mayor to declare simply that the
council will now meet in executive session to discuss "personnel matters."
See Municipal Research Service Center - OPMA Frequently Asked
Questions. No. 15. Discussion of personnel matters, in general, is not an
authorized purpose for holding an executive session; only certain specific
issues relating to personnel may be addressed in executive session. See RCW
42.30.110{1){f). (g).

Another issue that may arise concerning these procedural requirements for
holding an executive session involves the estimated length of the session. If
the governing body concludes the executive session before the time that was
stated it would conclude, it should not reconvene in open session until the
time stated. Otherwise, the public may, in effect, be excluded from that part
of the open meeting that occurs between the close of the executive session
and the time when the presiding officer announced the executive session
would conclude.

If the executive session is not over at the stated time, it may be extended
only if the presiding officer announces to the public at the meeting place
that it willbe extended to a stated time.

Case Example: Three members of a five-member school board meet
privately, without calling a meeting, to exchange opinions of
candidates for the school superintendent position. They justify this
private meeting on the grownd that the board may meet in executive
session fo discuss the qualifications of applicants for the

- superintendent position, under RCW 42.30.110(1)(g). Have these
school board members complied with RCW 42.30.1107

Resolution: Clearly, they have not. Although a governing body may
discuss certain matters in closed session under this statute, that
closed sesstan must occur during an open regular or special meeting
and it may be commenced only by following the procedures in RCW
42.30.110(2). The public must know the board is meeting in executive
session and why. Although, as discussed above [[link to part in Ch. 3
called something like “Meetings Not Covered by the OPMA™]], some
matters are not subject to the Open Public Meetings Act under RCW
42.30.140; however, the above example is not one of them.
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4.3 Grounds For Holding An Executive Session

An executive session may be held only for one of the purposes identified
in RCW 42.10.110(1), as follows:

(a) To consider matters affecting national security;

After September 11, 2001, state and local agencies have an
increased role in national security. Therefore discussions by
agency governing bodies of security matters relating to possible
terrorist activity should come within the scope of this executive
session provision.

The Washington National Guard is headed by an adjutant
general appointed by the governor; there is no governing body of
the National Guard to which the OPMA applies. See chapter
98.12 RCW.

(b) To consider the selection of a site or the acquisition of
real estate by lease or purchase when public knowledge
regarding such consideration would cause a likelihood of
increased price;

This provision has two elements: (1) the governing body must be
considering either selecting real property for purchase or lease or
it must be considering purchasing or leasing specific property;
and (2) public knowledge of the governing body's consideration
would likely cause an increase in the price of the real property.

For the purposes of RCW 42.30.110(1), the consideration of the
purchase of real property can involve condemnation of the
property, including the amount of compensation to be offered for
the property. Port of Seattle v. Rio, 16 Wn. App. 718, 724, 559
P.2d 18 (1977).

However, it remains unclear exactly what the scope is of
“considering” the acquisition of real property. Since this
subsection recognizes that the process of purchasing or leasing
real property or selecting real property to purchase or lease may,
in some circumstances, justify an executive session, it implies
that the governing body may need to reach some consensus in
closed session as to the price to be offered or the particular
property to be selected. See Port of Seattle, 16 Wn. App. at 723-
o5. However, the state Supreme Court in Miller v. City of
Tacoma, 138 Wn.2d 318, 327, 979 P.2d 429 (1999), emphasized
that “only the action explicitly specified by the exemption
[“consider”] may take place in executive session.” See also
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Feature Realty, Inc. v. City of Spokane, 331 F.3d 1082, 1089
(gth Cir. 2003). Taken literally, this limitation would preclude a
governing body in executive session from actually selecting a
piece of property to acquire or setting a price at which the body
would be willing to purchase property, because such action
would be beyond the power to merely “consider.” Yet, the
purpose of an executive session under this subjection would be
defeated if the governing body would be required to vote in open
session to select the property or to decide how much it would be
willing to pay for the property, where public knowledge of these
matters would likely increase its price. This issue calls for
judicial or legistative clarification.

(¢) To consider the minimmum price at which real estate will
be offered for sale or lease when public knowledge regarding
such consideration would cause a lilkelihood-of decreased
price. However, final action selling or leasing public
property shall be taken in a meeting open to the public:

This subsection, the reverse of the previous one, also has two
elements: (1) the governing body must be considering the
minimum price at which real property belonging to the agency
will be offered for sale or lease; and (2) public knowledge of the
governing body's consideration will likely cause a decrease in the
price of the property.

The second sentence of the subseclion, concerning final action
selling or leasing the property, may seem unnecessary, since all
final actions must be taken in a meeting open to the public.
However, its possible purpose may be to indicate that, although
the decision to sell or lease the property must be in open session,
the governing body may decide in executive session the
minimum price at which it will do so. A contrary interpretation
would defeat the purpose of this subsection. But see Miller v.
City of Tacoma, 138 Win.ad 318, 327, 979 P.2d 429 {1999) and
discussion in Section 4.3(h) above.

Governing bodies should exercise caution when meeting in
closed session under this and the preceding provision so that
they are not doing so when there would be no likelihood of
increased price if the matter were considered in open session.

(d) To review negotiations on the performance of publicly
bid contracts when public knowledge regarding such
consideration would cause a likelihood of increased costs;

This subsection indicates that when a public agency and a
contractor performing a publicly bid contract are negotiating
concerning how the contract is being performed, the governing
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body may "review" those negoliations in executive session if
public knowledge of the review would likely cause an increase in
contract costs. Presumably, difficulties or dispules concerning
contract performance have arisen in some contexts that require
confidentiality to avoid inereased costs where the nature of the
difficulties or disputes would become public knowledge.

(e} To consider, in the case of an export trading company,
financial and commercial information supplied by private
persons to the export trading company;

This provision applies to export trading companies that can be
created by port districts under chapter 53.31 RCW. Under RCW
53.31.050, financial and commercial information supplied by
private persons to an export trading company must be kept
confidential.

(f} To receive und evaluate complaints or charges brought
against a public officer or emplovee. However, upon the
request of such officer or employee, a public hearing or a
meeting open to the publie shall be conducted upon such
complaint or charge;

This subsection should be distinguished from subsection (g),
discussed below, concerning reviewing the performance of a
public employee in executive session. For purposes of meeting in
executive session under provision (1), a charge or complaint must
have been brought against a public officer or employee. The
complaint or charge could come from within the agency or from
the public. Bringing the complaint or charge triggers the
opportunity of the officer or employee to request that a public
hearing or open meeting be held regarding the complaint or
charge.

(g) To evaluate the qualifications of an applicant for public
employment or to review the performanece of a public
employee. However, subject to RCW 42.20.140(4),
discussion by a governing body of salaries, wages, and other
conditions of employment to be generally applied within the
agency shall occur in a mecting open to the public, and when
a governing body elects to take final action hiring, setting the
salary of an individual employee or class of employees, or
discharging or disciplining an employee, that action shall be
taken in a meeting open to the public;

There are two different purposes under this provision for which a
governing body may meet in executive session. For both
purposes, the references to "public employment" and to "public
employee" include within their scope public offices and public
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officials, so that a governing body may evaluate in executive
sessions persons who apply {or appointive office positions, such
as state university president or city manager, as well as for
employee positions.

The first purpose involves evaluating the qualifications of
applicants for public employment. This could include personal
interviews with an applicant, discussions concerning an
applicant's qualifications for a position, and discussions
concerning salaries, wages, and other conditions of employment
persenal to the applicant. The authority to "evaluate” applicants
in closed session allows a governing body to discuss the
qualifications of applicants, not to choose which one to hire.
Although the subsection expressly mandates that "final action
hiring" an applicant for employment be taken in open session,
this does not mean that the governing body may take
preliminary votes that eliminate candidates from consideration.
Miller v. City of Tacoma, 138 Wn.2d 318, 329-31, 979 P.2d 429
(1999).

The second part of this provision concerns reviewing the
performance of a public employee. This provision would be used
typically either where the governing body is considering a
promotion or a salary or wage increase for an individual
employee or where it may be considering disciplinary action
based on an employee's performance. It should be distinguished
from subsection (), which concerns specific complaints or
charges brought against an employee and which, at the request
of the employee, must be discussed in open session.

The result of a governing body's closed session review of the
performance of an employee may be that the body will take some
action either beneficial or adverse to the officer or employee.
That action; whether raising a salary of or disciplining an officer
or employee, must be made in open session. .

When a discussion involves salaries, wages, or conditions of
employment to be "generally applied” in the agency, it must take
place in open session. However, if that discussion involves
collective bargaining negotiations or strategies, it is not subject
to the OPMA and may be held in closed session without being
subject to the procedural requirements for an executive session
in RCW 42.30.110(2). See RCW 42.30.140(4).

Case Example: A city council meets in executive session
to consider two applicants for the city manager position.
During the discussion of the applicants' qualifications,
particularly their past city manager experience, it
becomes clear that a majority of the council members are
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not happy with the qualifications of either candidate. The
discussion then turns to the search process and whether it
was broad enough or sufficiently advertised to attract all
interested and qualified candidates. A number of council
members express dissatisfaction with the process and
express a desire to begin the search for a city manager
anew, with a more comprehensive search process. The
council then closes the executive session and reconvenes
the open session. A motion is made and a vote is taken to
reject both of the candidates for the city manager position
the council had evaluated in closed session. Then a second
motion is made and approved to authorize city staff o
develop a new search procedure that is brouder and more
extensively advertised than the original search. id the
council meet improperly in executive session?

Resolution: Yes and no. The council satisfied subsection
(g) by discussing the merits of the two applicants. It did
not vote on either of the applicants. The fact that it became
clear from the individual council members' expressions of
opinion that neither applicant was sufficiently qualified
from the council’s point of view does not allow any final
action in closed session. The vote taken to reject both
applicants took place in open session.

However, the discussion concerning the search process
should have taken place Tn open session, because it did not
involve evaluating the qualifications of any applicant for
the city manager position,

(h) To evaluate the gualifications of a candidate for
appointment to elective office. However, any interview of
such candidate and final action appointing a candidate to
elective office shall be'in'a meeting open to the public;

This provision applies when an elected governing body is filling a
vacant position on that body. Examples of such bodies include a
board of county commissioners, a city council, a school board,
and the boards of special purpose districts, such as fire
protection and water distriets. Under this provision, an elected
governing body may evaluate the qualifications for an applicant
for a vacant position on that body in executive session. However,
unlike when it is filling other positions, the governing body may
interview an applicant for a vacancy in an elective office only in
open session. As with all other appointments, the vote to fill the
position must also be in open session.

(i) To discuss with legal counsel representing the agency
matters relating to agency enforcement actions, or to discuss
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with legal counsel representing the agency litigation or
potential litigation to which the agency, the governing body,
or a member acting in an official eapacity is, or is likely to
become, a party, when public knowledge regarding the
discussion is likely to result in an adverse legal or financial
conseguence to the agency. This subsection {(1){1) does not
permit a governing body to hold an executive session solely
because an attorney representing the agency is present. For
purposes of this subsection (1}{i), "potential litigation™
means matters protected by Attorney Rules of Professional
Conduct 1.6 or RCW 5.60.060(2)(a) concerning: (A)
Litigation that has been specifically threatened to which the
agency, the governing body, or a member acting in an official
capacity is, or is likely to become, a party; (B) Litigation that
the agency reasonably believes may be commenced by or
against the agency, the governing body, or a member acting
in an official capacity; or (C) Litigation or Jegal risks of a
proposed action or current practice that the agency has
identified when public discussion of the litigation or legal
risks is likely to result in an adverse legal or financial
consequence 1o the agency;

This provision for holding an executive session is based on the
legislative recognition that the attorney-client privilege between
a public agency governing body and its legal counsel can co-exist
with the OPMA. See Port of Seattle v. Rio, 16 Wn. App. 718, 724-
25559 P.2d 18 (1977); 1971 Att’y Gen. Op. No. 33, at 20-23.
However, that privilege is not necessarily as broad as it may be
between a private party and legal counsel.

An agency must meet three basic requirements before it can
invoke this provision to meet in closed session. First, "legal
counsel representing the agency” must attend the executive
session to discuss the enforcement action, or the litigation or
potential litigation. This is the only executive session provision
that requires the attendance of someone other than the members
of the governing body. The legal counsel may be the "regular”
legal counsel for the agency, such as a city attorney or the county
prosecutor, or it may be legal counsel hired specifically to
represent the agency in particular litigation,

Second, the discussion with the legal counsel either must
concern an agency enforcement action or it must concern
litigation or potential litigation to which the agency, the
governing body, or one of its members acting in an official
capacity is or is likely to become a party. Discussions concerning
enforcement actions or existing litigation could, for example,
involve matters such as strategy or settlement. In the 2001
session, the legislature added language defining the term
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“potential litigation.” The original bill (House Bill 1384

2001)} would have restricted ils application to situations where
litigation had been specifically threatened or the agency
reasonably believed litigation would be commenced. Because the
legislature ultimately included the authority to discuss the legal
risks of a proposed or existing agency practice or action, the
governing body may also meet in executive session when
discussing those risks in open session would likely have an
adverse effect on the agency’s financial or legal position, The
reference in the definition of "potential litigation” to RPC 1.6 is
to the Rule of Professional Conduct adopted by the state
Supreme Court that requires all attorneys to maintain the
confidentiality of their communications with clients, and the
reference to RCW 5.60.060(2)(a) is to the statute prohibiting an
attorney from testifying about those communications. The recent
amendment permits discussions by an agency of actions that
involve a genuine legal risk to the agency. Discussion of such
risks in closed session would permit the governing body to freely
consider the legal implications of a proposed decision without
the attendant concern that it might be jeopardizing some future
litigation position.

The third requirement for meeting in closed session under this
subsection is that public knowledge of the discussion would
likely result in adverse legal or financial consequence to the
agency. It is probable that public knowledge of most discussions
of existing litigation to which the agency, the governing body, or
one of its members in an official capacity is a party would result
in adverse legal or financial consequence to the agency.
Knowledge by one party in a lawsuit of the communications
between the opposing party and its attorney concerning that
lawsuit will almost certainly give the former an advantage over
the latter. The same probably can be said of most discussions
that qualify as involving potential litigation. The state supreme
court, in Recall of Lakewood City Council, 144 Wn.2d 583, 586-
87, 30 P.3d 474 (2001), held that a governing body is not
required to determine beforehand whether disclosure of the
discussion with legal counsel would likely have adverse
consequences; it is sufficient if the agency, from an objective
standard, should know that the discussion is not benign and will
likely result in adverse consequences.

Since the purpose of this executive session provision is only to
allow the governing body to discuss litigation or enforcement
matters with legal counsel, the governing body is not authorized
to take final action regarding such matters in an executive
session. Recent case law suggests that a governing body may do
no more than discuss litigation or enforcement matters and may
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therefore be precluded from decisions in the context of such a
discussion in order to advance the litigation or enforcement
action. In Feature Realty, Inc. v. City of Spokane, 331 F.3d
1082,1089 (9th Cir. 2003), the court invalidated a “collective
positive decision” of a governing body in executive session to
approve a settlement agreement. The Fecture Realty court
relied on the holding in Miller v. City of Tacoma, 138 Wn.ad
318, 327, 979 P.2d 429 (1999), that only a governing hody can
only take an action in executive session “explicitly specified” in
an exemption to the OPMA. Feature Realty, 331 F.3d at 1089~
0.

However, since one purpose of shielding these discussions {rom
public view is to protect the secrecy of strategic moves
concerning litigation, the interpretation of the scope of the
governing body's authority to take some actions in executive
session under this provision should afford that protection. For
example, may a city council informally vote or reach a consensus
in executive session to authorize the city attorney to settle a case
for no higher than a certain amount, which is different in scope
from “final action” approving the settlement agreement that was
invalidated in Feature Realty? An interpretation supporling the
council's authority to take such action appears warranted but

- may not be supported by the strict language in Feature Realty
and Miller. Nevertheless, it is clear that the council's vote o give
final approval to a settlement agreement must occur in an open
meeting.

This provision is, in practice, often used as a justification for
executive sessions, particularly because "potential litigation" is
susceptible to a broad reading. Indeed, many things a public
agency does will subject it to the possibility of a lawsuit.
However, a court will construe “potential litigation” or any other
grounds for an executive session narrowly and in favor of
requiring open meetings. Miller, 138 Wn.2d at 324. To avoid a
reading of this subsection that may be broader than that
intended by the legislature—and to avoid a suit alleging a
violation of the OPMA—it is important for an agency to look at
the facts of each situation in the context of all the requirements
of this subsection.

Case Example: A board of county commissioners is
considering adopting a stringent adult entertaimment
ordinance, and a company that had announced its
intention to locate a nude dancing establishment in the
county states that it will sue the county if i passes this
ordinance. The commissioners call an executive session to
discuss with the prosecuting attorney this "potential
litigation."” Specifically, they intend to discuss with the
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prosecuting attorney his opinion as to the proposed
ordinance's constitutionality. May the commissioners
meet in evecutive session to discuss this?

Resolution: The county commissioners may discuss with
thetr legal counsel in executive session the
constitutionality of the proposed ordinance, particularly
in light of the threatened legal challenge. They want to
have a strong position coming into the litigation. The
company’s knowledge of their discussion would give it an
unfair advantage in framing the constitutional theories in
support of its threatened suit against the county. Also, the
prosecuting attorney may not feel he can be totally candid
with the commissioners in open session.

The company, on the other hand, may arqgue.that the
commissioners are not discussing the potential litigation,
but rather are only discussing the ordinance. The
commissioners should ahovays be aware of the
constitutionality of the actions they take. But, that does
not mean the commissioners have the authority to meet in
executive session any time they are proposing legisiation
that may implicate constitutional issues. However, given
the circiomstances here, the commissioners’ position
should prevail. However, consistent with the definition of
“potential litigation” added by the legislature in 2001, the
county commissioners may discuss the “legal risks of a
proposed action,” in this case, the legal risks of adopting a
stringent adult entertainment ordinance, particularly
when the company has threatened litigation if the county
adopts the ordinance.

(j) To consider, in the case of the state library commission
or its advisory bodies, western library network prices,
products, equipment, and services, when such discussion
would be likely to adversely affect the network's ability to
conduct business in a competitive economic climate.
However, final action on these matters shall be taken ina
meeting open to the public;

The Western Library Network, formerly the Washington Library
Network, is established and governed by chapter 27.26 RCW.
The State Library Commission has responsibility for the
network. This provision allows the commission or its advisory
bodies to meet in executive session to consider network prices,

- products, equipment or services when open discussion of these
matters "would be likely to adversely affect the network's ability
to conduct business in a competitive economie climate."
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(k) To consider, in the case of the state investiment board,
financial and cominercial information when the information
relates to the investment of public trust or retirement funds
and when public knowledge regarding the discussion would
result in loss to such funds or in private loss to the providers
of this information;

This provision clearly is designed to protect the integrity of
public trust or retirement funds. It allows the state investment
board, established and governed by chapter 43.33A RCW, to
consider commercial and financial information relating to the
investment of such funds in closed session, if discussion in open
session would result in loss to those funds or to the private
providers of the information.

(I} To consider proprietary or confidential nonpublished
information related to the development, acquisition, or
implementation of state purchased health care services as
provided in RCW 41.05.0206;

This provision is self-explanatory.

{m) To consider in the case of the life sciences discovery
fund authority, the snbstanec of grant applications and grant
awards when public knowledge regarding the discussion
would reasonably be expected to result in private loss to the
providers of this information.

This provision is also self-explanatory.
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Chapter 3
OPEN PUBLIC MEETINGS ACT — GENERAL AND
PROCEDURAL PROVISIONS

3.1 Introduction and Other Resources

The Open Public Meetings Act (“OPMA”), chapter 42.30 RCW was passed
by the legislature in 1971 as a part of a nationwide effort to make
government affairs more accessible and, in theory, more responsive. It was
modeled on a California law known as the "Brown Act” and a similar Florida
statute. See Cal. Governmental Code 54950-61 and 11120 ef seq.; Fla. Stat.
286.011 ef seq.

While the Washington legislature has clarified some of its provisions, the
OPMA is substantially unchanged. There has been relatively little litigation
regarding its interpretation, with the result that many gray areas exist. Soon
after its passage, the Attorney General issued a comprehensive opinion
which continues to be a useful resource. Seeig7i Att’y Gen. Op. No. 33. -

Other resources on the OPMA are Chapter 21, Public Records Act Deskboolk:

Washington’s Public Disclosure and Open Public Meetings Laws (Greg
Overstreet, ed.) (Wash. State Bar Assoc. 2006) (available for purchase) and
the Municipal Research Service Center's OPMA Frequently Asked Questions

Tagether with the Public Records Act, chapter 42.56 RCW, the legislature
has created important and powerful tools enabling the public to inform
themselves about their government.

3.2 Interpretation of the OPMA

As with all laws, the courts will attempt to interpret the OPMA to
accomplish the legislature's intent. The OPMA declares its purpose in a very
strongly worded statement.

Statutory Provisions: The legislature finds and declares that all
public commissions, boards, councils, committees,
subcommittees, departments, divisions, offices, and all other
public agencies of this state and subdivisions thereof exist to aid
in the conduct of the people's business. It is the intent of this
chapter that their actions be taken openly and that their
deliberations be conducted openly. The people of this state do
not yield their sovereignty to the agencies which serve them. The
people, in delegating authority, do not give their publie servants
the right to decide what is good for the people to know and what
is not good for them to know. The people insist on remaining
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informed so that they may retain control aver the instruments
they have created. RCW 42.30.010.

The purposes of {the OPMA] are hereby declared remedial and
shall be liberally construed. RCW 42.30.910.

Exceptions to the openness requirements of the OPMA (such as the grounds
for executive sessions) are narrowly construed. Miller v. City of Tacoma,
138 Wn.2d 318, 324, 979 P.2d 429 (1999).

3.3 What Entities Are Subject To The Act
A. “Public Agency”

The Open Public Meetings Act requires, in essence, that meetings
of the governing body of a "public agency" are open to the public.
RCW g2.30.030 [[link]]

Statutory Provision: "Public agency” means: (a) Any state board,
commission, committee, department, educational institution, or
other state agency which is created by or pursuant to statute,
other than courts and the legislature; (b) Any county, city, school
district, special purpose district, or other municipal corporation
or political subdivision of the state of Washington; (¢) Any
subagency of a public agency which is created by or pursuant to
statute, ordinance, or other legislative act, including but not
limited to planning commissions, library or park boards,
commissions, and agencies; (d) Any policy group whose
membership includes representatives of publicly owned utilities
formed by or pursuant to the laws of this state when meeting
together as or on behalf of participants who have contracted for
the output of generating plants being planned or built by an
operating agency. RCW 42.30.020.

The OPMA does not apply to an entity simply because it receives public
funds (such as grants or contracts). Instead, the Attorney General has
suggested a four-part test to be used in determining whether an entity is a
“public agency” and subject to the OPMA: “(1) whether the organization
performs a governmental function; (2) the level of government funding; (3)
the extent of government involvement or regulation; and (4) whether the
organization was created by the government.” 1991 Att’y Gen. Op. No. 5.

B. “Governing Body”

Statutory provision: "Governing hody" means the multimember
board, commission, committee, council, or other policy or rule-
making body of a public agency, or any committee thereof when
the committee acts on behalf of the governing body, conducts
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hearings, or takes testimony or public comment. RCW 42.30.020

(2).

Because the OPMA is directed to meetings of governing bodies, it does not
apply to the activity of an agency which is governed by an individual. In
Salmon for All v. Departiment of Fisheries, 118 Wn.ad 270, 821 P.2d 1211
(1992), the court held that the Department of Fisheries was not subject to
the OPMA because it was governed by an individual, the Director. Many
state agencies are governed by individuals and, therefore, not subject to the
OPMA such as Labor and Industries, Licensing, Social and Health Services,
State Patrol, Employment Security, etec.

In 1983, the legislature amended the definition of governing body to include
“any committee thereof when the committee acts on behalf of the governing
body, conducts hearings, or takes testimony or public comment.” Laws of
1981, ch. 155, §1. Since the definition uses the language, "a committee
thereof," the implication is that some member of the governing body must
be included in the committee.

Because a committee of a governing body is typically created by some sort of
legislative act of the governing body, a committee may appear to be similar

to a subagency, which is also created by legislative act. The difference under -

the OPMA between a “committee” and a “subagency” is that a commiitiee
does not possess policy or rule-making authority. This distinction between
whether an entity is a subagency or a commitlee can be important as to the
notice requirements for their meetings. All meetings of the governing body
of a subagency are subject to the notice requirements of the OPMA;
however, as discussed below, a dispute exists as to whether a committee is
similarly required to give notice for all of its meetings when it is only at
some of its meetings that it is acting so as to come within the definition of
“governing body.”

Although it may be clear when a committee is conducting hearings or taking
public-testimony-or comment, it is not clear from the language of the OPMA
when a committee “acts on behal” of the governing body. A 1986 attorney
general opinion concludes that a committee acts on behalf of the governing
body “when it exercises actual or de facto decision-making authority for the
governing body.” 1986 Alt’y Gen. Op. No. 16. That opinion, citing the
legislative history of the OPMA and its amendments, distinguished when a
committee is exercising such authority from when it is simply providing
advice or information to the governing body. Using that rationale, the
question of whether notice under the OPMA is required would depend on
the kind of activity to be conducted. However, in Clark v. City of Lakewood,
059 F.3d 996 (gth Cir. 2001), the Ninth Circuit Court of Appeals found that
a committee took public testimony and comment, held hearings, and acted
on behalf of the governing body and therefore violated the Act when it failed
to provide notice of all of its meetings. The court, however, did not analyze
the committee’s activity at each of the meetings, but simply concluded that
all the meetings required the statutory notice.
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While an argument can be made that a commiltee may be required to give
notice only for those meetings when it will be taking testimony or public
comment ot exercising decision-making authority for the governing body, it
would be prudent for such committees to conduct all their business in open
meetings.

Case example: The seven-member city council is considering the
purchase of public art. The council agrees that public input would assist the
selection process. Some councilmembers believe that the creation of an arts
commission that wotdd adopt policies for the city’s acquisition of public art
would “get politics out of the world of art.” Other councilmembers express
concern that an arts commission will control too much of the process
without significant council input. Three resolutions are drafted for council
consideration:

The first establishes a city arts commission and details the method of
selecting the members, including three city councilmembers and two
cifizen members, who would serve specific terms. The conunission is
directed to establish policies for the selection and placement of public art in
the city. Its recommended policies will be subject to city council approval.
It s directed to obtain public input before the adoption of the

recommended policies. As funding becomes available, it will make
recommendations to the city council regarding the purchase of works of
public art and their location in the city.

The second resolution establishes a public arts committee of the city council
consisting of three members of the council. Five interested citizens will be
asked to participate in its determination of worthy projects. The citizens
would serve at the pleasure of the council. The public arts committee s
directed to develop a list of citizens who have expressed interest in public
art and to hold hearings seeking public comment regarding any
recommendations that the committee might make to the full city council.

The third resolution recognizes the existence of a cifizen’s committee known
as “Public Art Now!” that was formed by a councilmember. The comniittee
would be authorized to use city’s meeting rooms. The council would
welcome the committee’s advice regarding the selection and placement of
public art and its recommendations would be considered at any public
hearing when the council decided to purchase works of art.

What would be the consequences under the OPMA of the adoption of each
resofution?

Resolution: The city arts commission is probably a “subagency” under
the OPMA. It has been created by legislative act und its governing body is
directed to develop policy for the city. As such, all of its meetings would be
subject to the Act’s requirements.
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The public arts committee is probably a “committee” of the governing
body, the city council. It is not a separate entity. Since it will be obtaining
public inpud, at least some of its meetings would be subject to the Act.
However, it is advisable that it hold all its meetings in upen session.

“Public Art Now" is not subject to the OPMA. The city council did not
establish it or grant it any authority.

3.4 Meetings
A. What Is A "Meeting"

Statutory provisions: "Meeting" means meetings at which action
is taken. RCW 42.30.020(4).

No governing body of a public agency shall adopt any ordinance,
resolution, rule, regulation, order, or directive, exceptin a
meeting open to the public and then only at a meeting, the date of
which is fixed by law or rule, or at a meeting of which notice has
been given according to the provisions of this chapter. Any action
taken at meetings failing to comply with the provisions of this
subsection shall be null and void. RCW 42.30.060(1).

It shall not be a violation of the requirements of this chapter for a
majority of the members of a governing body to travel together or
gather for purposes other than a regular meeting or a special
meeting as these terms are used in this chapter: PROVIDED, That
they take no action as defined in this chapter. RCW 42.30.070.

A meeting occurs whenever the governing body of a public agency takes
"action" (the meaning of "action” is discussed below). If the required notice
has not been given, the action taken is nuil and void, thatis;-as-ifit had
never occurred. The OPMA expressly permits the members of the governing
body to travel together or engage in other activity, such as attending social
functions, so long as they do not take action. “

An email exchange among members of a governing body in which an
“action” takes place can be a “meeting” under the OPMA. Wood v. Battle
Ground School Dist., 107 Wn. App. 550, 564, 27 P.3d 1208 (2001).
{Whether a quorum is required is addressed below.) Since an email
exchange among members of a governing body is not open to the public,
such an exchange in which an “action” took place would viclate the OPMA.

It is generally agreed that an agency may conduct its meeting where one'of
the members of the governing body attends by telephone and a speaker
phone is available at the official location of the meeting so as to afford the
public the opportunity to hear the member's input. This should occur only
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when a member is unable to travel to the meeting site and would not include
"telephone trees" where the members repeatedly call each other Lo form a
majority decision.

A guorum of members of a governing body may attend a meeting of another
organization’s provided that the body takes no “action” (defined below).
2006 Att’v Gen. Op. No. 6. For example, a majority of a city council could
attend a meeting of a regional chamber of commerce or a county
commission meeting provided that the council members did not discuss city
business or do anything else that constitutes an “action.”

B. What s "Action"

Statutory provision: "Action" means the transaction of the
official business of a public ageney by a governing body including
but not limited to receipt of public testimony, deliberations,
discussions, considerations, reviews, evaluations, and final
actions. "Final action" means a collective positive or negative
decision, or an actual vote by a majority of the members of a
governing body when sitting as a body or entity, upon a motion,
proposal, resolution, order, or ordinance. RCW 42.30.020(3).

It is important to realize that the OPMA provides that a meeling occurs
whenever there is action, including the discussion, deliberation or
evaluation that may lead to a final decision. That is, it is the

“action” (discussion, etc.) that determines whether a “meeting” has taken
place, not whether a “meeting” in the everyday sense of the term (such a
gathering of people at City Hall) has taken place. Eugster v. Spokane, 110
Wn. App. 212, 225, 39 P.3d 380, review denied, 147 Wn.2d 1021 (2002).

The notice requirements of the OPMA are not limited to meetings at which a
final official vote is taken, which is intended to authorize or memorialize the
policy of the governing body. Protect the Peninsula's Future v. Clallam
County, 66 Wn. App. 671, 833 P.2d 406 (1992), review denied, 121 Wn.2d
1011 (1993). That is "final action" under the OPMA and is important for
deciding what decisions can be made during an executive session. "Final
action" refers to the final vote by the governing body on the matter. One
court held that a decision by fire district commissioners to terminate a fire
chief was not final action because it was not a decision upon a motion,
propesal, resolution, order or ordinance. Slaughter v. Snohomish County
Fire Protection Dist. No. 20, 50 Wn. App. 733, 750 P.2d 656, review denied,
110 Wn.2d 1031 (1088). However, in 1989 the legislature amended the
statute to require such action to be taken in an open public meeting,.

See RCW 42.30.110 (1)(g).

A meeting occurs if a quorum (that is, a majority) of the members of the
governing body were to discuss or consider, [or instance, the budget,
personnel, or land use issues no matter where that discussion or
consideration might occur. What about if less than a quorum is present?
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Several cases hold that the OPMA is only triggered by a quorum of the
governing body, so the “action” of less than a quorum is not subject to the
OPMA. See, e.g., Fugster v. City of Spokane, 128 Wn. App. 1, 8, 114 P.3d
1200 (2005). Others argue that the legislative history of the OFMA
indicates that the statute formerly required a quorum for an “action” but
was amended to apply to an action with less than a quorum. Laws of 1085,

ch, 366, 8 1(3).

The OPMA does not allow for "study sessions”, "retreats”, or similar efforts
to discuss agency issues without the required notice. Notice must be given
just as if a formally scheduled meeting was to be held. In one case, the court
held that it was not "action" for members ot the governing body to
individually review material in advance of a meeting at which a public
contract was awarded. Equitable Shipyards, Inc. v. State of Wash., 93
Wn.ad 465, 611 P.2d 366 (1980).

Case example: The five member School Board attend the annual
convention of the State School Association. Ouver dinner, three members
discuss some of the ideas presented during the convention, but refrain from
any conversation about how they might apply them to the school district.
All five travel together to and from the convention and the only discussion
is gver whether they are lost.

Resolution: No violation occurred but the board members must be
careful. The example is offered to highlight the level of cwareness members
of a governing body must have. It is not unusual for such situations to
arise. For instance, the dinner discussion was between a majority of the
members so a discussion about school district business would have been
"action” and, without the required notice, would be in violation of the
OPMA.

C. Secrel Votes Prohibited

Statutory provision: No governing body of a public agency at any
meeting required to be open to the public shall vote by secret
ballot. Any vote taken in violation of this subsection shall be nuil
and void, and shall be considered an "action” under this
chapter. RCW 42.30.060(2).

"Secret" votes are prohibited and any votes taken in violation of the OPMA
are null and void. Presumably, the members of the governing body are
required to publicly announce their vote at the time it is taken, and that vote
would be recorded in the minutes of the meeting for future reference.

D. Kinds of Meetings Not Covered by the OPMA
The OPMA excludes from its coverage:

(1) The proceedings concerned with the formal issuance of
an order granting, suspending, revoking, or denying any
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license, permit, or certificate to engage in any business,
oceupation, or profession or to any disciplinary proceedings
involving a member of such business, occupation, or
profession, or to receive a license for a sports activity or to
operate any mechanical device or motor vehicle where a
license or registration is necessary; or

{2) That portion of a meeting of a quasi-judicial body which
relates to a quasi-judicial matter between named parties as
distinguished from a matter having general effect on the
public or on a class or group; or

(3) Matters governed by chapter 34.05 RCW, the
Administrative Procedure Act: or

(4)(a) Collective bargaining sessions with employee
organizations, including contract negotiations, grievance
meetings, and discussions relating to the interpretation or
application of a labor agreement; or (b) that portion of a
meeting during which the governing body is planning or
adopting the strategy or position to be taken by the
governing body during the course of any collective
bargaining, professional negotiations, or grievance or
mediation proceedings, or reviewing the proposals made in
the negotiations or proceedings while in progress. RCW
42.30.140.

The OPMA provides that certain activities that would otherwise be meetings
are exempt from its notice requirements. When an agency engages in those
activities, it is not required to comply with the OPMA, although other public
notice requirements may apply. Responstble Urban Growth Group v. City
of Kent, 123 Wn.ad 376, 868 P.2d 861 (1994). Generally, this provision
applies to activities that already require public notice, such as quasi-judicial
matters or hearings governed by the-Administrative Procedure Aet (chapter
34.05 RCW). Quasi-judicial matters are those where the governing body is
required to determine the rights of individuals based on legal principles. The
court has held that a decision by a school board to not renew teacher's
contracts 1s quasi-judicial in nature and can properly be discussed outside of
public view. Pierce v. Lake Stevens School Dist. No. 4, 84 Wn.2d 772, 529
P.2d 810 (1974).

The courts have employed a four-part test to determine wlhiether
administrative action is quasi-judicial: (1) Whether a court could have been
charged with making the agency's decision; (2) whether the action is one
which historically has been performed by courts; (3) whether the action
involves the application of existing law to past or present facts for the
purpose of declaring or enforcing liability; and (4) whether the action
resembles the ordinary business of courts as opposed to that ot legislators or
administrators. Profect the Peninsula's Future v. Clallam County, 66 Wn.
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App. 671, 833 P.2d 406 (1992), review denied, 121 Wn.2d 1011 {1993);
Daorsten v. Port of Skagit County, 32 Wn. App. 785, 650 P.2d 220, review
denied, 98 Wn.2d 1008 (1982).

Case example: During a brealk in the regular meeting, the Council
gets together in the chambers to decide what they should do with
regard to the union's latest offer. They authorize the negotiator to
accept the offer on wuages if the union will accept the seniority
amendiments. When they return o the meeting, nothing is said about
the discussion or decision. :

Resolution: The Act specifically exempts the discussion and deciston
about the collective bargaining strategy or position from its
requirements. Since it was exempt, the discussion could have
occurred at any time or place. It was unnecessary to announce the
Jaet that the discussion took place.

The OFMA is not a basis for withholding public records. See Am. Civil
Liberties Union v. City of Seattle, 121 Wn. App. 544, 555, 89 P.3d 295
(2004). Therefore, even though collective bargaining matters can be
discussed in a closed session, this is not a basis for withholding public
records relating to that topic.

E. Who May Attend Public Meetings and Recording Meetings,
and Disorderly Conduct at Meetings

Statutory provision: A member of the public shall not be
required, as a condition to attendance at a meeting of a governing
body, to register his name and other information, to complete a
questionnaire, or otherwise to fulfill any condition precedent to
his attendance. RCW 42.30.040.

The OPMA provides that any member of the public may attend the meetings
of the governing body of a publie agency. The agency may not require people
to sign in, complete questionnaires or establish other conditions to
attendance. For instance, an agency could not limit attendance to those
persons subject to its jurisdiction. The OPMA does not address whether an
agency is required to hold its meeting at a location that would permit every
person to attend. However, it seems clear that the courts would discourage
any attempt to deliberately schedule a meeting at a location that was too
small to permit full attendance or that was locked. RCW 42.30.050.

A person may record a meeting {(audio or video) provided that it does not
disrupt the meeting. 1998 Att'v Gen. Op. No.15. A stationary audio or video
recording device would not disrupt the meeting.

Statutory provision: In the event that any meeting is interrupted
by a group or groups of persons so as to render the orderly
conduct of such meeting unfeasible and order cannot be restored
by the removal of individuals who are interrupting the meeting,
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the members of the governing body conducting the meecting may
order the meeting room cleared and continue in session or may
adjourn the meeting and reconvene at another location selecied
by majority vote of the members. In such a session, final
disposition may be taken only on matters appearing on the
agenda. Representatives of the press or other news media, except
those participating in the disturbance, shall be allowed to attend
any session held pursuant to this section. Nothing in this section
shall prohibit the governing body from establishing a procedure
for readmitting an individual or individuals not responsible for
disturbing the orderly conduct of the meeting. RCW 42.30.050.

If those in attendance are disruptive and make further conduct of the
meeting unfeasible, those creating the disruption may be removed. In re
Recall of Kast, 144 W.2d 807, 817, 31 P.3d. 677 (2001). Or the meeting may
be adjourned to another place; however, members of the media are entitled
to attend the adjourned meeting and the governing body is limited to act
only on those matters on the agenda.

Case example: The Board schedules a special meeting to discuss a
controversial policy question. It becomes obuvious that the reqular
meeting room is too small for all of those trying to attend the
meeting. The Board announces that the meeting will be adjourned to
an auditorium in the same building. The chair announces that those
who wish to speak should sign tn on the sheet on the table. She states
that given the available time, speakers will be limited to 10 minutes
each. Al one point, the meeting is adjourned to remove an apparently
intoxicated person who had been interrupting the comments of
speakers.

Resolution: While the OPMA allows the public to attend all
meetings, it does not allow for the possibility of insufficient space.
Presumably, if a nearby location is available, the governing body
should move thereto-allow attendance. The chair can require those
who wish to speak (but not all attendees) to sign in. The sign-in
requirement for speaking does not restrict attendance, only
participation. Since the OPMA does not require the governing body fo
allow public participation, the time for each speaker can also be
limited. The governing body can maintain order by removing those
who are disruptive.

G. Right to Speak at Meetings

The OPMA does not require a governing body to allow everyone to speal at
a public meeting. A governing body has significant authority to limil the
time of speakers to a uniform amount (such as three minutes) or to not
allow anyone to speak. Other laws might require the governing body to
allow the public to speak at a public meeting, but the OPMA does not.
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F. Minutes of Meetings

Under a statute outside the OPMA, RCW 42.32.010, agencies must maintain
minutes of their meetings and make them available upon request. The law
does not specify the format or content of the required minutes. In order to
satisfy the need to memorialize certain actions such as the adoption of a
budget, the minutes should, at a minimum, recite the significant actions of
the agency. Many agencies maintain audio recordings of the open portions
of their public meetings (that is, the portions not conducted in execulive
session).

3.5 Required Notice of Public Meetings

The notice requirements of the OPMA are divided into notice of regular
meetings (such as the third Tuesday of every month) and special meelings
(meeting to address special occurrences).

A. Regular Meetings

Statutory provisions: State agencies which hold regular meetings
shall file with the code reviser a schedule of the time and place of
such meetings on or before January of each year for publication
in the Washington state register. Notice of any change from such
meeting schedule shall be published in the state register for
distribution at least twenty days prior to the rescheduled meeting
date. For the purposes of this section "regular” meetings shall
mean recurring meetings held in accordance with a periodic
schedule declared by statute or rule. RCW 42.20.075.

The governing body of a public agency shall provide the time for
holding regular meetings by ordinance, resolution, bylaws, or by
-whatever otherrule-is-required-for the conduct of business by
that body. Unless otherwise provided for in the act under which
the public agency was formed, meetings of the governing body
need not be held within the boundaries of the territory over
which the public agency exercises jurisdiction. If at any time any
regular meeting falls on a holiday, such regular meeting shall be
held on the next business day. RCW 42.30.070.

The OPMA requires agencies to identify the time and place they will hold
their regular meetings, that is, "recurring meetings held in accordance with

a periodic schedule declared by statute or rule." State agencies subject to the
OPMA must publish their schedule in the Washington State Register, while
local agencies (such as cities and counties) must adopt the schedule "by '
ordinance, resolution, bylaws, or by whatever other rule is required for the
conduct of business by that body." Although an agency is not required to
meet inside the boundaries of its jurisdiction, there is general agreement

hitp://www.atg.wa.gov/OpenGovernment/InternetManual/Chapter3.aspx 9/15/2010



Chapter 3: Open Public Meetings Act - General and Procedural Provisions Page 12 0f 16

{lc
]

that agencies should not schedule meetings at locations that effectively

exclude the public. Other statutes may require certain entities to hold their
meetings at particular locations, such as RCW 36.32.080, which requires a
board of county commissioners to hold regular meetings at the county seat.

The OPMA does not require an agency to notify the public of anything other
than the time and place that it will hold its regular meetings. That is, the
OPMA does not require an agency to provide an agenda of a regular
meeting. Hartman v. Washington State Game Comm'n, 85 Wn.2d 176, 532
P.ad 614 (1975); Dorsten v. Port of Skagit County, 32 Wn. App. 785, 650
P.2d 220 (1982), review denied, g8 Wn.2d 1008 (1982). However, other
laws may require additional notice or an agenda in specific circumstances.
See, e.g., RCW 35.23.221, RCW 95A.12.160. No agenda or other description
of the business to be transacted is required by the OPMA for regular
meetings.

B. Special Mectings

Statutory provision: A special meeting may be called at any time
by the presiding officer of the governing body of a public agency
or by a majority of the members of the governing body by
delivering written notice personally, by mail, by fax, or by
electronic mail to each member of the governing body; and to
each local newspaper of general circulation and te each local
radio or television station which has on file with the governing
body a written request to be notified of such special meeting or of
all special meetings. Such notice must be delivered personally, by
mail, by fax, or by electronic mail at least twenty-four hours
before the time of such meeting as specified in the notice. The call
and notice shall specify the time and place of the special meeting
and the business to be transacted. Final disposition shall not be
taken on any other matter at such meetings by the governing
body. Such written notice may be dispensed with as to any
member who at or-prior-to the time the meeting convenes files.
with the clerk or secretary of the governing body a written waiver
of notice. Such waiver may be given by telegram, by fax, or
electronic mail. Such written notice may also be dispensed with
as to any member who is actually present at the meeting at the
time it convenes. The notices provided in this section may be
dispensed with in the event a special meeting is called to deal
with an emergency involving injury or damage to persons or
property or the likelihood of such injury or damage, when time
requirements of such notice would make notice impractical and
increase the likelihood of such injury or damage. RCW
42.50.080.

Whenever an agency has a meeting at a time other than a scheduled regular
meeting, it is conducting a "special meeting." For each special meeting, the
OPMA requires at least 24 hours’ written notice to the members of the
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governing body and media representatives who have filed a written request

for notices of special meetings. Notice by fax or e-mail is allowed. The
OPMA does not provide any guidance as to whether the media's written

request for notice must be renewed; it is advisable, however, to periodically

renew such requests to insure thai they contain the proper contact

information for the notice and have not been misplaced or inadvertently

overlooked due to changes in agency personnel.

The notice of a special meeting must specify the time and place of the

meeiing and "the business to be transacted,” which would normally be an
agenda. At a special meeting, final disposition by the agency is limited to
the matters identified as the business to be conducted in the notice. There is
disagreement as to whether the governing body could discuss, but not finally

dispose of, matters not included in the notice of the special meeting.

A member of the governing body may waive the required notice by filing a

written waiver or simply appearing at the special meeting. Estey v.
Dempsey, 104 Wn.2d 597, 707 P.2d 1338 (1985). The failure to provide

notice to a member of the governing body can only be asserted by the person
who should have received the notice, not by any person affected by action at
the meeting. Kirk v. Pierce County Fire Protection Dist. No. 21, 95 Wn.ad

760, 630 P.2d 930 (1081.

Case example; The superintendent of the school district announced
her retirement. The five-member school board passed a motion at its

regular meeting to direct the staff to announce the vacancy, seek

applicants, screen them and select the three most qualified candidates

for presentation to the board for their final selection. The three
candidates were identified together with a description of their
gualifications. The letter was released to the public and the local
newspaper. Controversy arose over which of the candidates was
most qualified.

At.the next regular meeting, the board decided to schedule a special
meeting the following week to consider the three candidates, receive
public comment and select the new superintendent. No particular
agenda was created. The newspaper published the various points of

view and the stories described the fime and place of the special

meeting. The entire board attended the special meeting. No other

notice was given.

Resolution: The notice of the meeting was sufficient, unless the

media had filed a written request for notice of special meetings. The

only notice required of a special meeting is to the members of the

governing body and only the members of the governing body may
raise the lack of that notice. Here, the members of the governing body
all attended the meeting, waiving any objection to the lack of notice.

The media is only entitled to notice if the written request 1s filed.
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C. No Other Notices Required

It is notable that the above regular and special meetings notice requirements
are the only meeting notice requirements in the OPMA. With the exception
of the media’s request for notice of a special meeting, there is no
requirement to provide notice to the local media of regular or special
meetings, unless the required written request for notice has been filed. Nor
are agencies required to publish information through the media or to post
notice at public locations. However, local jurisdictions may adopt additional
notice requirements according to their own rules of procedure, or other laws
may require notice.

D. No Notice Is Required For Emergency Meetings

The OPMA provides that no notice is required for an emergency meeting
such as when the jurisdiction has suffered a natural disaster or similar
emergency: ‘

Statutory provision: If, by reason of fire, flood, earthquake, or
other emergency, there is a need for expedited action by a
governing body to mect the emergency, the presiding officer of
the governing body may provide for a meeting site other than the
regular meeting site and the notice requirementis of this chapter
shall be suspended during such emergency. RCW 42.30.070.

The courts have found that the agency must be confronted with a true
emergency that requires immediate action, such as a natural disaster. 1t has
been held that a strike by teachers did not justify an "emergency" meeting by
the school board. Mead School Dist. No. 354 v. Mead Education Ass'n, 85
Wn.2d. 140, 530 P.2d 302 {1975). It is advisable for the agency to provide
special-meeting notice of the emergency meeting if possible.

3.0 Remedies For Violations

There are both public-relations and legal consequences from an OPMA
violation. The loss of credibility suffered by an agency as a result of a
judicial finding of an OPMA violation—or even the mere filing of an OPMA
suit—may be the most severe consequence. Once damaged, that credibility
can be very difficult to regain and can negatively affect every other action of
the agency in the public’s eyes. Most agencies are governed by elected
officials, and actual or perceived attempts to hold secret meetings are not
popular with voters,

The legal consequences can be severe. First, any action taken in violation of
the OPMA is void.
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Statutory Provision: (1) No governing body of a public agency
shall adopt any ordinance, resolution, rule, regulation, order, or
directive, except in a meeting open to the public and then only at
a meeting, the date of which is fixed by law or rule, orat a
meeting of which notice has been given accerding to the
provisions of this chapter. Any action taken at meetings failing to
comply with the provisions of this subsection shall be null and
void. (2) No governing body of a public agency at any meeting
required to be open to the public shall vote by secret ballot. Any
vote taken in violation of this subsection shall be null and void,
and shall be considered an "action” under this chapter. RCW

42.30.060.

If an agency violates the OPMA and its action is null and void, it must

retrace its steps by taking the action in accordance with the OPMA, which
usually means re-discussing and re-voting on the matter in an open

meeting. See Henry v. Town of Oakuille, 30 Wn. App. 240, 246, 633 P.2d
892 (1981), review denied, 96 Wn.ad 1027 (1982); Feature Realty v. City of
Spokane, 331 F.3d 1082, 1091 (gth Cir. 2003) (agency re-tracing of steps
must be done in public). If a person seeks to void an election based upon a
violation of the OPMA, the lawsuit must be initiated as soon as possible or
the court may bar that reliel based on the delay in filing. Lopp v. Peninsula
School Dist. No. 401, 90 Wn.2d 754, 585 P.2d 801 (1978).

Second, the OPMA provides for financial penalties.

Statutory provision: (1) Each member of the governing body who
attends a meeting of such governing body where action is taken in
~ violation of any provision of this chapter applicable to him, with
knowledge of the fact that the meeting is in violation thereof,
shall be subject to personal liability in the form of a civil penalty
in the amount of one hundred dollars. The civil penalty shall be
assessed by a judge of the superior court and an action to enforce -
this penalty may be brought by any person. A violation of this
chapter does not constitute a crime and assessment of the civil
penalty by a judge shall not give rise to any disability or legal
disadvantage based on conviction of a criminal offense. (2) Any
person who prevails against a public agency in any action in the
courts for a violation of this chapter shall be awarded all costs,
including reasonable attorney fees, incurred in connection with
such legal action. Pursuant to RCW 4.84.185, any public agency
who prevails in any action in the courts for a violation of this
chapter may be awarded reasonable expenses and attorney fees
upon final judgment and written findings by the trial judge that
the action was frivolous and advanced without reasonable
cause. RCW 42.30.120.
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A member of the governing body is personally liable for the $100 penalty
only if he or she is aware that the meeting is in violation of the OPMA.
Eugster v. Spokane, 110 Wn. App. 212, 226, 39 P.3d 380 (2002). The court
must award attorney fees to a successful party. If the court finds that the
lawsuit against the agency is frivolous, which is a very difficult burden for
the agency to prove, the agency may recover its attorney fees and eXpenses.
The only statutory remedy is an action filed in superior court. No agency has
the authority to sanction violations or to issue regulations interpreting the
"gray areas” of the OPMA.

Attorney General’s Open Government Internet Deskbook (Public
Records and Open Meetings)

Chapter 1: Public Records Act — General and Procedural Provisions

Chapter 2: Public Records Act — Exemptions from Disclosure (Laws
Allowing Withholding of Records)

Chapter 3: Open Public Mectings Act — General and Procedural Provisions
Chapter 4: Open Public Meetings Act — Executive Sessions (Closed Sessions)
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